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1. Introduction

1.1 Objectives

Integrated Thesis & Research Management System (iThesis) was developed for the effective use
in management of thesis and research. It is the facilitating tool for students to construct any
dissertation and independent study which helping them to: (1) Create a thesis template according
to the specified document format (2) Create thesis plan (3) Submit thesis proposal, draft version,
and complete version to their advisors (4) Record their test results, theses and dissertations, and
the thesis paper. (5) the complete version of thesis file will be fully collected and stored in the
Intellectual Repository (IR) of the institution in order to facilitate the library to provide an effective
research database for students, then it would be sent to the Office of the Higher Education

Commission (OHEC) for storing in Thai Digital Collection for the public disse mination.

This librarian manual is created on the purpose of iThesis’s working procedures elaboration and

guiding on how to use iThesis Web portal.

1.2 Definitions

As the name titling for doctoral thesis and master’s thesis (plan A) are different in each institution,
for example, some universities call doctoral thesis as dissertation, while some universities call
both doctoral thesis and master’s thesis (plan A) as thesis. To understand in the same direction,

iThesis would call “Thesis’ for both doctoral and master’s thesis (plan A).

In addition, the term of master’s thesis (plan B) are also different in each institution, for example,
some universities call it as thesis and some universities call it as Independent research. Therefore,
on the clarification in this manual, the definition of ‘Independent Research’ will be used for

master’s thesis (plan B), but in some cases of general process, iThesis would use ‘Thesis’ instead.
Proposal provides the definition of both Thesis and Independent Research Proposal.
Draft version provides the definition of both Thesis and Independent Research.

Complete version provides the definition of both Thesis and Independent Research.
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Note: The requirement on proposal and draft version is not the standard requirement for all

institutions as it depends on the policy, which is an optional.

1.3 iThesis

iThesis is the integrated thesis and management system that set the framework on how to write,
plan, and manage the thesis in form of proposal, draft version, and complete version, along with

the convenience on direct submission process to advisors and graduate staff.

iThesis would effectively help students to strongly understand and be aware of plagiarism, both
intentional and unintentional way which the system will examine the resemblance of the thesis
through the program of Plagiarism detection named “Akkrawisut” and the system would probably
use the tested results from other programs as well in case the educational institution requires

the results from more than 1 program.

The usage functions are divided into two main parts which are web portal and iThesis Add-in
which is an extension installed on Microsoft Word. These two main parts are working together,
for example, when there’s an editing data on the form in Web portal, or there’s a change in the
name of thesis examination committee other information on the Electronics form menu, thesis
template that was created by Add-in function will also be automatically updated in order to

ensure that the information appearing in every section is consistent.
Note: Librarian have authorization to access in Web portal only.

The overview of iThesis operations can be described in the following diagram
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1.3.1 Web portal

Web portal was designed for 5 different user groups, which are system administrative officer,
graduate staff, librarian, advisor, and graduate student. Therefore, the functions in each group will
be different. In this document, there will be only the discussion on how to use the web portal

for librarians.

Basically, web portal for librarian can be divided into two parts (1) The import of able-to-
disseminate thesis files into the Intellectual Property (IR) of the institute, and (2) The transferring
of thesis files to the Office of the Higher Education Commission. The discussion will be provided

in the following topics.
1.3.2 iThesis Add-in

iThesis has the work-mode on Microsoft Word but the users have to install the ‘add-in’ program
first. There are two versions;
- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

To install the Add-in, the program version has to match with the operating system of your
computer and it must be installed on Microsoft Word program in version 2010 or higher which is

running on Windows only.

iThesis Add-in provides various facilitating tools for users that as writing templates, saving files
and storing into the IR system. The group of users involved with the iThesis Add-in are graduate

student, advisor, and graduate staff.

1.4 Email

iThesis will send an email to user who involved in the main working process, including of advisor,
co-advisor, graduate staff, and graduate student. The email can be classified into 3 types which
are as follows;

- Request for approval, there will send an attached link to connect to iThesis approval

form, or it can be checked and approved via logging-in to the web portal system.

- Notification of approval, the email will inform the status of thesis ‘approval’ process.

- Notification of approval on system-accessing authorization
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1.5 EndNote

The EndNote program, performed by Thomson Reuters, can help users collect reference or any
bibliography relating to the content of the user’s thesis. There are various reference formats
provided for the users, such as APA16 and Numbers, which is customizable based on the specified
format of their institutions. The main user group for Endnote is graduate student and the using

details will be discussed in Graduate student manual.
1.6 Zotero

The Zotero program is an open-source software or free software that discloses its sources of
technology. Zotero can be used for managing references and importing it into bibliography lists
automatically. The program will store information than obtained from various sources in the file
format, link format facilitating users to manage their bibliography and related research papers

effectively.
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To use iThesis web portal, students must access it via their educational institution’s iThesis

website. On the website, iThesis web portal can be seen as shown in Figure 2.
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Scremncast 21

B Contact: support Sfacgure.com

Figure 2: iThesis web portal home page before login

Tip & Tricks:  For a better user experience, these following web browsers are recommended to

access iThesis web portal; Google Chrome, Mozilla Firefox, Apple Safari, and Microsoft Edge.

The features of the web portal home page can be divided into 2 panels as shown in Figure 3.

1. User menu and display

2. Login panel and knowledge base



Note: The logo and institution’s name on the header tab can vary depending on each

educational institution.
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Figure 3: The features on the home page of the web portal

2.1 User menu and display

The menu bar found on the web portal home page includes 4 sections as shown in Figure 4;

1. Status

2. Tutorials

3. Microsoft Word Add-In
4. Fact & Figure



Status

Tutorials

Microsoft Word Add-In
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Integrated Thesis & Research Management System
Institute of Collectica 10

Fact & Figure

Figure 4: User menu and display on the web portal home page

2.1.1 Status

In Status, the status of student users on the submissions of proposals, draft versions, and

complete versions made on the system is displayed. You can view the status of the submissions

based on semester and classify them as dissertations, theses, or independent studies.

Additionally, you can also view the status of each faculty as shown in Figure 5.

Status Tutorals Microsaft Waord Add-In

Dissertation

Semester 1/2560 k4

Complete Monz Proposal

Barcode

Camplete =]

ansaainm [ Faculty of Psychology
amsvivawwadaaT [ Faculty of Dentistry

ansiifienans / Faculty of Law

Fact & Figure

Thesis

Independent Sturdy

Complete

Thematic Paper

Draft

e &2

Complete None Complete

Figure 5: Graphs display student users’ submission status
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In some educational institutions, students are not required to submit a draft version of their work.

Therefore, in those cases, there will be no graph showing submission of draft version as shown

in Figure 6.
Status Tutarials Microsatt Word Add-I Fact & Figure
Semester 1/2560 v Dissertatior Thegis Independent Study Thematic Papear
Complate None Proposal

Complate Barcode does nofexist.
Complste
s irane / Facuity of Psychology
enztuauwanaaad / Faculy of Dentistmy
aausifiaans / Faculty of Law
Figure 6: Graphs display student users’ submission status

(in case of no draft version submission)

The status of each student can be checked individually under various departments to follow the
approval progress of their research work (green means being approved). If in the Report Data

section, the research work is specified as a work with publication, an orange line will appear

behind the name of the student.

anizigenans [ Faculty of Political Science

ez Iveneansd [ Faculty of Science

meimweivaiia / Department of Chemical Technology

MNo. Student ID Full Name Field of Study

1 5873010124 - T R "n

2 5873010125 Srommaesl

3 5873010130 w il Hllensll N o —— B

anzineneaninisyh / Faculty of Sports Science
AndAInssuAand /| Faculty of Engineering

amzAalnsuenans / Faculty of Fine and Applied Arts
Figure 7: Status of individual students as divided by department

In the case that a student’s complete work has not yet been approved, the system will display

that information in the current academic year only. When a user chooses the previous academic
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year, the information displayed will be that of the students whose work has already been

approved by the advisors only.

2.1.2 Tutorials

In Tutorials, a student user can download instruction manuals or watch basic tutorial videos as
shown in Figure 8. Tutorials consists of 2 sub-menus; Documentation — which displays
instruction manual document files in .pdf format, and Video - which displays user manuals

created by the system developer or the educational institution in video format.

Video B wavasruy (Thesls 2016
. Ailnd iuaTmadiiline iThesis2017
TR SR A ——
dfladmiudwihibiudnTnaidn Thesis2017

pudininiiiasann iThesis2017

wiufi&m (Thesis2017

B - e &
. i Ftnaunmausiiidoindns
. Lana sl nauA saus T TR R

13 T
‘ ianamhrnavaaumlEwauy
- iandmkEnaun ey e R g
. Duick start
. LlananTauT
‘ rmuty-testt-data
‘ thesis-contant

Figure 8: Tutorials screen
2.1.3 Microsoft Word Add-In

In Microsoft Word Add-In, a user can download the iThesis Add-in and other prerequisite
programs. To use iThesis, it is necessary to install the iThesis Add-in in order to compose a
research file on Microsoft Word and upload it to the web portal.

In Microsoft Word Add-In, downloads can be divided into sections of iThesis Add-in and
Prerequisite programs as shown in Figure 9. The installers in both sections come in 2 versions
based on the versions of Windows OS; 32 bit (x86) or 64 bit (x64). Therefore, before installation,
students must check the version of Windows OS on the computer for the programs to be

installed. The system can also help checking for the compatible version which will be appeared
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with the message "Recommend for you". For installation, instruction, and other details See iThesis

Add-in.
Status Tutorials Microsoft Word Add-In Fact & Figure (7]
iThesis Add-In
iThesis x64 (1.3.0) FRecommend far you
Download & Install Thesls o
Microsoft Office 2013 or higher and Micrasoft Office 365
iThesis x86 (1.3.0)
Download & Install iThesis
Microsoft Office 2013 or higher and Microsoft Office 365
Prerequisite programs
Visual Studio 2010 Tools for Office Runtime e
Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit)
Microsoft Visual C++ 2010 Redistributable Package %64 (for 64bit)
Figure 9: Microsoft Word Add-in screen
2.1.4 Fact & Figure

In Fact & Figure, general information of the students and professors is displayed. There is also a

graph showing the number of students and their research work progress as shown in Figure 10.

This Fact & Figure section can be disabled, so if a educational institution chooses to disable it,

no students will be able to see this section in the system.

Status Turniais Wcrosft Word Add Fatt & Figiira

General Information

0 0

cusriculum of Doctoral Degrae LCurricukim of Master Degrea

Cumulative

13 6

No Pioposal Completed Proposats

Compieted Proposals

Mimber of extemal commites

Completed Theses Tiswertations

5 9

Total Advisor

Y 6

Basmoded

B Student

Figure 10: Fact & Figure screen
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2.1.5 AlHelp

By clicking the Al Help icon o you will be automatically sent to the Knowledge Base. The
destination page will display the links to related articles based on the which menu screen you
are currently using. In the case that the system cannot find a related article, you will be sent to
the Knowledge Base main page as shown in 2.2.2 topic, which will be discussed in the next

section.
2.2 Login and Knowledge Base

There are 3 sections in this panel as shown in the Figure 11;
1. Login
2. Knowledge Base

3. Contact

LOGIN o

Haeflai / Usemame

igru / Password

Remember me

el & =
Knowledge Base £ e

Question & Answer

Frequently Asked Questions (FAQ) 1
Technical Problem Solving 10
General Usage & Best Practice 5
TDC Staff &

Zotero 1

Journal Database 2

Other Related Articles 2

Advisor 15

Microsoft Word 31

Graduate Student 39

Web Portal 17

iThesis Add-In 26

EndNote 14

Administrator 106

Graduate Staff 15

Institutional Repository Staff 3

Screencast 21

= Contact: support@facgure.com

Figure 11: Sections in Login and Knowledge Base panel
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2.2.1 Login

To login into the iThesis web portal, a student will need a user account, which can be the
same username and password as their educational institution account. However, in some
educational institutions students may be required to use multiple usernames and passwords to
access various systems. Therefore, students must request for the valid username and password
from the educational institution for iThesis login.

To login, students must put in their username and password into the login form and Click Login
to access. To make the system remember your username and password, simply tick the box in

front of "Remember me" as shown in Figure 12.

LOGIN

591121032

Remember me

Figure 12: Web portal login

For educational institutions that use their own identity verification system for their iThesis web
portal login, if all the usernames and passwords are temporarily unavailable either in the case
of the identity verification system being closed for maintenance or temporarily down, students
can still access iThesis web portal using an alternative set of username and password sent to
their educational institution e-mail address on the first day of their iThesis use. These username
and password sent from iThesis system are called a Local Account which is e-mailed to a

student user along with a basic user guide as shown in in Figure 13 and Figure 14.

Ithesis.sender n17iads activate key uas local account wass=uy Thesis - 1. Activate key 2 Local account 3, Quick start document dwiun 0 8 = ©

B quickstart_guid

Figure 13: Local Account notification e-mail
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A15ARdS activate key uad local account Yasseud iThesis & =
ithesis.sender@gmail.com & Mon, Mity 4, 10:37 PM (2 i -
) e, kittichas p. chanlawit 1, nattawan s, tharits s

Hp Thai= » English = Tangiate message Turr ot far Th
iutindnsiie wn sviadin Aneifidls 531121008
Fatunaulise ffad
dwtunirlaia iThesis Add n s Talmunm Wicroseft Word tusdsasn dldswasdaniings Activate sdd n fan Acbvate Ky faaalufl 38AS iR neA HDSG dovu (Thesis Add-in wi andidwlun wwduld
AT Thesss (quick start) i ludwatiiae ey ivin s Snaaty i ldamlseann Lo o Wirfuvnnflatdemlunsdflarufigaddiuesaeaanifunsine Lia o T L

(e adoy. vous: aumadanfunidiuu smaddildna 1 iioldenainisaie 8 sesdenumsine s L RgRiEINe Ra i amEe |

Lecal Account a
Username: &
Password: hdaSUtld

SatuaunsaTEnweyy Thesis 180 URL hitps Moreded ilhesiscleud cor vivdasfn i Saltd s danifynes
wininlsiansnsoh loezueiie Local Account danaalel
nPINARRDR =
wiadnw vl

— ==
B quickstart_guide pdf | 4

Figure 14: Details of Local Account notification e-mail

When you choose to access iThesis web portal with a Local Account, the login screen will be
different as shown in Figure 15. This login screen displays web portal login form along with an

additional Forget Password option.

LOGIN @

| |Remember me Forgot passward

Figure 15: Web portal login form when using a Local Account

If a educational institution has enabled Google Sign In, students can log in iThesis using their
Google account e-mail that is registered in iThesis database. However, students must log in with
their educational institution user account first, then g¢o to Your Profile section. Under Contact

Information tab, you will see the e-mail that can be used with Google Sign In as shown in Figure

16.
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I = YOUR PROFILE I Basic Infomation

15 WORKFLOW & PREREQUISITES Student's email 1 oray m

Ny ELECTRONIC FORM

wallobh.a @ - —

& REVISION & APPROVAL

B REPORT DATA Student's mobile phone number :

B SUBMISSION DOCLUMENT
Graduate Staff @ |

& LITERATURE SEARCH

Figure 16: How to check the login e-mail for Google Sign In

How to login with Google Sign In
1. Students can login using Google Sign In by clicking on the Google Sign In icon as shown

in Figure 17.

LOGIN

sanild / Username

swiasinu / Password

[} Remember me
Figure 17: Login to the web portal using Google Sign In

2. If the computer has already been logged in with a Google Account, students may choose

which e-mail account to login as shown in Figure 18.
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Google

Choose an account

to continue to uni.net.th

Figure 18: Logging in with Google Sign In when a Google account

has already been used to login on the computer

3. If the computer has never been logged in with a Google account, Click "Use another account”
as shown in Figure 19, then enter your Google username and password as shown in Figure 20

and Figure 21 to login.

Google

Choose an account

to continue to uni.net.th

e Use another account

Figure 19: Logging in with Google Sign In if you have never logged in with a Google account
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Google
Signin

10 continue to uni.net. th /

Email or phone

N o el

Forgot email?

lvore oplions — m

Figure 20: Entering Username to log in to a Google account

Google
Hi Phatchawi

o phatchawi.c@facgure.com

To continug, first verify it's you /
Enter your password

Forgot password? e m

Figure 21: Entering a Password to login to a Google account

If a educational institution has enabled OneDrive Sign in, students can login to iThesis using a
Microsoft e-mail that is registered in iThesis database. However, students must log in with their
educational institution user account first, then g¢o to Your Profile section. Under Contact
Information tab, you will see the e-mail that can be used to with OneDrive Sign In as shown in

Figure 22.
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= YOUR PROFILE Basic Infomatios Contact Information

IF WORKFLOW & PREREQUISITES Student’s ervails [ aman [ Ada |

Iy ELECTRONIC FORM

i@hotmail.com Apr—

& REVISION & APPROVAL

REPORT DATA Student's mobile phone number :
B SUBMISSION DOCUMENT

Graduate Staff 1 |0 e gn o
& |ITERATURE SEARCH [ 10]

Figure 22: How to check the login e-mail for OneDrive Sign In

How to log in with OneDrive Sign In
1. Students can login using OneDrive Sign In by clicking on the OneDrive Sign In icon as shown

in Figure 23.

LOGIN

sanild / Username

swiasinu / Password

[} Remember me
Figure 23: Login to the web portal using OneDrive Sign In

2. If the computer has already been logged in with a Microsoft account, students may choose

which e-mail account to login as shown in Figure 24



Signin-iThesis

Which account do you want to use?

0 Use another account

Figure 24: Logging in with OneDrive Sign In when a Microsoft account has already been used to

login on the computer

3. If the computer has never been logged in with a Microsoft account, Click "Use another
account" as shown in Figure 25, then enter your Microsoft username and password as

shown in Figure 26 and Figure 27 to login.

Signin-iThesis

Which account do you want to use?

0 Use another account

Figure 25: Logging in with OneDrive Sign In if you have never logged in with a OneDrive e-mail



Signin-iThesis

Wark or school, or personal Microsoft account

= = Im@hotmail.com

Password

Keep me signed in

Can't access your account?
Other sign in options

Create a new Microsoft account

Figure 26: Entering Username to log in to a Microsoft account

Enter password

Enterthe?gvord for {@hotmail.com

Keep me signed in

Back

Fargot my password

Terms of Use Privacy & Cookies

Microsoft

Figure 27: Entering a Password to login to a Microsoft account
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Click Yes to allow the system to log in using the Mircrosoft e-mail as shown in Figure 28.
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Let this app access your info?
nightbuild.ithesis.uni.net.th

Signin-iThesis needs your permission to:

B sign youin

L Signin-iThesis will be able to sign you in,
and assign a unique and anonymous ID to
your accaunt.

B view your basic profile
Signin-iThesis will be able to see your basic
profile (name, picture, user name).

BN Read your profile
B Signin-iThesis will be able to read your
profile.

You can change t
time in your a

se application permissions at any
unt settings.

Yes No

Figure 28: Allowing iThesis to access using a Microsoft e-mail

Note: Logging in using Microsoft e-mail requires the web portal to be on a webpage with a

Digital Certificate.
2.2.2 Knowledge Base

Knowledge Base is the source of iThesis-related articles where they are divided into sections to
make it easier to find required information as shown in Figure 29. When a user clicks on a category,
the system will redirect to the Knowleadge Base website or https://ithesis.uni.net.th/kb/ as shown
in Figure 30. The website is a source of informative instruction articles as well as problems that

may be found during the use of iThesis or other research-related programs and their solutions.
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Knowledge Base &
Question & Answer
Frequently Asked Questions (FAQ) 1
Technical Problem Solving 10
General Usage & Best Practice 5
TDC Staff 6
Zotero 1
Journal Database 2
Other Related Articles 3
Advisor 15
Microsoft Word 31
Graduate Student 39
Web Portal 17
iThesis Add-In 26
EndNote 14
Administrator 106
Graduate Staff 15
Institutional Repository Staff 3

Screencast 21

Figure 29: Knowledge Base categories on the web portal home page
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a iT h e S i S HOME  KNOWLEDGE BASE QUESTIONS & ANSWERS

Self-Service Knowledge Base 24/7

Knowledge Base Question & Answer Blog
Article Categories Popular Articles Maost Helpful Articles
Zotero & msendivanuasdads Add-In B manenauuiuoe

2t $nw Activate Add-In B nndanld Style
& s Submit File asdl ldTdsuns LaTex B Erminbimdadaatnglumiasiuwdn
TOC Staff . L , S o
3 mslddaetuouasmsahoniamiggla/ [ VDOl msadineniiwugaduie
o Akt
echnical Problem Solving e

[E ufilurmiasssanas Authar wasalasyes

Microsaoft Ward t [VDO] nreniTnasuasmrdaas Add-tn EnaNaote

Figure 30: Knowledge Base website

2.2.3 Contact

In Contact, students who have problems during the use of iThesis can reach the support team
via e-mail in order to get help or advice on the encountered problems as shown in Figure 31.

The e-mail address shown in this section will vary depending on the educational institution.

& Contact: support@ithesis.uni.net.th
Figure 31: Contact information
2.3 Web Portal Features

Once logged in to iThesis, the web portal will display the screen as shown in Figure 32 which can
be divided into the following sections;

1. Menu and Display
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Language Settings
Notifications and Announcements

User Menu

AR R

Disk usage

ﬁ Integrates Thesis & Assearch Management System

Tnstilube of Colsulica 10

= YOUR PROFILE
1§ WORKFLOW & PREREQUISITES
Yy ELECTRONIC FORM

& REVISION & APPROVAL

G REPCRT DATA

B SUBMISSION DOCUMENT

& LUITERATURE SEARCH {20

2.3.1

Basic Infomation | Contact Information

Topic (TH) ¢

Topic (EN} :

Student ID =

Fulinama [TH) 1

Fullname {EN} :

Field of Shudy [TH) *

Field of Study (EN) 1

Faculty [ Cllege Name (TH) :
Faculty / Collage Name (EN) 1
Degres Name (TH)
Abbriviate Degree Name [TH) :
Degres Name (EN) :
Abbriviate Degres Name (EN) ;
University Name (TH) *
University Name (EN) :

Last Update ;

mrsndlafuuiuihmiadsimelnefu OECD

# sofid partnenship between Thailard and the DECD

SH7I00123

wnaTsles A

MigsTranita Srimangkhala

FRReRRT

Matzrigis Sdence

s e nkrua-Msmad

Petroleum and Petrachemical College

Tewansee s

ma

Doctor of Prdasaophy

PrLD.

s indunslsingg

Faogure University

14:34:28 02/03/2020

[Version L4.18) Developed by OHEC-UniNet & Collecticn 2016-2018

Figure 32: iThesis web portal features.

Menu and Display

The Menu and Display section consists of the main features of iThesis usage. Details on these

features are explained in Web Portal Usage.

2.3.2 Language Settings

Language Settings can be accessed using the "EN" symbol which indicates that English is the

current language setting of the web portal. To change language, click "EN" and the system will

display language options as shown in Figure 33. If you want to change to Thai language, simply

click Thai language, or click English language if you want to change to English. If you do not

wish to choose a language option, you may click on an empty area outside the panel to

terminate the use of Language Settings feature.
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#* English
| 43 Thai

Figure 33: Language Settings
2.3.3 Notifications and Announcements

The Notifications and Announcements section is represented with a letter symbol. When a
student receives an e-mail from the system or there is an announcement message from the staff,
they will be notified by the system with a red number appearing at the top right corner of the
symbol as shown in Figure 34. This number shows the number of received and unread e-mails
or messages. Click on the letter symbol to see the incoming e-mails or messages as shown in in

Figure 35. To close down the display panel, click an empty area outside the panel or click Close.

ol

Figure 34: Notifications of unread messages
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You have 57 unread messages
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Figure 35: Notifications and Announcements
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The User Menu can be accessed by clicking on the user profile picture or avatar and a drop-

down menu will appear showing 5 items as shown in Figure 36 which are;

1.

2
3
4.
5

Home page
Service request
Settings

Help

Logout
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# Home page

| [ Service request
¥ Settings

© Help

ncﬁ ¢ Logout

Figure 36: User Menu
2.3.4.1 Home page

By clicking Home Page, students can access the web portal home page as seen before logging
into the system as shown in Figure 37. This Home Page feature is created to facilitate the students
who want to access the features on the web portal home page without having to logout from

iThesis.
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Integrated Thesis & Aecearch Management System
0
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Figure 37: A user’s home page

From Figure 37, if students want to continue using the system, simply Click Re-Login. If you want

to logout, click Logout as shown in Figure 38.



Page 29

Figure 38: Re-login or logout options on the home page
2.3.4.2 Service request

Service Request is a communication channel for students to contact the graduate staff in order
to get help with problems that occur during use. This feature will temporarily allow the staff to
access the user’s web portal and Add-in without having to use the student's username and
password. To access the system during the granted duration, the staff can use their own username

and password to access as the student user.

To grant the staff a permission to access under their user each time, a student must reserve a
date and time with the staff using Service Request feature. The staff can accept or deny assistance
service on the date and time requested. If a request is denied, the student can reserve again with

a new date and time convenient to both the staff and the student.

Note: The staff is allowed to access as a student user for up to 1 hour during the reserved time
as agreed by both the staff and the student. The use of this feature can either be enabled or

disabled depending on the policy of each educational institution.
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How to grant an access permission

1. Click Service Request as shown in Figure 39.

# Home page

[# Service request

o S“et'ti'ngs
© Help

O Logout

Figure 39: Service Request feature

2. Choose the staff you want to request the support from as shown in Figure 40.

Reguest for support

Choose staff name to request the support : | wsw Ufwadiamn v

Figure 40: Selecting the staff name from the drop-down list

3. Click the date that you want to make an appointment with the staff, then a message box

will appear as shown in Figure 41.
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st far canport

Chonse staff aame to reguest the support -~ wwuaTai vaofur

Selecrtint® St | pggy-tnos v

Meszage:

Select

Figure 41: Select the date of appointment with the staff

4. Choose the time you want to make an appointment as in Figure 42 and fill in the details

about your problem in the message box as shown in the Figure 43.

Select time slot: | gop1- 1000 v

Morning
09.01-10.00
10.01 - 11.00 15
1.01-12.00
Afternoon
13.01-14.00
14.01- 15.00
15.01- 16.00

Message:

=
=
I

b
[
]

Figure 42: Choose an appointment time with the staff
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] 7

Select time slot: | 0o 01 - 10.00 /

Message:

==

Figure 43: Specify the problem that you need help with in the message box

If the chosen staff has appointments with other students, the periods of these

appointments will not be displayed in the time list for selection.

Click Select to confirm the reservation time selected as shown in Figure 44. The staff will
be notified that a reservation has been made by a student via e-mail and under the

Notifications section on the staff's web portal.

Select time slot: | poo1-1000 v

Message: 2

| /
|
[Saet ]

Figure 44: Confirming the appointment time with the staff

After a request has been submitted to the staff, a blue circle symbol will appear on the

bottom left corner of the selected date on the calendar as shown in Figure 45.
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Figure 45: The blue circle symbol appears after a request has been made

7. If the staff are unable to assist on the requested date and time and cancel the request,
a grey circle will appear on the bottom left corner. When placing the cursor on the said

circle, a message reply from the staff will appear as shown in Figure 46.

Figure 46: The grey circle symbol appears after a request is turned down by the staff

2.3.4.3 Settings

Settings consists of 3 sub-menus as shown in Figure 47; Settings, Recent Activity, and

Integration.



"1"531 ¢ Logout

Settings | Recent activity  Integration

Add-in Activate Key ¢|  3BAS-hkRX-rxzA-HDSG |°

# Home page

| [ Service reques

& Settings

© Help

Figure 47: Settings
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[ Profile photo |

Bantls LitdiSanhidla e
File miust be an Image {ipa, -pog, oil}.
Maximum file siza: 1MB.

1. Settings sub-menu can be

Figure 48: Settings sub-menus

divided into 2 parts which are;

1.1. Add-in Activate Key (No. 1 as shown in Figure 48) — this is a code used to verify the user

who accesses the iThesis Add-in. When a student uses iThesis Add-in for the first time on

a computer, this code must be entered to use iThesis Add-in. The use of Add-in Activate

Key will be further explained in the tool topics of iThesis Add-in as in IThesis ment.

1.2. Profile photo (No.2 as shown in Figure 48) — Students who user the web portal can add

a profile picture the system under the conditions that the image file must be .jpg, .png

or .gif only and must not exceed 1 MB in size.

1.2.1. Click "Choose File" to select an image file.

1.2.2. Once the image file has been selected Click "Upload".

1.2.3. The uploaded profile picture will be displayed.



2.

Page 35

In Recent Activity users will be informed when their account is used to login into to iThesis
Add-in with the IP Address, MAC Address, and date and time of each login. If a student user
recognizes a login as an unauthorized iThesis Add-in login, they can click "Sign out Add-in" to
disconnect as shown in Figure 49. After disconnecting, the computer with Add-in logged in
unauthorizedly will not function under the student’s account. After clicking "Sign out Add-in"

button, the system will display the message as shown in Figure 50.

Settings | Recent activity | Integration

Recent activity

IP Address: 119.76.152.169
MAC address: BOFC365493BF
Date/Time: 06-05-2020 13:43:22

Sign out Add-in

Figure 49: Disconnecting the Add-in from another computer

Settings | Recent activity | Integration

Recent activity

Successfully signed out.

Figure 50: Showing the disconnecting add-in from another computer

If there is no connection at the site of unauthorized Add-in, the system will display the

message as shown in Figure 51.
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Settings | Recent activity  Integration

Recent activity

-- Network Access Connection not found --

Figure 51: The display of the Add-in when there is no connection

3. Integration helps create backup research files in iThesis which students can use to backup
data to both Google Drive (number 1) and OneDrive (number 2). Once the data is backed up,
the system will record all backup history which can be accessed in View Log section (number

3).

Note:
1. Educational institutions may choose to enable or disable Integration. If a educational
institution chooses to have it disabled, students will not see this sub-menu.
2. The backup files are encrypted and students will not be able to use them for general
purposes, as the files are meant to be emergency backup files only. If students want to

use them, they must contact the system administrator to proceed.

ettings  Recent a egration e
& hat is Backup? & coogle Drive 0 a OneDrive 2]
Backup process to keep your thesis safe m m
forever, You can store it in doud sterage
View log

Figure 52: Integration

Backup data using Google Drive

1. Click Connect to connect to a Google e-mail as shown in Figure 53.
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‘ Google Driy

-

Figure 53: Connecting with a Google e-mail account

2. Select the e-mail account you want to backup or choose Use another account to enter the

e-mail you want to use for backup as shown in Figure 54.
Google

Choose an account from facsirs o=
1o continue to uni.net.th

. ] | IIH_H : - /
a ) I-:ﬁn T E

e Use another account

Figure 54: Specify the Google e-mail account to use for backup

3. Click Allow to connect iThesis to the e-mail account as shown in Figure 55.
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Google
Hi Phstchidiaa

uni.net.th wants to

&,  view and manage the files in your Google Drive @

Allow uni.net.th to do this?

CANCEL ALLOW

Figure 55: Allowing the system to connect to Google e-mail that you want to back up

4. Once connected, the Backup and Disconnect buttons in the Google Drive section will change
into colors as shown in Figure 56. Students can then click Backup to back up data or click on

Disconnect to disconnect from the Google Account.

‘ Google Drive
[omciup | Drcomect

Figure 56: Data backup

5. Once the data has been backed up, students will receive a backup file as shown in Figure 57.

On the portal page, a backup log of the research file will be displayed as shown in Figure 58.

“ My Drive > ITHESIS_APP > 2017-06-18 v

> g My Drive Name Owner Last modified |- File size
Sharadwiime ¥ 36a79fd043fce25842815a86e5a64ea3.zip me 201 PM 160 MB
(©  Recent
‘.'.‘- Google Photos
Wr  Starred
B  Tresh

Figure 57: A backup file
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Settings  Recent activity | Tntegration )
& vretis Backup? L Google Drive M oneDrive
Backup process to keep your thesis safe m
forever, You can store it in cloud storage. P

I 2817/06/17 18:52130 - Student ID 5511218321 Backup File to Google Drive Success (Size: 142.58 MB) I‘_

Figure 58: Research file backup log

Backup data using OneDrive

1. Click Connect to connect to a Microsoft e-mail, as shown in Figure 59.

& OneDrive /

Figure 59: Connecting with a Microsoft e-mail account

2. Enter your e-mail and password for the account to be used for backup as shown in Figure 60.

i B
Sign in Enter password

Use your Microsoft account.

What's this? Enter the password for joenjoen276@hctmail.com

[ Email, phaone, or Skype | | FESS\“JO"d I

| | Keep me signed in
No account? Create one! Back

Forgot my password

Temsioi Use i L Terms of Use Privacy & Cockies

Micrasoft Microsoft

Figure 60: Specify the Microsoft e-mail that you want to back up and enter its password.



3. Click Yes to allow iThesis to connect to the e-mail account as shown in Figure 61.

Let this app access your info?
nightbuild.ithesis.uni.net.th

iThesis Onedrive needs your permission to:

w Sign in automatically
" Signing in with your Microsoft account will
automatically sign you in to this app.

[7=% View your profile info and contact list

= iThesis Onadrive will be able to see your
profile info, including your name, gender,
display picture, contacts, and friends.

& View photos and documents on OneDrive
iThesis Onedrive will be able to see yaur files
and those shared with you on CneDrive.

& Access and edit your OneDrive photos
and documents
iThesis Onedrive will be able to access,
change, and add or delete your photos and
documents on CneDrive.

You can change these applicatiogdpermissions at any
time in your account settings
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Figure 61: Allowing the system to connect to Microsoft e-mail that needs to be backed up

4. Once connected, the Backup and Disconnect buttons in the OneDrive section will change

5.

into colors as shown in Figure 62. Students can then click Backup to backup data or click on

Disconnect to disconnect from the Microsoft Account.

‘a OneDrive

ovoup | oecomet

Figure 62: Data backup

Once the data has been backed up, students will receive a backup file as shown in Figure

63 and on the portal page, a backup log of the research file will be displayed as shown in

Figure 64.
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OneDrive

P+ tmi v T dlTvas o |5 Goadrdu B @

2017-06-21 02-17-10._.

Figure 63: A backup file

Settings  Recent activity | Integration

& \hat is Backup? & Googe Drive
Backup process to keep your thesis safe
forever. You can store it in cloud storage.

@& OncDrive

2017/06/18 22:28:24 - Student ID 5873010136 Backup File to OneDrive Success (Size: 42.51 MB)

Figsure 64: Research file backup log



2.3.4.4 Help

By clicking Help,

# Home page

[# Service reques

£ Settings
G Help

¢) Logout

Figure 65: Help
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users will be redirected to the Knowledge Base on the website

https://ithesis.uni.net.th/kb/ as shown in Figure 30. The website is a source of informative

instruction articles as well as problems and solutions that may be found during the use of iThesis

web portal and Add-In, or other research-related programs such as Microsoft Word, Endnote, and

Mendeley.

2.3.4.5 Logout

Logout can be used to logout or disconnect from the network by clicking the Logout button as

shown in Figure 66. After the Logout, you will be redirected to the web portal home page.

| [& Service reque

# Home page

£+ Settings
| © Help

& O Logout

Figure 66: Logout
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2.3.5 Disk usage

Disk usage, as shown in Figure 67, displays the current status of the data storage provided that
has been used by each student user. Each educational institution may determine different storage
size for their students depending on the size of the educational institution’s server. However,

students from the same educational institution will be given the same size of data storage.

Disk usage: 3986 of 5GB

Figure 67: Disk usage display
2.4 Various menus in the web portal

The Menu and Display section houses key features in the use of iThesis. It consists of the main

menu, sub-menu, and the display section as shown in the Figure 68, and all 3 parts work together.

&= YOUR PROFILE tasic Infomation | Contact Informatio m'&&ﬂaﬂ
IF WORKFLOW & PREREQUISITES Topic (TH) ¢ (o data
ECTRONIC FORM
I ELECTROMIC FOR Topsc (EN) @ (no dista
£ REVISION & APPROVAL
Student [0 391121032
B REPCRT DATA
Fuliname (TH) : &

B SUBMISSION DOCUMENT

Frislraymes (EN) ;
@ LITERATURE SEARCH

i Field of Study (TH) :
WIUVAN
Fekd of Study (EN) © Mesese Biaigs HAaun1suansun

Faculty | Coliage Name (TH] @

Faculty / Colflege Mame (EN) :

Degree Mare (TH) :

Ableraate Degres Name (TH) :

Degree Mame (EN) :

Abbrnaate Degres Name: (EN) ;
Unpeersity Mame (TH) @ et moss

University Name (BN) ;e il e i N

Last Update :  11:34:28 02703/ 2020

Figure 68: Menu and display features
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The main menu includes features that help users go through all the steps in research work on

iThesis from setting up, preparing of research plans, submitting a proposal, submitting a draft

version, submitting a complete version, to creating the complete version submission document.

The main menu of the web portal consists of these 7 sections which are;

1.

2
3
4.
5
6
7

Your Profile

WorkFlow & Prerequisites
Electronic Form

Revision & Approval
Report Data

Submission Document

Literature Search

For the first time using the web portal, the system will display as shown in Figure 69.

K ELECTRONIC FORM

© REVISION & APPROVAL

REPORT DATA

B SUBMISSION DOCUMENT

0 YOUR PROFILE Basic Infomation | Coreact nformation ©
17 WORKFLOW & PREREQUISITES Topk (TH)
Topx (EN)
Studens D | 591121042
Fulihame (TH)
Fullname (EN)

& LITERATURE SEARCH

Field of Study (TH)
Feld of Study (EN)
Faculty / College Name (TH)
Faculty / Collzgz Name (EN)
Degres Name (TH)
Abbnviate Degres Name (TH)
Degres Name (EN)
Abbrviate Degree Name (EN)

University Name (TH) ¢ s Rl T

(DY TR 2 ) R S— S ——————— - - -
Alortl
Last Updats | 11:34:28 02/03/2020 Yhe:phvorse pummbier.t n 01 fnval ] ormats

Figure 69: Initiation screen on the web portal after logged in for the first time
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2.4.1 Your Profile

Your Profile consists of 2 sub-menus as shown in Figure 70, including;
1. Basic Information

2. Contact Information

I Basic Infomation | Contact Information

Figure 70: Your Profile sub-menu

2.4.1.1 Basic Information

Basic Information consists of 2 sections; the first includes a student’s topic titles in both Thai and

English and the second includes other basic information of the student as shown in Figure 71.

Basic Infomation  Contact Informetion e
Topic (TH) ¢ aruhuffafuvuuiiuswiedsemawedu OECD o
Topic (EN) : A =clid partnershiz between Thailand and the OECD

Student ID ¢

Fullname (TH) ;

Fullname (EN) :

Figld of Study (TH]

Fiedd of Study (EN)

Faculty | Cofege Name (TH) ;
Faculty [ College Name (EN) 1
Degree Name (TH) ¢

Abbriviate Degree Name (TH) ;
Degree Name (EN)
Abbriiate Degree Name (EN) :
University Name (TH) :
Urdvarsity Name (EN) 1

Last Lipdate !

5873010123

wraslss filaay
MissThanita Srimengkhala
TERMERT

Materisls Sciente
Tnnarlianfumasiianad
Petroleum and Petrochemical College
Fnerersataed duda

ma.

Doctor of Philesophy

PhD.

wwinmnauslmnas
Facgure University

11:34:28 02/03 /2020

[Viarston 1.8 18] Ceveloped by OHEC-UnNet & Collectics 2016-2018

Figure 71: Basic Information screen

The topic titles in both Thai and English will appear as “(no data)” at a student’s first login on
the web portal. However, when the research topic is entered into the Electronic Form section,
which will be discussed in Electronic Form under the Topic sub-menu, the research topic titles

will be displayed in the topic section under Your Profile automatically.
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As for the general information section, iThesis will automatically display the data retrieved from
the educational institution’s database. If students find that the displayed information is incorrect,

they may contact the educational institution’s administrators to make corrections.
Contact Information

Contact Information shows contact information, including e-mail addresses and phone numbers

of a student and their main advisor, while only displaying e-mail addresses of the graduate staff.

When a student uses Contact Information for the first time, if the student has not filled in the
information of their main advisor in the Committee & Examiner section, which will be mentioned
further in Electronic Form under the Committee & Examiner sub-menu, iThesis will not display
the advisor contact information form as shown in Figure 72. Therefore, students will have to fill
in the main advisor information first, then a form to fill in the contact information of the main

advisor will appear.

Basic Infomation | Contact Information

Student's email : | gz

Student's mobile phone number : | 0812345678

Graduate Staff :

Figure 72: Contact Information screen before filling in an advisor's information

After filling the main advisor’s information in the Committee & Examiner section, a form to fill in
the contact information of the main advisor will appear as shown in Figure 73. On the screen,
the advisor's, the student’s, and the staff’s e-mail addresses which are already in the system
database will be displayed. However, although these e-mail addresses are educational institution
e-mails by default, if the advisor or the student prefer the use of another e-mail address, it can

also be added into the form on iThesis.
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Basic Infomation | Contact Information

Advisor's email : m

Advisor's mobile phone number :

Student's email : m

Student's mobile phone number :

Graduate Staff :

Figure 73: Contact Information screen after filling in the advisor's information

Adding an e-mail address
1. Type an e-mail address of the advisor or the student to be added in either the Advisor’s e-

mail or the Student’s e-mail field, as shown in Figure 74 respectively.
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Basic Infomation | Contact Information

Advisor's email @ | .5 |m

Advisor's mobile phone number :

Student's email : | .5 |m

Student's mobile phone number :

Graduate Staff :

Figure 74: Fill in the e-mail addresses to be added

2. Click Add and the newly added e-mail address will appear, as shown in Figure 75.

Basic Infomation | Contact Information

Advisor's email 1| - m

rd

Advisor's mobile phone number :

Student's email : .5 m

Student's mobile phone number :

Graduate Staff :

Figure 75: Added e-mail addresses
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3. Click Save to save the filled information in Contact Information section.
4. A save confirmation message box will appear.
4.1. Click on OK to save.

4.2. Click Cancel to cancel as shown in Figure 76.
beta.ithesis.uni.net.th says:
Please confirm.

OK Cancel

Figure 76: Save confirmation message box

5. Save result will be displayed at the lower right corner of the screen as shown in Figure 77.

& Contact
Save contact success.

Figure 77: Save result notification
Deleting an e-mail address

Only e-mail addresses added manually by a student user can be deleted. Any e-mail addresses
retrieved from the database cannot be deleted. To delete an e-mail from this section, follow

these steps;

1. Click on the e-mail to be deleted.
2. A delete confirmation message box will appear as shown in Figure 78.
2.1. Click OK to delete the e-mail.

2.2. Click Cancel to cancel the e-mail deletion.
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beta.ithesis.uni.net.th says:

Do you want to remaove e-mail e @hatmail.com”

oK Cancel

Figure 78: E-mail deletion confirmation message box
2.4.2 Workflow & Prerequisites

Workflow & Prerequisites is a feature designed for making a research plan. This feature can be
modified into 3 different settings based on the preferences of each educational institution as
follows;
1. For educational institutions that do not require their students to make a research
plan, the Workflow & Prerequisites feature can be disabled and the student users will

not see it on the main menu as shown in Figure 79.

= YOUR PROFILE Basic Infomation | Contact Information

._ —
I ELECTRONIC FORM Topic (TH) : (no data)
& REVISION & APPROVAL

Topic (EN) : (no data)
REPORT DATA
Student ID : 591121032

B SUBMISSION DOCUMENT
Fullname (TH) :
& LITERATURE SEARCH

Fullname (EN) :

Field of Study (TH) :

Field of Study (EN) :

Faculty / College Name (TH) :

Faculty / College Name (EN) :

Figure 79: If a research plan is not required, the Workflow & Prerequisites feature can be

disabled

2. For educational institutions that require their students to make a research plan, but it
is not required to be approved by an advisor, student users will not see "Request

approval" on their Workflow & Prerequisites section as shown in Figure 80.



esearch Plinning | Milestines & Freremusts Documents
Tazh riame Saiime  Oimlon 4
L
M Complete coursswork 0705207 730
[ Lierature survey and revew 07-06-2017 180
[ Profotype. preémnary res=arch & methodsh  05-10-2017 275
[ Wite dratt of peoposal 05102017 295
[ Coxrgiete e draft of proposat 07-05-2018 I
[ Examination & cormelete the roposal 07-05-2018 60
[* ©ngoing the research 07-06-2018 180
[ White and subimil the research arlicke 07052018 260
[ Write draft of thesis 07052018 250
[ Corrplete the draft of thess 20-10-2018 w
[ Defense of thess & mrwiete the thesiz 20-10-2018 B0
[ Report the pubiication 20-10-2018 B
[ Sutsmission document and apgroval 28-07-2M8 ¥

Figure 80: Workflow & Prerequisites when an approval is not required for a research plan

3. For educational institutions that require their students to make a research plan and it
is required to be approved by an advisor, then student users will see "Request

approval" button on their Workflow & Prerequisites section as shown in .

Task name Starl time Duratian -+ a
Jur
[} Complete coursework 11-07-2019 730
[} Thesis Credit Registration 11-07-2019 730
[ Application for Approval of Thesis Proposal  11-07-2019 365
[ Literature survey and review 09-10-2018 385
[ Prototype. prefiminary research & methodol 08-10-2019 365
[ Qualifying / Comprehensive examination 09-10-2018 365
D Thesis proposal examination form 06-04-2020 80
D Examination & complete the proposal 09-10-2019 270
D Ongoing the research 05-07-2020 360
[ Write and submit the research article 05-07-2020 360
[} Complete the draft of thesis 14-08-2020 150
[ Report data 14-08-2020 150
[y Thesis examination form 11-01-2021 30
[ Defense of thesis & complete the thesis 11-01-2021 180
[ Submission Document 11-01-2021 180

Figure 81: Workflow & Prerequisites screen when an approval is required for a research plan

The Workflow & Prerequisites feature can be divided into 3 sub-menus as follows;
1. Research Planning
2. Milestones & Prerequisite Documents

3. Approval History
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Research Planning | Milestones & Prerequisits Documents  Approval History l

ask name

[ Complete coursework

[ Thesis Credit Registration

[ Application for Approval of Thesis Propasal
[ Lterature survey and review

[} Prototype, preliminary research & methodo
[ Qualifying / Comprehensive examination
[ Thesis proposal examination form

[ Examination & complete the proposal

[} Gngoing the research

[ Write and submit the research article

[ Complete the draft of thesis

[ Report data

[} Thesis examination farm

[} Defense of thesis & complete the thesis

[ Submission Document

11-07-2019

11-07-2019

11-07-2019

09-10-2019

09-10-2019

09-10-2018

06-04-2020

09-10-2019

056-07-2020

05-07-2020

14-08-2020

14-08-2020

11-01-2021

11-01-2021

11-01-2021

uration o

730

730

365

365

65

365

270

360

360

150

150

180

180

Figure 82: Sub-menus of Workflow & Prerequisites

2.4.2.1 Research Planning

For educational institutions that require a student’s research plan to be approved by an advisor,

when a student user logs in for the first time, the Request approval button will appear to be grey

as shown in Figure 83 as a main advisor has not been added by the student user. Once an advisor

is added, Request approval will become blue which signifies its active status and the student can

click it the send a request of approval to the advisor as shown in Figure 84.

Task name

D Compiete coursework

] Thesis Credit Registration

[ Literature survey and review

[ Thesis proposal examination form

De &

[ Application for Approval of Thesls Proposal

[ Prototype, preliminary research & methodo

the prop

Slan ime

14-06-2017

14-05-2017

14-08-2017

12-08-2017

12-08-2017

11-03-2018

12-08-2017

Research Planning  Milestones & Prerequisite Documents  Approval History

Uuration

730

T30

365

365

365

a0

270

har for  May |ty Jull A

Figure 83: Request approval button when

an advisor’s name is not added
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Task name Starl time Duration o

[ Complete coursework 11-07-2019 730

[ Thesis Credit Registration 11-07-2018 730
[ Application for Approval of Thesis Proposal  11-07-2019 365
[ Literature survey and review 09-10-2018 385
[ Prototype, prefiminary research & methodo 09-10-2019 365

[ Qualifying / Comprehensive examination  08-10-2018 365

D Thesis proposal examination form 06-04-2020 80
D Examination & complete the proposal 09-10-2018 270
D Ongoing the research 05-07-2020 360
[ Write and submit the research article 05-07-2020 380
[ Complete the draft of thesis 14-08-2020 150
[ Report data 14-08-2020 150
[ Thesis examination form 11-01-2021 30
D Defense of thesis & complete the thesis 11-01-2021 180
[ Submission Document 11-01-2021 180

Figsure 84: Request approval button when an advisor’s name has been added

Making a research plan
1. Students can specify the duration for each task by clicking on a color bar then holding it to

move it left or right in order to adjust the time period as shown in Figure 85.

fegearch Planning | Milestonss & Prevequisste Documents  Approvel History Request approval
1019
Task name Start tare Durston o
lust A S s | D n - Feb| Mar  Age [EED: 1 Sep. Ol Moy D =t Febi &
[ Complete coursewark 1-07-2010 730
7 Thesis Credit Regsiation 11-07-2018 T30

[ Application for Apgroval of Thesie Proposal  11.07-2018 365

g;l‘::hesis Cf;«gnﬁoqlsb'allon {Mhac C
p ata: 41-07-2010
[ Literature survey and review 04-10-200 35 End date: 10-07-2021

Progrese: 0%

[ Prototype, prelimnary research & methodo. 08-10-2018 385

[ Qualfying | Comprehensie sxamination  08-10.2018 385

™ Thesis proposal examnaticn form 06-04-2020 90
[ Examination & complete the proposal 01-11:2018 247
[ Ongoing the ressarch (5-07-2020 Y
™ Write and submit the research arbicle 05-07-2020 60
[ Compiete the draft of inesis 14082020 150
[ Report data 14-08-2020 150
™ Thests examaation form 11-01-2021 30
[ Defense of thess & complete the thess. 11-01-2021 180
[ Subrussion Documert 11-01-2021 180

Figure 85: Adjusting the duration for each task

2. Students can add more tasks in addition to the default ones by clicking the plus symbol
(number 1) and selecting the main task that the new task will go under, filling out the task’s
name, and specifying the time period (number 2) before clicking "Save" (number 3) as shown

in Figure 86.



‘Ressarch Planrma | Milsshies & Prerequiale Doclanents  Approvat History

2019 200 |
Tank nmme Sl lime Curadion |
0 i Aug Sep O | Nov DET 0 Jan | Febo Ml ADC | My Jdun i | Ay Sep. Oct | MW Bec Jan | FEb MBE |=

[ Gomplete coursewnrk 11-07-2018 T30

[ Thesis Credit Ragistratian 1072018 730
D Application for Approval of Thesis Propasst 11072018 355
[0 Literature survey ard review RTEIT

[} Prowotype, preliminary research] 11 July 2018 - 12 Juty 2018

[0 Guaitying " Gomprenensive ex: Group | Thesis Credit Fegistration

[ Thesis propesal examination fo
Taskname | Aggisraton |

[ Examination & complete the pri

[31 Ongaing the research Time period 1

[ Vit @0 submit the fesesrch 3 m

[ Complete the dran of hesis

July

[ Report data 14082020 150

[} Thesis examination form 11012021

g

[} Defense of thesis & complete the thests 11-01-2021 180

[ Sukenission Dacument 1012021 180

[ unigenneg L7208 1 $

Figure 86: Adding a new task to a research plan

3. When the new task has been added, it will be displayed as shown in Figure 87.

[ {1 Thesis Credit Ragistration 107208 730
| [ Registration1 | 11-07-2018 1 | |

Figure 87: A newly added task in a research plan

4. The added task can be deleted by double-clicking on the task that you want to delete and

then clicking "Delete" as shown in Figure 88.

T o G : St il i
2019 201X
Tk nimmes Shart ne Durmion + i
S | Jd Ay Sep O Nov | Dec | Jan Feb Ma| Am My | am A Alg Spp Od Nov | DB Jan | Feb MBI

[ Compiete coursewicek N-07-2018 T3
= &5 Thesis Credit Regisiranon 1-07-2019 T3

[ Registrationt 11-07-2019 1 L

lication fo ovsl of Thesis Prapesal - 1-07-2048 365 Jask: Aegitratont, [Thess Cral Aegrimamon)
L e Starl dator H-07-2008

[ Literatute survey and review 11 Judy 2018 - 12 July 2018

[ Prototype, preiminary reseanch Group Thesis Credit Regesiralion

[ Qualfying ! Comprenensive Bx .
= Taskname  Rapistratont

[ Thesis propos examination fo

[} Examination & compleie the pri Time period 1O¥ |y v/ zg v -1z v duy v | 2010 ¥

[ Dngoing the research i

[ Wiites and subsit the reseasch |

[ Repart data 14082000 150
[ Thesis examination form 1012021 a0

[ Defense of thesis & complete the thesis 11012021 150

[ Compiets the dran of thesr 14089020 150 ‘

[ Submission Decument 1012029 180

Figure 88: Deleting a task in a research plan
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5. A progress percentage can be added by clicking <™ and then dragging it to the desired time
period of a task as shown in Figure 89. After that, a percentage number will be displayed as

shown in Figure 90.

Research Planning | Milestones & Prarequisite Dotuments  Approval Histery Request approval m

[ Complete coursawork 1-07-2019

[ Thesis Crect Registration 1072019
0O Applic=tion for Approval of Thesis Propassl 11-07-20149
[ Litersturs survey and review 09-10-2019
[ Prototype prekminary research & methoda 08102019

[ Gualifying ! Comprehensove examination  09-10-2019

[ Thesis proposal exarmiration form D6-04-2020
[ Examinaton & complets the proposa 1-11-2019
[ Oingoing the research 05072030
[ wwie ana submi the research anice 15-07-2020
[ Complete the drafi of thesis 14082020
[ Repor data 14.08.2020
[ Thesis examination form 11012021
[ Defense of hesis & complete the hesis 1-01-2021

"| Submission Document 11-01-2021

Task nAme zan tame
[M Complete coursework 11-07-2019
[=] &5 Thesis Credit Regrstration N-07-2019
[ Registranont 1072019

Figure 90: A progress percentage displayed on a task in a research plan

Requesting approval for a research plan
1. Once a student has finished making their research plan and is ready to have it approved by

their advisor, click "Request approval" as shown in Figure 91.

Research Planning | Milestones & Prerequisite Documents ~ Approval History s 4| Reauest approval

2019 2020
Task name Start time Duration +
Jun | Jul | Aug  Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar
™ Complete coursework 1-07-2019 730 [

(=] £5 Thesis Credit Registration 11-07-2019 730
[ Registrationt 11-07-2019 1 [

Figure 91: Requesting an approval for a research plan
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2. A confirmation box will appear, click "OK" to confirm the submission as shown in Figure 92.

preprod.ithesiscloud.com vanin

Your request will sent to the major advisor, please confirm your

Figure 92: Confirmation of an approval request.

operation.

3. Once a request has been sent to the advisor, "Request approval" button will change to
"Waiting approval" as shown in Figure 93 and the student will receive a copy of approval via

e-mail as shown in Figure 94.

201
Task name Start time Duration
n ul Aug Sep Oc NO\ Dy n 1a U ay n il Aug  Sep Oc N( De n A
[ Complete coursework 11-07-2019 730 ‘
[™ Registration1 11-07-2019 1 l

Figure 93: Waiting for approval status on the screen

AU UAIUUHUNITIAVI I NeNAWUs/Asinus (Fundetindnmn) — OHEC iThesis & B
ithesi ler@gmail.com 2:50 PM (7 minutes age) 1T -~
10 me, -

¥ Thai» > English » Translate message Tumn off for: Thai x

sudoudndngia uiee
#a9 sasuiiutauurumsimiino s/ ivug

szun OHEC (Thesis lédasiduafiavarmuifiutsuusunsiminine Dvut/msiwud ldfsan st fiBasnaavitu 1. as At |
) Guuiouus Woiud 6 wneniay 2563 111 14:50:44 U,

FaduuundaTdsansy

ariinuanznssunITsaRLAnET
winfdassandsentile asandasia

Figure 94: A copy of an approval request sent via e-mail

4. When a student’s research plan has been approved by their advisor, they will receive an e-

mail from the system as shown in Figure 95.
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i B sl & i L5 s g =
HRATHANTAULHUAITAAV I I NV TWUS/F1TUNUS (unﬁnrn) 5 @
ithesis.sender@gmail.com 256 PM (0 minutes sgo) ¥ -
o me -
Xn Thai= » English = Translate message Turm off for: Thal =

druntouiin@nmado weam
(320 AMSAISANLHUMNSSaVITIendwus/asiivus

srun OHEC IThesis TafusamsAaranuruasimiTinofwudiasiwudnnatansddlinewdn (5. a5 ) savifndnedia wiaami o nig 591121022
dndAnEwdnges msdamamninein (neay) ausdnesaand Guusouud daiuf 6 naeamau 2563 na 14:56:18 v, Tauisamsfinsanidu "awsddEnemdniiuvay

wrumsaaiawfivus"

Fadnuuniatidsenay

ArlinatunnEAsTuAIATANARNEY
winfidesedulsinsla nundiana

Figure 95: The notification e-mail for when a research plan has been approved by an advisor
Requesting approval for a revised plan

1. If a student’s research plan has already been approved but there are some revisions made
to the plan, they can send a request for their revised plan to be approved by their advisor

by clicking "Approved (Click to send revise request)" as shown in Figure 96.
Besearch Planning | Milestones & Prerequisite Documents  Approval History Approved (Click 1o send revisa request)

[ Complete coursework 1072019 730

=l &5 Thess Credit Regstaation 1-07-2019 70

Fisure 96: Requesting approval for a revised research plan

2. Once a revise request has been sent to the advisor, the student will receive a copy of the

revise request via e-mail as shown in Figure 97.

vaurdluurunsIavininendiwus/dsinus (s dndnwn) & B
ithesis.sender@gmail.com 3:02 PM (7 minutes ago] ¥y -
¥a Thai= 3 English ~ Translate message Tum off for: Thal =

drnundautinda e wroaTs
G maudluleunsiavrinedrudarsinug

snuthindnelduauAlausumsImhdnen dwus/asinusihussun OHEC iThesis diafull 6 wosaan 2563 nan 15:02:29 . ssuylda SualiarmnsdiBns Al
aTinusyani 59, 05 Zuudounds afun 6 wamanau 2563 1R 15:02:28 v,

FadounuilaTdsansu

Al TURMEATIUA IR TSRRUER S
winfidassdudlsenitla nfandasa

Figure 97: A copy of revise request sent via e-mail

3. When a student’s revised research plan has been approved by their advisor, they will

receive an e-mail from the system as shown in Figure 98.
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uansiaIsannswa tlakaunsIavininefwus/asiwus (@ dndnen) & @
ithesis.sender@gmail.com 310 PM (1 minute age) ¥ -
X, Thai= > English = Translate message Tumn off for: Thai x
snunGoutindnen wea
#a9 sammiatanmaenluusunsievinivedwud/metiwug
seuu OHEC iThesis 83 usanmsiansanmsud luunumrinviino vt asivusnnaasdiinevén (59, a7 y naatinfneda weaTs i

591121022 dindnwmdnges msdamamndneda (wesoay) andneseans Guusaowd da¥ud 6 womnay 2563 1an 15:10:49 . Teefinamsiaisun i Wusaumsudly

upun T Iaiee fivud"

SadumnuitaTusewnu

FVIANURMENTTUNISAT TERY ﬁﬂ w1
winfldassddsnisia ngandnea

Fisure 98: The notification e-mail for a revised research plan approved by an advisor

2.4.2.2 Milestones & Prerequisite Documents

Milestones & Prerequisite Documents is a feature that summarizes the achievement according

to the research plan and can be divided into 3 parts as follows;
1. Part 1: shows the overall achievement of the research plan in the form of a graph as shown

in Figure 99. The example shows that on March 27, 2018, the student was able to complete

about 48.62% of their research, etc.

esedirch Planining | Miléstones & Prerequisits Documents | Apprival Hstory CW Roquostapproval (revise) | Print |

Figure 99: An example of research plan progress as shown in graph form

2. Part 2:is the overview of task achievement of the research plan which can be divided into

3 states as shown in Figure 100;
2.1. Current - includes on-going tasks.

2.2. Waiting - includes pending tasks that have not been started.

2.3. Achieved - includes completed tasks.
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|l Milest & Planning S ry

Current Complete coursework, Examination & complete the proposal, Complete the draft of thesis, Defense of thesis & complete the thesis
Waiting Thesis Credit Registration, Application for Approval of Thesis Propasal, Literature survey and review, Protatype, preliminary ressarch &
methodalogy, Thesis proposal examination form, Write and submit the research article, Report data, Thesis examination form, Submission Document, Lab
Testing

Achieved None

Fisure 100: Overview of task achievement on the research plan

3. Part 3: shows the status of each task in the research plan which can be divided into 3 states
as shown in Figure 101,
3.1. Suspend - is a status indicating that the task has not been started yet.
3.2. On-Going - is a status indicating that the task is currently in-progress.

3.3. Done - is a status indicating that the task has been completed.

Dﬂlesis Credit Registration — Ouration 730
Start from 11-07-2019 to 10-07-2021 — <4705, ¢

xamination & complete the proposal — Durzion 2473

Start from 01-11-2019 to 05-07-2020 — 59-day to due date

Status Done

E}ngoing the research — Durafion 360-day

Start from 05-07-2020 to 30-06-2021 — 59-day fo siar

Figure 101: Success of work in a thesis preparation plan

2.4.2.3 Approval History

Approval History is a feature that displays the log of the approval requests made.

Res=arch Planning  Milestones & Prerequisite Docurnents | Approval History

Request #1 &

Advisor: Approved

Type: Planning Approval
Last update: May 6, 2020, 2:56 pm
Request #2 &

Advisor: Approved

Type: Request Revise

Last update: May 6, 2020, 3:10 pm

Figure 102: Approval history screen
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2.4.3 Electronic Form

Electronic Form is a feature used for filling research information where the data is gathered to
create a research document. Electronic Form consists of several forms created using Generate
Template of iThesis Add-in, which will be further explained in iThesis Add-in. Electronic Form
includes 6 sub-menus and an optional Approval History feature as shown in Figure 103;
1. Topic
Committee & Examiner

Abstract

Biography

2

3

4. Acknowledgement
5

6. Template Settings
7

Approval history

Topic | Committee & Examiner Abstract Acknowledgement Biography Template Settings (7]

Topic (TH)

Figure 103: Electronic Form sub-menus

Out of these 6 sub-menus, when a student first starts using iThesis and has not had their proposal
approved yet, the student will only see 4 sub-menus in their user interface; Topic, Committee &
Examiner, Biography, and Template Settings. The remaining 2 menus which are Abstract and

Acknowledgement will appear after the student’s proposal be approved.

Note: Editing any information in all 6 sub-menus after the use of Generate Template, students
will need to Generate Template again for the system to update the information modified in the

web portal into a research document created by the iThesis Add-in.

2.4.3.1 Topic

Topic a sub-menu used for filling in a research topic both in Thai and English. The topic titles

created can be stylized as Italics, subscripts, or superscripts by using the iThesis toolbar.
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Specify a research topic

1. Fill in the information of Thai research topic title in the Topic (TH) field and English research

topic title in the Topic (EN) field as shown in Figure 104.

Topic (TH)
I % x| I,
Topic (EN)
I %, x* | T

Figure 104: Thai and English topic titles filling form

2. To stylize a topic in italics, follow these steps;
2.1. Highlight the text that requires italics stylization like number 1 in Figure 105.

2.2. Click on the I : Italic symbol as shown in number 2 in Figure 105.

e r—(2)

by

Ernes adiasiusudayamgiaisaumAnnumnasiay aviaiun

Y

(1)

Figure 105: Italics stylization in a research topic



Page 62

3. To add subscripts in a research topic, follow these steps;
3.1. Highlight the text required to be subscript as shown in number 1 in Figure 106.
3.2. Click on the X, : Subscript symbol as shown in number 2 in Figure 106.

X, | A—(2)

nsatinay (CEH404)

\ 1)

Figure 106: Making subscript in a research topic

4. To add superscripts in a research topic, follow these steps;
4.1. Highlight the text required to be superscript as shown in number 1 in Figure 107.

4.2. Click on the X? : Superscript symbol as shown in number 2 in Figure 107.

FIMEINNanraIfaewaauvalnasdidou (0,145 gcmpe)

.

(1)

Figure 107: Making superscript in a research topic

5. If aresearch topic is too long, when using Generate Template function, the topic may appear
to not wrap up on a line properly. To fix this issue, students can edit the topic or change text
wrapping by clicking in front of a word they wish to be on a new line and pressing Shift+Enter

one time to enter the word or the sentence to a new line as shown in Figure 108.



Page 63

DEVELOPMENT OF GIS COLLECTOR TOOL FOR SPATIAL DATA ON
THE WEE

Figure 108: Entering a new line in a research topic

6. Save changes by clicking the Save as shown in Figure 109.

Topic (TH)

I %, »x*| T
Topic (EN)

I %, x| T

EEty me R =@ =

i ,

Figure 109: Saving a research topic

7. A save confirmation message box will appear as shown in Figure 110, click OK.
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preprod.ithesiscloud.com uani

Please confirm.

Figure 110: Save confirmation message box

8. Save result will be displayed at the bottom right corner of the screen as shown in Figure 111.

Success!
Save success

Figure 111: Save result notification
Note:

1. After saving the topic titles, the Basic Information sub-menu in Your Profile will display
the information as filled in this Topic section.

2. If the research topic is edited after the use of Generate Template, students will need to
Generate Template again for the system to update the edited information into the

research documents. Generate Template will be further explained in Add-in.
Editing a research topic

To edit a research topic, after the proposal has been approved, a request to edit topic must

be sent to the advisor and the graduate staff via iThesis system as follows;

1. After a research proposal has been approved, there will be no Save button or a topic is
unable to be edited as shown in Figure 112. Go to Request to edit topic at the bottom left
and click on the click here link. A new window will appear for a new topic to be filled as
shown in Figure 113. If your work is in the process of waiting for a draft version to be approved,

the screen will not display the same as shown in this following figure.
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Request to edit topic dick here l

Figure 112: Link for requesting a topic edit

Taoic. Committae & Examinor  AbEract . ACowediomest  Booaehy  Tamoize SHEa0E

s Request for edit topic

ulanailu Send Request il FEtlTen s e

Send Request

—~0
Figure 113: Request for edit topic window

2. Specify the new topic that you want to use (number 1), then click the Send Request as shown
in Figure 113. You can stylize the topic in subscript, superscript, or italics, and then click "Send
Request" (number 2).

3. An e-mail requesting the edit of the research topic will be sent to the main advisor, co-advisor

(if any), and the student.
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wawA lyidaivettiwus/sEstnwus (dw: dndn) (0 5 B2
ithesis.sender@amail.com Tue, May 5,342 PM {23 hours ago) 57 -
1o me L

R Thai» > English » Transiate message Turr off far: Thai »

andouindne uig
a0 vaunluvhiainordwugasivug

auitndnslsvand lwhdaimemiwusimstwugsnuszuy OHEC Mhesis afudl 10 fnew 2563 1an 19:18:52 u, ssuuldsedwalionasdiEnes v ivwudiarsinud
TRV duusanud Waiud 10 hreu 2663 a1 18:18:52 u.

dadunraizTlsansu
ArinauAsEnTsU NS AT ANARNNT
winiassedsiaTila nyAReD

Ficure 114: Example of a topic edit requesting e-mail

4. When the advisor has reviewed the new topic, the approval result will be sent via e-mail to

the staff, advisor, co-advisor (if any), and the student.

s [}
&

AsviAITaIAITuA ludainendwus/astivusg (i dndnen)

ithesis.sender@gmail.com Tue, May 5,343 PM (23 hours ago) 1Y -

fo me -

#a Thai= 3> English ~ Translate message Turn off for. Thai *
arunGuuindne wo
2 manrAaTroen A lsirdaineiwedasivug

s¥ul OHEC Thesls lédfunantsiasannisudloidainniwudasimudanaiasd fline mean | wadinfAnzriis uiw a 591121026
dndnsudngas mriantisuniadn (waoy) aasdnesmand luis avifvaedadutunts R_imiMa) WwBadienadaidngnifanuai (Properties of R_{m}*{a} Operator In
Minimal Structure Space with Ideals ) Guudaowss dafudl § wieniay 2563 11en 15:43:21 u, Taudasntsaisuni assdfEnewdniusaun sl dane§inus

FFnenwaldsavnu

drlrmAnEnTunIIAaALANTY
winldassdudsinisla niaoiaan

Fisure 115: Example of an approval result e-mail for a topic edit request

5. After a new topic has been approved by the advisor, another topic edit requesting e-mail
asking for an approval from the faculty committee to have a topic changed will be sent to

the graduate staff, the student, advisor, and co-advisor (if any).

gaaudlflasevinefinug/fssinugnanynisunisuinisaas (duniindnen) & 2

ithesis.sender@gmail.com Tue, May 5, 3:56 PM (23 hours ago) ¥ -

0 me

Hp Thai= > English = Translate message Turn off for: Thai x
dwanduulndne ug
1520 vaaydd Tasesa I iwuE EsUNUE N ANEATSNMSUEMSAME

suARtRsdRUIneidn ( ) TeldaruiurauTasehineiinedarsiwudidga audfvasidiluns R_(mva) luligdinseahednaadisaund
(Properties of R_{m}*{a} Operator In Minimal Structure Space with Ideals ) uaadndnsEia we e 551121026 Tndnsmdnges msianmsndnede (vaaau) aa
dnuenand uiauil 5 waemau 2663 M 15:56:21 u. Ty

fntss OHEC iThesis TagetianaTaseneinmimudasiwudfind Tl da s i dndadnevaans | ) Buufoouds asud 5
wnuATAN 2563 a1 15:56:21 u. uRrRswdmanTR TR asRnER TR TS sAn innululaniadatyl

SottuwniaTliannu

AR TUAMEATINNIIN TTANANED
winfigaredulsinisia njandesa
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Figure 116: Example of a topic edit requesting e-mail for the faculty committee

6. When the faculty committee has reviewed the new topic, the approval result will be sent via
e-mail to the staff, advisor, co-advisor (if any), and the student. If approved, the graduate staff

will update the student’s new topic in iThesis system.

= F— = - = = = o -
HANITHATUN TATITIINENTNUE/FTHNUS I NANENTIUAITUTUTAMY (unﬁnuw) s 2
ithesis.sender@gmail.com 3:43 PM (0 minutes ago) o -
o me -

Aa Thai= > English = Translate message Turn off for: Thal x
Anuidouindne uwe -
Gay wanrrAsan lane e i nmninud ssiinudnnaasnssunIsutinean:

AREASTUASIEWNT Arzdnesmand Tumnlsguedid 6 dusauTasehoqedtwusTasenotveiwus asiwuszasindnenda o e 591121026 dndAnen

wanges psemslndis wegay) aacdnssmand With aulifuasdaindunts R_(m)Ya) lulBadTessadadngaidanuni (Propeies of R_{m)*a) Operator in Minimal
Structure Space with Idzals ) usy dmmiitddusindayadonairusyuy OHEC Thesis duudaned afuid 6 wazanau 2563 nm

15:42:56 u.

Feduuwnidatsansu

ATUNUAMEATIUASAITARLAN S
windidanadulszasla nsandinda

Figure 117: Example of an approval result e-mail from the graduate staff

7. After a new topic has been approved and updated on the system by the staff, the student
needs to use Generate Template again in iThesis Add-in and Save to Cloud in order to save

the change in documents in iThesis Web portal.
2.4.3.2 Committee & Examiner

Committee & Examiner is a sub-menu used to fill out the information of the chairman, advisor,
co-advisor, committee member, or the staff of other positions whose names must be included

in a research work.
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Adding a personnel’s information

1. Specify the position of the advisor or the committee member to fill out the information as

shown in Figure 118.

Topic | Committes & Examiner | Biography Template Settings

To specify an examiner or committes,
please select type of committee, search & select, and enter the details in the form: | — Select — v

Advisor / anansdilEam
Co-Advisor / atasdfifinmnsiu
Chairman / iszgm

Committee / nssunas
External examiner / nssunisaiauan

Figure 118: Select the position of the desired individual to fill out information

2. Once a position is chosen, a form for the position will appear. For the advisor form, there will
be fields to fill out an e-mail and a phone number as shown in Figure 119 which will not be

present in a form for personnel of other positions as shown in Figure 120.

To specify an examiner or committee,

please select type of committee, search & select, and enter the details in the form:  Advisor / a1ansei1Easn Y

B advisor / anansamBnsn
Q, [Search by name in english. ..

For thai prefix, postfix and fullname:
Abbriviate prefix sequence Name - Surname in Thai

Full prefix sequence Name - Surname in Thai

For english prefix, postfix and fullname:

Abbriviate prefix sequence Name - Surname in English

Full prefix sequence MName - Surname in English

Figsure 119: An example of information for an advisor
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To specify an examiner or committee,
please select type of committee, search & select, and enter the details in the form:  Committee / nssunns ¥

lCommittee / Assuans

Q, [Search by name in english...

For thai prefix, postfix and fullname:

Abbriviate prefix sequence Name - Surname in Thai

Full prefix sequence Name - Surname in Thai

For english prefix, postfix and fullname:

Abbriviate prefix sequence Name - Surname in English

Full prefix sequence Name - Surname in English

Email -

Add/Save committee

Figure 120: An example of information for personnel of co-advisor, chairman, committee

member, or examiner positions

As shown in Figure 121, type the first English alphabet initial of the personnel’s name in
number 1 field, then a list of professors whose names start with the letter typed will appear

as shown in number 2, allowing students to choose personnel by clicking on their name.

To specify an examiner or committee,

please select type of committee, search & select, and enter the details in the form:  Chairman / dszsm v

B cChairman / dwau

Q ond &

Chonlawit Thongkruey - Bansomdejchaopraya Rajabhat University

Chon Wit - Rajabhat Rajanagarndra University e

Figure 121: Searching and selecting a personnel’s name
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4. Fill out the appropriate titles or academic positions in the Prefix field (for both Thai and

English titles such as Assoc., Prof., etc.) or Postfix (for English titles such as Ph.D.) as shown

in Figure 122

To specify an examiner or committee,
please select type of committee, search & select, and enter the details in the form:  Advisor / a7 ansefidSnsn

B advisor / anmnsefiEnen
B w fim g

For thai prefix, postfix and fullname:

Abbriviate prefix sequence sd. )

FAdEARATIA 2N

Full prefix sequence

. @i

Fa4ANARTIANSH 75.2

For english prefix, postfix and fullname:

Abbriviate prefix sequence Assoc. Prof LS = PhD
Full prefix sequence Associate P - - Ph.D
Assoc. Prof. | , Ph.D.
, Ph.D.

Associate Professor

Fisure 122: Adding name, titles or academic positions of a personnel

5. In the advisor information form, students may fill in the advisor's secondary e-mail (if any)

and the advisor's telephone number as shown in Figure 123.

For english prefix, postfix and fullname:

Abbriviate prefix sequence Assoc. Prof ' = Ph.D
Full prefix sequence Associate P & w Ph.D
Assoc. Prof. desles By Ph.D
Associate Professor | 1, Ph.D.
- ™ b | n n Mobilg

\ Add/Save committee \

Figure 123: Adding a secondary e-mail and phone number for an advisor



6. Click the Add/Save Committee to save the information as shown in Figure 124.

For english prefix, postfix and fullname:

Abbriviate prefix sequence Assoc. Prof ' .
Full prefix sequence Associate P b m
Assoc. Prof. dawle s BEesy Ph.D.
Associate Professor | , Ph.D.
Email pigms R LR . = Mobile

Add/Save committee -

Figure 124: Adding and saving a personnel’s information
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7. Save result will be displayed at the lower right corner of the screen as shown in Figure 125

and in the information section as shown in Figure 126.

Notice
Successfully!

Figure 125: Save result notification

To specify an examiner or committeg,
please select type of committee, search & select, and enter the details in the form: - Select -

B advisor / anarsiiitEne

Save success

Advisor / anasgilSnmn

9. 69. & s [ Assoc. Prof. | , Ph.D.
TBIAIARNTIANGEH AT, | = = | Associate Professor leems Billssa, Ph.D.

"

Figure 126: Information section displaying a save result notification message

Editing personnel information

1. To modify the saved information, click the pencil symbol (Edit) behind the name of the

personnel you want to edit as shown as in Figure 127.



To specify an examiner or committee,

please select type of committee, search & select, and enter the details in theform:

Advisor / ayansdilinen

5@, 515, el mms [ Assoc. Prof. e

Eleein Ph.D. mbj
saefdnT AT @3 oe e [ Associate Professor Feeass Waim ™) PILD.

— Select —

Figcure 127: Editing personnel information
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2. Fill in the correct data. Click Save to save the modifications or Cancel Edit to cancel the

editing as shown in the Figure 128.

To specify an examiner or committee,

please select type of committee, search & select, and enter the details in the form:

i advisor (Edit)

Amorn Petsom &

For thai prefix, postfix and fullname:

Abbriviate prefix sequence s@.

Full prefix sequence sA4FANARIIA

AT, mm

A, RS

FadANARTIATH AT

For english prefix, postfix and fullname:

Abbriviate prefix sequence Assoc. Prof

Amaorn Petsom

Assoc. Prof.

Associate Professor

Email chonlawitth@gmail.com  Mobile

-- Select --

EmTr | <

Figure 128: Information editing confirmation

Deleting personnel information

1. To delete personnel information, click the red trash symbol (Delete) behind the name of the

personnel you want to delete as shown in Figure 129.



To specify an examiner or committee,
please select type of committee, search & select, and enter the details in the fop

Advisor / ayansdilinen
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— Select — v

5@, 515, el mms [ Assoc. Prof. e 1, Ph.D, 4
s09AARNTIANTH AT B0l m [/ Associate Professor feeass Wioms, PITD.

Figure 129: Deleting personnel information

2. A deletion confirmation window will appear as shown in Figure 130. To delete, click OK or if

you do not want to delete, click the Cancel to cancel deletion.

preprod.ithesiscloud.com uanin

Do you really want to delete this item ?

m Lj'nll.é:‘l

Figure 130: Information deletion confirmation

Completion of the information in Committee & Examiner can be divided into 2 cases which are;

1.

For the educational institutions which require the same committee examiners for both

proposal and defense examinations, in this case, if the student has approved their
research proposal, draft version, or complete version, they must submit a request for
revision on iThesis and wait for approval before being able to make any change which
the method will be explained in the Revision & Approval topic.

For the educational institutions which require different sets of committee examiners for

proposal and defense examinations, in this case, after students fill out committee

members’ information the first time, they can then edit the list to fill out the names for
their defense examiners by themselves at the Committee & Examiner menu by pressing
the edit button as shown in Figure 131. Click the cross button to delete the original
information and a message pop-up will appear. Students can then add new information

as needed.
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Topic | Committee & Examiner | Biography Template Settings

To specify an examiner or committee,
please select type of committee, search & select, and enter the details in the form:  -- Select - v

Figure 131: Editing personnel information button

Co-Advisor / a1ansdfidEnes

Topic | Committee B Examiner | Biography Template Settings

To specify an examinger or committee,

please select type of committes, search & select, and enter the details in the form: - Select - v
B Co_advisor (Edit)
|3 f—

For thai prefix, postfix and fullname:

Abbriviate prefix sequence

Full prefix sequence

For english prefix, postfix and fullname:
Abbriviate prefix ssquence

Full prefix sequence

Email

Ty

Figure 132: Deleting existing data button

Note: When there is a change made on the advisor or committee members’ names after the use
of Generate Template, students will need to Generate Template again for the system to update
the edited information into the research documents. Generate Template will be further explained

in Add-in.
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2.4.3.3 Abstract

Abstract is a feature used to fill in abstract part of a research study which students must fill in
both Thai and English versions as well as specifying the keywords for their work. Abstract can be

stylized with italics, subscribe, or superscript using the built-in toolbar.

Note: Abstract will be displayed on the menu bar only after the student has their proposal
approved Before having their proposal approved, the Abstract feature will not be displayed.

Filling in an abstract

1. Enter Thai abstract in the Abstract (TH) textbox and English into the Abstract (EN) textbox

as shown in Figure 133.

Abstract (TH)

TATINITALAT “SEUUETFUAan T AN TE g Souasienn pdndarilarnseliae” Wennulroiiinglemduia
affuayun s uzaaglidnussuu nnathaffintas ildldayafignsdaorsaiu wasiimhiauaday aasauunaiionn e
faazthoatuayunisdadulazacduinis alusm unisuinisand funsi Tona 19w FuRSILALTAYE FTUATSHER LASANS
mugun Ty vhiisd i uraasdnsiidssinEawuniai

sEUUEISEULALRaN T AN TE g R Y SnuasirnnNandurilanselaatsenavdaa 7 stuudas 1aud (1) ssrudnmianu
- . . . - - . - . & . -
Unaafiuvaadaya (2) ssuvdan1sdayandn (3) ssuuuinisgnan (4) ssuud Togasuas) ue (5) ssuuadiuasiata (6) SrUUHER

KEYWORD (TH) A5 ADD

Abstract (EN)

Management Information System for Canned Fish Product Research and Development Business was developed with
the objective to provide related users’ operation with proper information and can support executive decision making for
customer service, research and planning, inventory and purchasing, production and controlling operations correctly, as
well as the operations of the organization is enhanced.

Management Information System for Canned Fish Product Research and Development Business composes of seven
sub-systems which are (1) Security System (2) Master Data System (3) Customer Service System (4) Research and

KEYWORD (EN) KEYWORD ADD

research canned fish business

Figure 133: Abstract filling form
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2. To stylize words in the abstract in italics, follow these steps;
2.1. Highlight the text that requires italics stylization like number 1 in Figure 134.

2.2. Click on the I : Italic symbol as shown in number 2 in Figure 134.

Abstract (TH)

I | —— )

e As addian i idayavdasaumanunastiay avdaium

N

(1)

Figure 134: Italics stylization in an abstract

3. To add subscripts in an abstract, follow these steps;
3.1. Highlight the text required to be subscript as shown in number 1 in Figure 135.
3.2. Click on the X, : Subscript symbol as shown in number 2 in Figure 135.

Abstract (TH)

t—(2)

nsainau (CBH40;)

N

(1)

Figure 135: Making subscript in an abstract

4. To add superscripts in an abstract, follow these steps;
4.1. Highlight the text required to be superscript as shown in number 1 in Figure 136.

4.2. Click on the X? : Superscript symbol as shown in number 2 in Figure 136.
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Abstract (TH)

—_—

ATIIMULNYa A IRIRraauwatnasEidny (0,145 g-cmgs)

g

(1)

Figure 136: Making superscript in an abstract

5. To start a new paragraph, follow these steps

5.1. To start a new paragraph starting from the word "results", click in front of the word
"results" to place the cursor as shown in Figure 137.

Abstract (TH) Fnnszaad vinsAneneinlseing q Ainaranssuumsanaseiidamaanan 4

= . . - - - - -
Hlunsanumsiusswiwadgwsadauiuuauns e salssnaudis aungi, @
L, 1@ drsidunadnaunsTlRAUnaARsaiAY waEAIsIlFASEmAnuus AT

- mmmam Usenausie Andiusewinwadnsaiausa
waunslusdaus 1.0 fa 0 &1 0 da 1.0 Wwmingu 20 nfu aungfilunininliasen o
380 — 430 asmsaviog Anusundalalasiau 30 — 60 115 nanlunsvind§asen 30

Figure 137: Abstract before entering of a new paragraph

5.2. Press Enter once, then all the information from the word "results" will be in a new

paragraph as shown in Figure 138.

Abstract (TH) Jnnuszaad nsAnsEnlseg q Afnaransumsdasiewidamdana:
dunssinumssmsniamadvsatauduwaunslud dalssnausie aamgil, AU
FU, AN drsidnaInaunsTlEAAUWaAWsaiAY warfusnlFAStmanuua ATy
3 unaalfAtenddadu Ahinadufasaruasndnduriuazaas

ﬂsvnauﬁﬁﬁam
wamsﬁnm TunsAgedninanasfiulssn q MasnanadanarnaInaniariuay

= Fiae Ustnaueiz dndustninwaansaviausawauns’led
gausi 1.0 sia 0 &9 0 i 1.0 Wmingau 20 Asu aamadlunsvinl§asen 380 — 430

Figure 138: Abstract after entering of a new paragraph

6. Save the changes by clicking Save.
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Adding Keyword

1. Add Thai keywords in the KEYWORD (TH) field and English keywords in the KEYWORD (EN)

field as shown in Figure 139.

KEYWORD (TH) [ m

Abstract (EN)

I %, =*| I,

Abstract

KEYWORD (EN) [ e

ADD

Figure 139: Thai and English keyword fields

2. After typing the keywords in the fields, click Add to add the keywords as shown in Figure
140. Type one keyword at a time and click Add before typing the next keyword.

KEYWORD (TH)  yndnda m

Figure 140: Adding a keyword

3. After clicking Add, the added keyword will appear below the empty field as shown in
Figure 141.

KEYWORD (TH) m

UVIAREa

Figure 141: A successfully added keyword
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4. To delete a keyword, click the cross symbol behind the keyword that you want to delete
as shown in Figure 142, then click OK to confirm or Cancel to cancel the deleting action

as shown in Figure 143.

KEYWORD (TH)

umn”maiD asdiouinaiiwusidnnsatiing
Figure 142: Deleting a keyword

preprod.ithesiscloud.com vaain

Please confirm.

Figure 143: Keyword deletion confirmation

5. Save the changes by clicking Save. A notification box for changed information will appear
to inform students that it is necessary to create a new Generate Template to update the

information into their research form as shown in Figure 144.

preprod.ithesiscloud.com uanin

Warning: After changing the data in the form of thesis information, the
template on Microsoft Word will be incorrect.
Please click generate button on iThesis to update the template.

Figure 144: A notification informing that Generate Template must be used after a data change

Note:

1. When there is a change made on abstract information after the use of Generate Template,
students will need to Generate Template again for the system to update the edited

information into the research documents. Generate Template will be further explained in

Add-in.
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2. In the Thai Keyword field, both Thai and English terms can be used. In the English Keyword

field, only English terms can be used.
2.4.3.4 Acknowledgement

Acknowledgment is a feature used for filling in a message that mentions related work and
expressions of gratitude to the relevant persons for their various assistance. The Acknowledgment
form is different from the Topic and Abstract forms as it does not include a toolbar with tools

for italics, subscript, or superscript.
Adding an Acknowledgement

1. Fillin the acknowledgment passage in the text box under Acknowledgment text as shown

in Figure 145.

Topic Committee & Examiner Abstract | Acknowledgement | Biography Template Settings

Acknowledgement text

Figure 145: Acknowledgment text form

2. To start a new paragraph, follow these steps
2.1. To start a new paragraph starting from the words "Thank you", click in front of the

words "Thank you" to place the cursor as shown in Figure 146.
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Acknowledgement text

heirAps s e d5r tilasdu arasdnlinrineiinus Mdndaarnaiwarihmmaaluns S duusin

fvdRaarsraznan 1 En e pavaufsraagihoadnsiansd saddansiatsd asnind w@ied a aosen Usssunssunisaavineiinus
. = - e - - &
i lWineiwusidarugneaslazay uiniuiniu

v naaunsEANL K

Figure 146: Acknowledgement before entering of a new paragraph

2.2. Press Enter once, then all the information from the words "Thank you" will be in

a new paragraph as shown in Figure 147.

Acknowledgement text

fmETanauwsEan gioddansiasd a5 35y milasdu avasdimlEamineiinug MidsdatnaiuarihomdalunsianEas duunin
s, Sl AN 1SANE
e daRs1asd saddansasd es iR w@iied o assen dsrsunssunisdavineiivug gihodaasiansd eswnin fsue

Fisure 147: Acknowledgement after entering of a new paragraph
3. Save the changes by clicking Save.
Note:

1. Acknowledgment must be in the language of the research. For instance, for a research
work written in Thai, the acknowledgment must also be in Thai. If a student has chosen
to write a research work in English, the acknowledgment must also be in English.

2. When there is a change made in Acknowledgement after the use of Generate Template,
students will need to Generate Template again for the system to update the edited
information into the research documents. Generate Template will be further explained in

Add-in.
2.4.3.5 Biography

Biography is a feature used for filling in biographical information of the author or the student who
writes a research work. iThesis includes 2 forms for filling out the biographic data: profile

information form and the CV form.
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Filling biography using the profile information form

1. Fillin the biography of the writer on the form as shown in Figure 148.

Name

Date of Birth

Ex. 18 May 1989 or 18 wamaiau 2531

Place of Birth

Address

_______________________________________________________________________________________________________ &
Institutions attended

_______________________________________________________________________________________________________ &
Work experience

_______________________________________________________________________________________________________ o
Awards

ye

Figure 148: Profile information form

2. Complete all the fields, then click Save to save the filled information.
3. When you use Generate Template function from the iThesis Add-in, a biography page will
be displayed as shown in Figure 149.

Uszindiaeu

2

Yo-dna

s = = =3

AU U U 1na

aoudiina .

-
2din1sAnEn '

A

= ]

Viagiaguu . . . .

W kl

Figure 149: A created biography page from the profile information form
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Note: When there is a change made to the biography after the use of Generate Template,
students will need to Generate Template again for the system to update the edited information

into the research documents. Generate Template will be further explained in Add-in.
2.4.3.6 Template Settings

Template Settings is a sub-menu for settings languages, font styles, and text sizes for the research

document.
Template Settings

1. Select the language and font style to be used in the research composing as shown in Figure

150.

Template language & font

Language: v lvin

Theme font: ! Angsana New v

TH Sarabun New

Page font size (.| Times New Roman
Cordia New

Committee page font size: 16 v

Figure 150: Language and font settings for a research document

2. Select the font size for each page of the research document as shown in Figure 151. The
pages that font sizes can be set for include;
2.1. Committee approval page
2.2. Thai Abstract page
2.3. English Abstract page
2.4. Acknowledgments page
2.5. Biography page
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Page font size (.pt)

Committee page font size: 16 v
Abstract thai page font size: 16 v
Abstract english page font size: 15
14
Acknowledgement page font size: | 13
12
Biography page font size: 11
10
9
Other a

Figure 151: Setting the font size in a research document

3. Select the settings of the lists of tables and figures as shown in Figure 152 and Figure 153.

Other
List of tables v No
List of figures v No

Figure 152: Settings for the list of tables and the list of figures

Other
List of tables v Yes
Heading ERERICRERN

Caption label (table) Table
List of figures v Yes
Heading ERETLTHRIY

Caption label (figure) Figure

Figure 153: Settings for the list of tables and the list of figures

4. Click Save to save the settings as shown in Figure 154.
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Template language & font

Language: @ ‘lua

Theme font: Angsana New v

Page font size (.pt)
Committee page font size: 16 v
Abstract thai page font size: 16 »
Abstract english page font size: 16 r

Acknowledgement page font size: 16 ¥

Biography page font size: 16 »
Other

List of tables v No

List of figures v No

B «—

Figure 154: Saving Template Settings

Note: When there is a change in Temple Settings after the use of Generate Template, students
will need to Generate Template again for the system to update the edited information into the

research documents. Generate Template will be further explained in Add-in.
2.4.3.7 Approval history

Approval History is a feature in the Approval Status section. This feature records an approval log
for a proposal, a draft version, and a complete version of a research work. Students can also

check their approval status or wait for approval using this feature.

When a student logs in for the first time and has not received any approval, the Approval History
screen will be displayed as shown in Figure 155. To minimize the screen, click the minus symbol

as shown in Figure 156.
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Proposal

Advisor : | None

Officer : | None
Approval history

Figure 155: Approval Status at the first login

2]

Arnnroval Y |
AR UVl e

Figure 156: Approval Status when minimized

When a student’s work has been approved, the Approval History will be displayed under the

Approval Status section as shown in Figure 157.

|  Approval status 2 |
Proposal
Advisor Approved
Officer : | Approved
Approval history

Figure 157: Approval Status menu showing approvals for a student’s work
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2.4.4 Revision & Approval

After a student has filled out the information on the web portalin the 2 aforementioned sections,
the next steps are creating a proposal, a draft version, and a complete version of their research
work which can be done via the use of iThesis Add-in. A proposal, a draft, or a complete research
are created and then saved to the web portal using the option called “Save to Cloud” in iThesis

Add-in. For details on the use of the iThesis Add-in, see iThesis Add-in topic.

Revision & Approval is a feature used to display the list of proposals, draft versions, and complete
versions saved via iThesis Add-in on Microsoft Word to send them to their advisor for the approval
process. The submissions of work can be divided into 5 categories, namely;

1. Proposal Submission

2. Revised Proposal Submission

3. Draft Version Submission

4. Complete Version Submission

5

Revised Complete Version Submission

For some educational institutions, not all 5 submission categories are required. For example,
some educational institutions do not require their students to submit a proposal for their
independent study, therefore, students who do an independent study will not have to go through
Proposal Submission and Revised Proposal Submission steps. Some educational institutions do
not require their students to send a draft version, so their students do not need to follow the

Draft Version Submission step, etc.

When a student uses the Revision & Approval feature for the first time, there will be a pop-up
window on their web portal as shown in Figure 158, which is the LaTax submit form textbox
requesting the student user to use LaTex program to create a research document file and then

upload it to the web portal.



Revision & Status

Last update on electronic forT

Oops, THERE ISN'T A DOCUMENT YET

Create one and tell advisor for your progress, cdick here if you use
Microsofi o write your document.

If you use La rit2 your disserzton, thasls or indepandent study,
please click here to help you to prepare the latex compilabon on the
system
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B0 Aopoval Histor ¥

08 June 2017 15:02:21

Ficure 158: Revision & Approval screen at the first login on the web portal

Uploading files using LaTex program

1. Click click here on the textbox as shown in Figure 159.

Oops, THERE ISN'T A DOCUMENT YET

Create one and tell advisor for your progress, click here if you use
Microsoft Word to write your document.

If you u
pleas

write your dissertation, thesis or independent study,
o help you to prepare the |atex compilation on the
system.

Figure 159: A message box prompts to upload a file from LaTex

2. Click Choose file to select the file you want to upload as shown in Figure 160.
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Oops, THERE ISN'T A DOCUMENT YET

Create one and tell advisor for your progress, click here if you use
Microsoft Word to write your document.

If you use LaTeX to write your dissertation, thesis or independent study,
please click here to help you to prepare the latex compilation on the
system.

1. X Click here to choose file from your drive No file chosen

2.

“The system will start the compilation with "main.tex"

EARM MODF
LI BN ) ) ".'1 .

Y

Figure 160: Choose a file from LaTex to upload

3. Click Upload & Compile to upload file to the web portal as shown in Figure 161.

Oops, THERE ISN'T A DOCUMENT YET

Create one and tell advisor for your progress, click here if you use
Microsoft Word to write your document.

If you use LaTeX to write your dissertation, thesis or independent study,
please dick here to help you to prepare the latex compilation on the
system.

1. .Zip

& Upload & Compile

L IR £ smpation with "main.tex”

Figure 161: Uploading the file from LaTex

Note:

1. When a LaTex file has been successfully uploaded via the LaTex submit form for the first
time, a notification message will appear at the top of the Revision section.
2. Files uploaded via the LaTeX submit form must be compressed into 1 file in .zip, .tar, .gz

or .tar.gz only.
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3. Files uploaded via the LaTeX submit form must have the main.tex file (case sensitive)

inside as shown in Figure 162.

-

MName Size Packed Type
e Fiefoder |
|| CHANGELOG 445 306 File
| | COPYING 19,110 6,390 File
5| green.png 67,536 67 536 PG File
Eﬁfmain.ta ag2 536 LaTex dncumentl
* myacronyms.tex 487 315 LaTeX document
= myrefs.bib 3,460 1,639 BibTeX Database
| | README 1,530 762 File
T cample-abstract tex 411 258 LaTeX document
' cample-appen-manual.tex 103 103 LaTeX document
T cample-appen-try.tex 52 52 LlaTeX document
T cample-chap-dumpny.tex 169 159 LaTeX document
" cample- chap-intro.tex 1,440 686 LaTeX document
%% school.png 60,873 60,873 PNGFile
= umalayathesis.cls 13,714 4888 LaTeX Class
'@umalayathesis—manual.pdf 583,392 589,193 Adobe Acrobat D...

Figure 162: An example of files compressed in a LaTex project file

Checking page margins from PDF files

Before submitting a document file to be revised by the advisor, a student can use iThesis’s margin
detector to check the margins of the PDF files created on iThesis after using the “save to cloud”

function on Add-in. To check a file’s margins, follow these steps;

1. Select the research file you want to submit for an approval, then the margin detector will

appear at the bottom right corner on the Details of Revision screen.
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Figure 1: An example the margin detector use

2. The selected file will be checked for its margin sizes before being submitted to the advisor.

3. If one of the pages exceeds the margins, a warning notification pop-up will be displayed.

A result file from the margin detector will be attached with the document file.
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Fisure 163: An example of a failed margin detection notification and an attached result file

4. The details from the margin detection can be checked by clicking on the resul file’s icon.
On the file, red lines will be used to mark the exceeding parts of the pages along with
the details such as the page numbers and the locations of the exceeded margins of the

detected pages.
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Figure 164: An example of margin detection’s result

2.4.4.1 Submitting a proposal

To submit a proposal document to be revised by the advisor, follow these steps;

1. Click Revision & Approval

2. Click on a file to select it for submission. The proposal file that can be submitted for revision

must be the version that has already passed plagiarism detection. Once the file is selected,

the details of the file will be displayed in the Details of Revision panel as shown in Figure

165.
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Detalls of revision
4+ Tosubwri your tex file, pleace coimpress all neccessury files as 710, TAR TARGZ or G2, (hek help von @ o read the documént for the comgelation an the system

Messages Amach

1 this file 1 advisal

Save Proposal

Figure 165: List of several versions of a research proposal

3. The Details of Revision panel as shown in Figure 163 is divided into 3 sections as follows;
3.1. File details: In this section, the details on a file’s properties will be displayed including;

1. PDF file size

2. DOCKX file size

3. Number of pages

4. Number of images

5. PowerPoint file download: All images in the submitted proposal file will be
extracted and put into a .PPTX file for students to download by clicking on
"PPTX" as shown in Figure 166 to save the PowerPoint file for presentation use
as shown in Figure 167. An example of the downloaded PowerPoint

presentation file is shown in Figure 168.

Details of revision

Size of PDF 1.46MB
i Size of DOCX 1.25MB
Total pages 25
Total figures 20
S ———E
Download PPTX
"

Figure 166: Details of Revision and PPTX downloading option
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@ Save As b4
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Organize ~ New folder = -
= A

& Creative Cloud File fom P e ! = e e o
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i Network “ \
File name: )
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Figure 168: An example of downloaded PowerPoint presentation file

3.2. Messages: Students can send messages to the advisor which will be attached on the

Details of Revision panel as shown in Figure 169.
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Messages

Attach

s

Figure 169: Using Messages in the Details of Revision panel

3.3. Attachment: Students can attach additional files to the Details of Revision panel by

clicking Choose Files, then select the file to be attached as shown in Figure 170. The

selected files will then appear. To delete a file, click the cross symbol as shown in Figure

171.
€ Open x
&« v » This PC » Desktop @ M= ® &% v U | Search New folder P
Organize v New folder ==+ TN a
~ Name ~ Date Type Size ™
) an
| | ] ] | | | 1 |
| | I - -
a
| | L] -
2 "
- ] _
& Creative Cloud Fil '_ n (oam
&) S_ 14942223 26/04/2017 13:47 JPG File I
5,3 Dropbox F]
& OneDrive - Rl T s
I - ] _
5 This PC B
¥ Metwork s

File name: |S__14942223

'
>
v | AllFiles v

Cancel

Fisure 170: Adding other attachments in the Details of Revision panel
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IMiessages Attach

(NS 14942223 ipg | % I

*Maximum size 50MB per file.

Choose Files | No file chosen
Figure 171: An attached file and its delete button

3.4. Click Save Proposal to send a proposal file to the advisor as shown in Figure 172.

@ Approval History

Details of revision

Size of PDF 1.46MB
’:\:]
' e Size of DOCX 1.25MB
Total pages 25
Tatal figures 20
Download PPTX
Messages Attach

No message available

Write a message here ...

Send this file to advicor

Save Proposal

Figure 172: Confirming submission of a proposal to be revised
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4. A confirmation message box for the submission will be displayed. To confirm, click OK as

shown in Figure 173.

preprod.ithesiscloud.com vanin

Selected version will send to advisor for complete version. To continue

the action, please click OK.

Figure 173: Message box confirming a proposal submission

5. After confirming the proposal’s submission, the submitted file will be displayed at the top of
the list with the message (PENDING) PROPOSAL, which means that the revision request for

the file has now been submitted to the advisor and it is awaiting the revision result from the

advisor, as shown in Figure 174.

Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ |

(PENDING) PROPOSAL - Quality of life of people living in Semi-urban areas
Plagiarism Detection 0.00%

| a

Quality of life of people living in Semi-urban areas |
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas &

Plagiarism Detection 0.00% <

Figure 174: The web portal screen after a proposal revision request has been submitted

The proposal sent for the advisor to review will be made into 3 files, as shown in Figure
175, which are a .DOCX, a .PDF, and a .PDF that supports annotation from the advisor but

not from the student user as shown in Figure 176.
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Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ 1

(PENDING) PROPOSAL - Quality of life of people living in Semi-urban area B a
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas |
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas a
Plagiarism Detection 0.00%

Figure 175: The proposal files when a request for revision has been sent

E Annotation

1. Uni

1.1 'i',-]:_'__.ﬂ'v.:mﬁ'

Fisure 176: An annotation-supported proposal file

An e-mail requesting approval of the proposal will be sent to the advisor, the co-advisor

(if any), and student as shown in Table 1.

o %4 Y L7 v
Anu B¥u LD
1 919715871USnw1man (Advisor) YaAUTILYaUTATISIINS TN LS /A5 uS

2 9191589USNW1979U (Co-advisor) | vamnuiuraulAsIs1ainetnus/astnus @)

3 TanunAnw (Student) YoAULTIUYIUTATITIING TN US/A15T00US (@)

Table 1: E-mails sent for the proposal approval request

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
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PamnUintauTaseseInanivus/asinus (Frudeindnun) - OHEC iThesis &5 [

1:13 PM (4 hours ago) Ty -

ithesis.sender@gmail.com

10 me, ks

Xy Thai= » English ~ Translate message Turn off far: Thai x

3 a - -
snnduuindneii veam
Fae pamriiutay Tasensdventnud/ arrinud

szuy OHEC iThesis Tédnsadwaiflaraauiiveauiasehnidainednud/msdwudllfsarmadfdineuanti fida
[ | Guwdanuds Watud 6 wosatau 2563 1180 13:13:24 U,

FaduuyndaTlsennu

dArindTuRMEATIINTSATTARUANE
winddassagdszaisia asandana

Figure 177: Example of an e-mail requesting revision of a proposal

6. When the advisor has reviewed the proposal, the revision result will be sent via e-mail to the

advisor, co-advisor (if any), and the student as shown in Table 2.

o L Yo L% v
a1y Ed'i‘U $IUD
cal = ) . a I a a s a ¢ ¢ a
1 919158NUTn¥van (Advisor) Nﬁﬂ’ﬁ‘wf\ﬂiiu'ﬂﬂiﬂ3'151']V|EJ'1UWUﬁ/aWiUWUﬁ (@197198N

J3nw)

2 91915897 UIN®1571 (Co-advisor) | Han1sNaNsaNlAsI5199NeTNUs/a150Wus (@vun)

3 TanunAnw (Student) NANISNA15UNLATITIINEDNUS/a15Dnus (TnFnwn)

Table 2: E-mail sent for the proposal revision result

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
= . = = 5 = s fa - -
HanIsHaIsanlaseTsinedwus/astinus (Tndne) ® 2
ithesis.sender@gmail.com 5:43 PM (0 minutes agn) oy -
tome
An Thai= > English = Translate message Tutn off for: Thai x
andoulindnenda woa
Fa9 manmsAssanTaseheinu inudiartnud
sru OHEC (Thesis afuranimiaranTaneny e wus/mstinusnnatasdidinuewda ) sarindAnenda wiesm | W 5970925221

tnfnwudngss Uiugnexdads ademant salelwate Inodullsafouwa:Mlanad Wda ivaTuladdumndifeiala avmusiuazanuiavasyed (Technology and
mental access Human emations and feelings) Guwdasuds ilafuf 6 wanatau 2563 et 17:42:51 u. Taoiluaniriamaniiy "ansdftEnsmdnviveau irsemonefinud"

FeGuumiaTusaniu
ainauAmuEnTRINAITReUANEY
winfidassdudsennsTa nsanbisaa

Figure 178: Example of a revision result e-mail for a proposal
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If the advisor does not approve of the proposal, the student must edit their proposal as

instructed by their advisor before submitting another request for proposal revision. If the
advisor has added comments to a PDF file that supports annotation, the student can click
the PDF annotation, then click on the text displayed on the annotation panel to see a

comment attached to the part.

Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ toread t

1

: Quality of life of people living in Semi-urban areas gla | —
Plagiarism Detection 0.00%
Review — Please check erors.
Attached file: none

Quality of life of people living in Semi-urban areas a
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas (2]
Plagiarism Detection 0.00%

Figure 179: Example of a disapproved proposal

% Annotation

09 .Jun 2017 11:44:48 ‘age 12

] e

urlamsTamiuarmanad )

Figure 180: Example of the annotation panel and an advisor’s comment

After the proposal has been approved by the advisor, another requesting e-mail asking for an
approval for the proposal from the faculty committee will be sent to the graduate staff, the

student, advisor, and co-advisor (if any) as in Table 3.
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o L Yo s v
a1 B5u Wade
1 | 81913gNUSnwman (Advisor) YeaUNRHLATISIINY TN US/A15inusN ALY

a el |2
ASTUNITUIUNTAUY (819158NUSNWN)

2 | 919138NUTN T (Co-advisor) | YoasiRlases1inginus/asinusainane

a cal = 1
ASTUNITUINITAE (8191589NUINWI15N)

3 | f@ndn@nw (Student) YoaYlRALASITIINYTNUS/A15UnuSIIN ALY
NIIUAITUIMSARE (Fnuntinfine)
4 | Ewihiidudiednw YORUNALATITNINY N U/ INUTIINARLE
(Graduate Staff) nssUMTUIMISAY (Emihi)

Table 3: Sent e-mails for a faculty committee proposal approval request

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
2aausidlasesreinendwus/asinusannnaznssunisuiuisany (dundnfnen) 8 2
ithesis.sender@gmail.com 5.43 PM (1 minute age) ¥ -
1o me
#n Thai= » English = Translate message Turn off for; Thai x

sunduuiindne e
1329 vaauliilasenaiveniivug ansivugmpannssunsuhisany

i asdidEnanmdn ( ) WhimuitugauTaseneiveninwusariwusido waTulafiumsnafeiels svsunluaamui@nuasuysd (Technology and
mental access Human emotions and feelings) wasindnenie weam Wil 5970825221 dnfnewanans Uinnaeddndia ademsrs maiuadoeia
InmaudinsiAonuaydissad aTui 6 woeaiau 2563 a0 17:42:51 u. 4y

tiaiisyuy OHEC iThesis laretayalaseneinmiinwus/msivusasnanlddndninftinfieafdnswasans (¢ ) Guvdoouds dladui 6
vnmatey 2563 A1 17:42:51 u. warazudanammiasansasaaznsumsuhnsaa hivauluiamana’ld

SaduunnAalisansu

ArinTUAAEATIUATITATTARUANYT
winfdasvdudsenisla njandineda

Figure 181: Example of an e-mail requesting proposal approval from the faculty committee

When the graduate staff have received and recorded the proposal approval result from
the faculty committee, the result will be sent via e-mail to the graduate staff, advisor, co-

advisor (if any), and the student as shown in Table 4.
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a1hu K¥u Wada

1| 919136iiv3nwuan NAN1TNTUNIATISIING RN US /AT TNUSIN ALY
(Advisor) NIIUNITUIUNTANY (mmséﬁﬂ?nm)

2 | onansdfivsnmngam NAN1INTUNTIASITIING RN US/ENSTNUSIN ALY
(Co-advisor) NIIUNITUIUNTANY (a’miéﬁﬂ%fﬂméfm)

3 | Ydnin@nw (Student) HaN15ATAUIASITNING TN WS /AN INuUsIN AL

ASTUAISUSISAME (UnAnw)

4 | @wthiitudiedne NANTISNANTUIATIIIINEINUS/aN5TNUS N ALY

(Graduate Staff) ASIUNTUSIIARIE (1819t

Table 4: Faculty committee proposal approval result e-mails

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

. P . o - .
Han1sfiaTa TaseT i dnus/aAsinusannaagnssunisuivisany (Andnwen) & 2
ithesis.sender@gmail.com 5:46 PM (D minutes ago) YT -

1o me
A, Thai= > English = Translate message Turn off for: Thai
dunGutnAnE ueam
B wamsisaniasen e ininus Esivus TR NN ST TR
AN InasdinsAunadinsned lunsdsvguason 2 iiugauinsesenedivusTaseneinminus msivusuastindneida wean wa
5970925221 dndAnwmangss Ustunaejinde ademans meinweidvaia noaudisndousydissed e vmaTuladiunsiifeisls svsunivammuidnuasnysd
{Technology and mental access Human emotions and feelings) usy Wi lAduvinouadenssussuy OHEC iThesis (Suusauumt

latud 6 wowatau 2563 1ien 1746.02 w

Fodooniatlsansy

AIAITUARIEASTUATIATTARNAN LT
winiidassdudsznisle arandana

Figure 182: Example of a faculty committee proposal approval result e-mail

Once approved, the document status will change from (PENDING) PROPOSAL to

PROPOSAL with a green correction symbol as shown in Figure 183.
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Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @

@ PROPOSAL - Quality of life of people living in Semi-urban areas B a
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas (]
Plagiarism Detection 0.00%

Quality of life of people living in Semi-urban areas (]
Plagiarism Detection 0.00%

Figure 183: The web portal screen after a proposal has been approved

Note: Some educational institutions do not require students who do an independent study to
submit a proposal for their research work. Therefore, there will not be a feature for Proposal
Submission on their user interface, but Draft Version Submission and Complete Version

Submission only. Features may vary depending each educational institution’s policies.
2.4.4.2 Editing a proposal

After a student’s proposal has been approved, if the student wants to edit the submitted

proposal, follow these steps;

1. Click Revision & Approval, then click to select the edited proposal file you want to use. The
Details of Revision panel will be displayed on the right on the Revision & Approval screen.

2. At the message "Change proposal details (topic, advisor or examiners). Please click here to
make an agreement request to advisor", click on the click here link (number 2) that appears
above the Save as DRAFT VERSION button as in the shown in Figure 184 (or if the educational
institution does not require a draft version submission, the displayed button will instead be

displayed as Save as COMPLETE VERSION).
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Revision & Status @ Approval Histary
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Figure 184: Requesting change on proposal details

3. A confirmation message box to proceed with the request for change will appear. To proceed
click OK or click Cancel to cancel. If confirmed, an e-mail requesting change of proposal

details will be sent to the advisor, the co-advisor (if any), and student.

preprod.ithesiscloud.com uaain

Please confirm to proceed

Figure 185: Change of proposal details confirmation message box

vauAlulaseseinendwus/ansinus (drun: dndnmn) & 2
ithesis.sender@gmail.com 8:52 PM (0 minutes ago) ¥y -
o me, o

Wy Thai= » English= Transiale message Turn off for: Thai x

dunGruindne o
dao vaudlaTrsenaiveiwudisasiiwug

swnitindnelduaudlaitaineiwug srsfiwudenuszuy OHEC [Thesis dladuit 30 Sawau 2562 Lan 13:18:48 u, uylddadaiansdidineiveimus/msivug
YDV Auydaous Watud 30 Fawimu 2562 A7 13:19:48 u

Sadownlaldsansu

drinaTunniznsTuntInTIaRNANE
winldasdudsinisla nundana

Figure 186: Example of an e-mail requesting change of proposal details
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a10u Y #Ivo
1 | 9n9s87iudnwuan (Advisor) voudlalasssraineniinus/asinus (@191367iUsnw)
2 | ossiivinwngan (Co-advisor) | veudlulasesndineniinus/asinug @uun: 9191567
USnw591)
3 | ddntinAnw) (Student) vounlulAsesIne fnus/asinus (@uwn: dnAnw)
4 | @wthitdudindne voudlalnsasddnendnus/asinus @i

(Graduate Staff)

Table 5: E-mails sent for change of proposal details request

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

4. When the advisor has reviewed the change, the student will receive a revision result e-mail.

wansAasannsua laivainerwus/astivus (@ dndnmn) & =
ithesis.sender@gmail.com B:57 FM (0 minuies. acc <r -
A Thai = » English = Translate message Tum aff for: Thai

fundoulnfnm W
1Baa wamriasanmsud laWadaineriwedssivug

s¥uu OHEC [Thesls TefusamsAmsannsudlihda v wudiasinutnnarasditinemdn | 1) yaatindneda une W 591121008
ﬂnﬁﬁywr&né{m MTIRMTLNTS (WRAZL) AMNZENETAERT Tt MTIamanunda (Master of Management) Suysauus) wiaiui 6 wamniau 25683 1m0 20:57:53 u.
Tnefnaniriizsaodu "svasdffesmdnduvaunsudlavihda T dvud

SadvwilaTiemmy

ATl UAREATTUNTSATSERUANET
winfldaassudsmsin nsufiana

Figure 187: Example of the advisor proposal approval result e-mail

a1fu K5u elih

1 | 9191987iUSnwmén nan1siansanuilalasesdnendnus/asinug 191567
(Advisor) Usnw)

2 | enansdfivinmnsam nan1siansanuilalasesdnendnus/asinug 191567
(Co-advisor) USnw197%)

3 | ddntinAne) (Student) NANTISNAN5ALALILATITIANE TNWS /a5 ANUS (UnAnwI)

4 | @wthivudindne nan1sRansanuAlalasesednedinus/arsanus (@mihi)
(Graduate Staff)

Table 6: Advisor proposal approval result e-mails
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Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
2.4.4.3 Editing a research topic

Once a proposal has been approved, the research topic on the Topic section and the information
of advisor, committee, and examiner on the Committee & Examiner section can no longer be

changed. Figure 188 shows an example of Topic section without a Save option.

opic | Committee & Examiner Abstract Acknowledgement Biography Template Settings
Topic (TH)
A
Topic (EN)

Figure 188: Topic feature after a proposal has been approved
In this case, to edit the topic a request must be made as follows;

1. Go to Electronic Form and click Topic.
2. Below the topic textboxes, go to Request to edit topic at the bottom left and click on the

click here link as shown in Figure 189.
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Topic | Committee & Bxaminer Abstract Acknowledgement Biography Template Setfings

Topic (TH)

walulaffunanhdedala avuaivazausdnuauuse

Topic (EN)

Technology and mental access Human emotions and feelings

Request to edit to[ic cick here | sfi——

Figure 189: Link for requesting a topic edit

A new window will appear, fill out the required Thai topic title in the New topic (TH) box and
the English topic title the New topic (EN) box. Then, click the Send Request to send a request

to edit topic to the advisor and the graduate staff.



Request for edit topic
wianailu Send Request szuazdvdwanaayiialildearasailEnun
Your current topic (TH) walulafifunsfeiala arsualuavanusdnuaciued
Your current topic (EN) Technology and mental access Human emotions and feelings
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New topic (TH)* I % x|T,

waTuTaddunsiuhdeiala avsuaiuasausdnuasuume

lew topic (EN)* I x x T, .
Technology and mental access Human emotions and feelings
= |
Figure 190: Request for edit topic window
4. An e-mail requesting approval for a topic edit from the advisor will be sent.
® 2

aauAlavdaInadwus/asinus (Fun: 18a)

i il.com 7:48 PM (1 hour aga) YO

ithesis

1o me -

Turn off for: That x

#a Thai= » English = Translate message

dundoutinfne e o
#23 saudleadaiverdwus/msiivug

mufindnsnlavaniliihiadnendvus asivusitussuy OHEC iThesis illaiuf 6 wawnau 2563 nan 19:48 u. sanldsduaianandidineinodnusimdnusuaniu

Suusouuan Wiadui 6 naeniau 2563 117 19:48 U,

JasuwnidaTlsansy

iinnuRmEnTIATSNSgRNANE
winfizamAodsinmsle niandasa

Figure 191: Example of a topic edit requesting e-mail
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s Yo o/ v
AN0U KTu L)
1 91971587USnw1man (Advisor) YauN T2 IN 1 DNUS/a150NUS (197158NUSAW)

2 919715871USN®1571 (Co-advisor) | UpwALIMITINGIRNUS/@N5TNUS (@0 91971569

Usnw1sau)
3 | Q@ndnfAnw (Student) YN T2 INeDNUS /150N US (FLun: UnEnw)
4 | R vhaduaeAnen YaWA T INYINUS/AN5UNUS L1 TN)

(Graduate Staff)

Table 7: E-mails sent for a topic edit request

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

5. When the advisor has reviewed the new topic, the revision result will be sent via e-mail to

the student.

asiasannsuA luidaivedwug/arsinug (8w dndnsn) & &
ithesis.sender@gmail.com 8:50 PM (30 minutes ago)  ¥¥ -
1o me

Za Thai= » English = Translate message Turn off for: Thai x

sundeuiindnm wan
Faw samsAasannsudludaivoiivudasivug

gruu OHEC Thesis Tafunanmmiaisannisudluitadver fvwusiasiivusanaasdidtinemdn ) tadtindneda wwamn oim
5970925221 dndAnswdnget Wunneaefduda edemand ateiruabveis TnrdulTandouua:Dlenad luide meTulabfunmihdials avsualuaserudfnuooysd
{Technology and mental access Human emotions and feelings) Guudanud afud 6 waxatay 2563 tan 20:50:02 u. Teeduantsfizsandiu "ararsddfEnsudndiueauns
uAlmirdanufinus”

JoFouiaidsensiy

srfinauAmsnTTInINsaRLAnET
winfliassdulszarsle nsavinna

Figure 192: Example of the advisor topic edit approval result e-mail
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a1hu R

U4

%IUD

1 215INUINWIUAN

(Advisor)

NANTISRATUALVITITDINYITNUS /AN 5TNUS (97191587

Usnw)

2 919715971USN W13

(Co-advisor)

NANNTNANTUILA LUEITINE1TNUS /a1 STNUS (819715870 USNw

74)

C 1

3 HaAnUnAn® (Student)

a v Y a a s a s v =2
Nﬁﬂ?ﬁ‘Wﬁ]"ﬁﬂﬁﬂLLfﬂ%M”A“UE]’J‘V]EJ’]UWUﬁ/ﬁTﬁUWUﬁ (UnANWYI)

4 LML AT AR AN

(Graduate Staff)

NANTISNANTUA VT DINGITNUS /AN STNUS (L D19TnN)

Table 8: Advisor topic edit approval result e-mails

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

6. After the topic has been edited, students will need to Generate Template again in iThesis

Add-in and then Save to Cloud to update the edited information into the web portal.

2.4.4.4 Submitting a draft version

Several educational institutions require their students to submit a draft version of their research

to be reviewed and approved first before their defense examination and submission of their

complete research. To submit a draft version, follow these steps;

1. Save the draft document via iThesis Add-in (using Save to Cloud).

2. Click on the Check Plagiarism Detection button which is connected to Akarawisut system, to

have the document automatically checked for the plagiarism, which may take a long time

depending on the checking queues.
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Revision & Status

=% To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ to

@ PROPOSAL - Quality of life of people living in Semi-urban areas in Thailand |l
Plagiarism Detection 0.00%

areas in Thailand B

Plagiarism Detection is in progress ——

Quality of life of people living in Semi-urban areas in Thailand )
Plagiarism Detection 0.00%

Figure 193: Checking for plagiarism using Akarawisut system

3. When the checking process is finished, the detected plagiarism will be shown in % of similarity

which when clicked, Plagiarism Checking Report will be open for more details.

Plagiarism Checking Report

Submission Information
l:] SUBMISSION DATE APPLICATION FILENAME STATUS SIMILARITY INDEX
Jur 11, 2017 2t 10:26 AM hess 1121032 pdf [o0ow ]

Match Overview
Show 10 v entrles Search:

HO. o TMLE ALTHOR(S| SOURCE SIMILARITY INDEX

No data dvaliable in tabie
HO, e ALTHORIS] SOURCE SIMILARITY INDEX

Showing 0o 0 of O entries

Match Details

TEXT FROM SUBMITTED DOCUMENT TEXT FROM SOURCE DOCUMENTIS)

Figure 194: Akarawisut’s Plagiarism Checking Report page

4. Click to select the draft document for submitting as a draft version and click Save as DRAFT
VERSION as shown in Figure 195. Sending additional files or messages is also possible in the

same way as in submitting a proposal.
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Figure 195: Confirmation of submission of a draft version

5. A request for revision will be sent to the advisor and the submitted file will be displayed at

the top of the list with the message (PENDING) DRAFT while waiting for an approval result

from the advisor as shown in Figure 196.

Revision & Status

4+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ to

(PENDING) DRAFT - Quality of life of people living in Semi-urban areas in Thailand B B8
Plagiarism Detection 0.00%

@ PROPOSAL - Quality of life of people living in Semi-urban areas in Thailand B a8
Plagiarism Detection 0.00%

Figure 196: The web portal screen after a revision request for a draft version has been

submitted

An e-mail request for draft version revision will be sent to the advisor, co-advisor (if any),

and the student as shown in Table 9.
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s Yo o/ v
AN0U KTu L)
1 91971587USnw1man (Advisor) YoANUIUYRUINE TN LS /A5 tnusatusng (8191569

Jsnw)

2 91915897USNW19 (Co-advisor) | vomnuiutauIng1tnus/asdnusatusie @

2197158971U3N®1571)

3 TanunAnw (Student) YBAMUTAUTIUING TN US/a1sTnusatugne (@un:

In@EnwI)

Table 9: Sent e-mails of a request for draft version revision

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

AaAN ULV LA VINNTWUS/@TTWUSATUSI (U 1186)  TESTITHESIS x & @
Beta iThesis 2017 <no-reply@ithesis.uni.net.th> Jun 11 (10 days ago) -~ -
to -

?’A Thai~ English ~ Translate message Turn off for: Thai x
suuGeutlindnw o VRidpd Bl

(Fav damnniusauineniiwus/asinusatiugg

svuu OHEC iThesis 1é4ndsduafianasminfiurarineniivus/ansinugaiiuselldsaraisiiiBanvda
(= & s ) Bousasua Wadud 11 fauneu 2560 Lad 16:09:57 1.

- -
FoFauufiaTdsensu

il uAnEASTUATISANSARL AN
winfldaavdudsynsle nsandieca ithesis@unl.net.th, dev-ithesis@unl.net.th

Figure 197: Example of a draft version revision request e-mail

6. When a draft version has been revised by the advisor, an approval result e-mail will be sent

to the advisor, co-advisor (if any), and the student as shown as in Table 10.
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s Yo o/ v
AN0U KTu L)
1 91971587USnw1man (Advisor) NANTSNNTUNINYTNUS/A15Tnusatuse (81971589

Jsnw)

2 9191587USN®1571 (Co-advisor) | Han1sAaNsanINednus/a15dnusadusne @un:

2197158971U3N®1571)

3 TanunAnw (Student) NANTSNINTUNINYITLNUS/A@N5TNUSAUUI @ELun:

In@EnwI)

Table 10: Sent e-mails of approval result for a draft version

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

NAAITWANTAUVINENTWUS/@1TTWUS2T U (1uN: 1186)  TESTITHESIS =
Beta iThesis 2017 <no-reply@ithesis.uni.net.th> Jun 12 (9 days ago) - v
to .
X, Thaiv > English~  Translate message Turn off for: Thai x

dhunGauindny u eeepel e eem
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£ . o) = = = = = £ = = w
szul OHEC iThesis ld5uxanisfansaninadnus/asinusatiuseannaiansdinfEaevidn (== m om

i =) vaciindnentia rermensl smmewaa WA 591121032 findnmmdngas @y -1 i & "
_— — ~ . e S . | - . B

L oty oy V02D B =i e P et mla H e e e T W
g . W T e T Brusasuad Watudt 12 dquneu 2560 1a1 11:24:18 u. Taadina

= 5 T - a & = P
asiatsantily "aravsdnlSamvaniugaurinendinusatiuse”

o a =
FoFauniaTlsansu

dilnuuaaznssuATANTaRUANET
winfidaavdulsznisla nsandneea ithesis@uni.net.th, dev-ithesis@uni.net.th

Figure 198: Example of a draft version approval result e-mail

Once approved, the document status will change from (PENDING) DRAFT to DRAFT with

a green correction symbol as shown in Figure 199.
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+ Check Plagiarism

Figure 199: The web portal screen after a draft version has been approved
2.4.4.5 Submitting a complete version

When a student has passed their defense examination and is ready to submit the complete

version of their research, the required data must be filled in the Report Data section before

submitting. Without filling out the data in Report Data, the student will not be allowed to submit

a complete version. To submit a complete version, do as follows;

1. Save the complete version document via iThesis Add-in (using Save to Cloud).

2. Click on the Check Plagiarism Detection button which is connected to Akarawisut system, to
have the document automatically checked for the plagiarism. This may take a long time
depending on the checking queues. More details can be seen in Plagiarism Checking Report.

3. After filling out the information in the Report Data section, select the document to be
submitted as the complete version, then click Save as COMPLETE VERSION. Sending additional

files or messages is also possible as shown in Figure 200.
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Figure 200: Submitting a complete version

Note: If the required information has not been filled in the Report Data section, a notification

pop-up with the message: Please complete the form on "REPORT DATA" menu will appear.

Notice!

Please complete the form on "REPORT DATA" menu.

Figure 201: Notification for Report Data form to be completed

4. A request for the advisor’s revision will be sent and the submitted file will be displayed at
the top of the list with the message (PENDING) COMPLETE while it is awaiting the approval

result from the advisor as shown in Figure 202.
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Figure 202: The web portal screen after a revision request for a complete version has been

submitted

A request for revision will be sent to the advisor, co-advisor (if any), and the student as

shown as in Table 11.

[ Yo

YN K3U

U4
$AUD

1 219159 UINWIMan (Advisor)

YorUuYeUIVEinus/asinusatuanysal

(®19158NUSnwN)

2 91915871USn®1571 (Co-advisor)

YoAUILTeUINe inus/asinusatuanysal (duwn:

el e |
219158NUTNWI5IN)

C 1

3 HanunAn® (Student)

YoAUNTeUINg inus/asinusatuanysal (@

UnANW)

Table 11: Sent e-mails of a request for complete version revision

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
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2apnumudauinedvus/asinwusatiuguysal (d1u: dndnm) 5
ithesis.sender@gmail.com 12:52 PM (8 hours ago) ¥y -
to me

¥ Thai= > English = Translate message Turn off for: Thai

dwuisuuindnenfa viean
Was serTaniuzsyineinus asivusadua ysai

sty OHEC iThesis 1d3adsfuaiaraamusiuvtayineiivus/arsiivusaduauysailddearansdimntine (as. ) Goudaouan iadud 27 nuaviug 2563

van 1531:59 U

FasuwniiaTdsanay

ArviinaunnnsTumsnITaauAne-
winfldasadalsasia nsanbana

Figure 203: Example of a complete version revision request e-mail

5. After being revised, an approval result e-mail will be sent to the student, advisor, and co-

advisor (if any) as shown as in Table 12.

o L Yo L% v
a1y Ed'i‘U $IUD
cal = ) . a a a s a s o ¢ ¢
1 9197158NUTh¥1ian (Advisor) Nﬁﬂ’]i‘wf\ﬂiﬂﬂ’rﬂﬂ’]UWUﬁ/ﬁWEUWUﬁQ‘UUﬁNU‘JiﬂJ (19159

PUINY)

6

2 | e1sdnuinwsan (Co-advisor) | nan1siasaIneinus/asinusatuanysal (@wun:

fal |
219159NUTNWI5IN)

3 | dninfAnw (Student) HANINTUINeTnus/ansinusaduanysal (duun:

UnANW)

Table 12: Sent e-mails of approval result for a complete version

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
Wan ST Ineinus/asinusatuanysal (81w dndnun) & B
ithesis.sender@gmail.com Man, May 4, 8:50 PM (2 days age] Yo -

10 me,

Xa Thai= > English = Translate message Turn off for: Thai
fwnduutindnm waen
Fas uameiansanivo s srsiwudatusuysal

svul OHEC IThesis Téunanmmisraninundnud/arsinudadusysalainarsdffinendn (sa a1 ) waeiinAnsrda wean s¥is 591121022
dnfnuwmdngnt mrdantanndada (wasay) aacdhesaiaad Wta sanssnuanmruosduashudil8nado wldatud
ddnuuvdaidy Tuiufstua inumans dnadainues Sawiaszuas (Effects of Modern Retail Trade on Traditional Retail Trade in Mapyangphon Sub-district. Pluakdaeng
District, Rayong Provinge (4)) (Suusouuss Woiud 4 wamnau 2563 v 20:50:28 u. Teuidnamaiasuoniy "ssifdne manmivtouneiinvusaduauysei®

faduuyndaTdsannu

AT URMEATIUATTATTARNAR
winfidadedudsznisia nsandnsa

Figure 204: Example of a complete version approval result e-mail
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If the advisor has disapproved of the complete version, the status of the document will
change from (PENDING) COMPLETE to COMPLETE with a warning symbol. If the advisor
has attached a file created with iThesis Add-in, it can be downloaded by clicking on the
file name as shown in Figure 205. A student can make changes to the downloaded file,

then use Save to Cloud feature to save it on the web portal.

Revision & Status

+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or GZ. Click help icon @ to

L =i B ? (s | & e oo B =

Plagiarism Detection 0.00%

Review — ualuraanulmiidan 2

Attached file: 591121032.d0CK  ~ilf——

@DRAF[-I T W CER N R EN - e ] g _.
Plagiarism Detection 0.00%

@PROPOSAL— ALY TS (N e e T (P ) P AN
Plagiarism Detection 0.00%

Figure 205: The web portal screen after a complete version has not been approved

Once approved, the document status will change from (PENDING) COMPLETE to
COMPLETE with a green correct symbol as shown in Figure 206.

Revision & Status | Revise Completed Version

@COMPLETE - Quality of life of people living in Semi-urban areas in Thailand BB
Plagiarism Detection 0.00%

@ DRAFT - Quality of life of peaple living in Semi-urban areas in Thailand B B
Plagiarism Detection 0.00%

@ PROPOSAL - Quality of life of peaple living in Semi-urban areas in Thailand B A
Plagiarism Detection 0.00%

Figure 206: The web portal screen after a complete version has been approved
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2.4.4.6 Revising a complete version

After the complete version has been approved by the advisor, the Revise Completed Version
feature will be displayed in Revision & Approval. To revise the complete version, a request must

be made as shown in Figure 207.

Completed Version e

Request for revise the complete thesis £ 1

B YOUR PROFILE Revision & Stafus

I WORKFLOW & PREREQUISITES

B ELECTRONIC FORM
o Revise from page numbe: to page number
& REVISION & APPROVAL ' L LA I
iy o Reason o
REPORT DATA
o Expected date of completion YYY'Y-mm-dd

B SUBMISSION DOCUMENT
&

} LITERATURE SEARCH [20] Submit request o

Figure 207: Requesting to revise a complete version form

1. Go to Revision & Approval
2. Click Revise Completed Version
3. Fill out the details in the request to revise complete version form, including;
3.1. Page numbers where revision will be made
3.2. Reason for revision
3.3. Expected date of completion
4. Click Submit Request to send the request to the advisor.
5. Arequest to revise the complete version will be sent to the advisor, co-advisor (if any), and

the student as shown as in Table 13.

o o Yo T
a1diu T Wit
1 | 919138USnwmen (Advisor) | veunlyinednus/astinusatuauysal (2191569
U3nw)

2 | nsdnuinwiam (Co-advisor) | veunlyingiinus/asinusaduanysal (diun: 8191358

PUSnw19U)

3 | famidnfinw (Student) vounluingnfinus/astinusaduanysal (Innw)

Table 13: Sent e-mails of a request to revise a complete version
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Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.
waunluInenfiwus/asinusatiuauysal (Indn) & &2
ithesi der@gmail.com Mon, May 4, 8:51 PM (2 days age) Yy -
1o me, -
Ha Thai= > English = Translate message Turn off for: Thai x

nudeulnAnm wraans
Fa9 vaudlrinedvusiarinusaduauysni

sutnAneldvaud e iaineiwus/asiwusinusyuy OHEC iThesis (ladud 4 wnwanau 2563 a1 20:51:44 u. sunlddedua i sdidinu-wman (s, a5
) dousoouay Watud 4 wamanau 2563 AT 20:51:44 u.

Fadnusidalibsansy

aviingummsnsTumsITgRNANE
winfdasdudsensia nqandasa

Fisure 208: Example of an e-mail requesting to revise a complete revision

5.1. If disapproved, the complete version will not be cancelled, but the disapproved request

to revise will be displayed in iThesis as shown in Figure 209.

E YCUR PROFILE Revision & Status | Revise Completed Version

IF WORKFLOW & PREREQUISITES
Request for revise the complete thesis # 2

Y ELECTRONIC FORM
o

o Revise from page number to page number
REVISION & APPROVAL

o Reason
REPORT DATA

o Expected date of completion ¥ y-rmim-dd
B SUBMISSION DOCUMENT

Submit request

& LITERATURE SEARCH

Request history

Request #1

Advisor: Disapproved

Disappove reason: laaannluaiy
Revise from page number: S5to5

Reason: urludfR

Expected date of completion:  2017-06-18

Fisure 209: Request history and a disapproved request to revise complete version

5.2. If approved, an approval result e-mail will be sent to the graduate staff to notify that the
submitted complete version is to be revised and to further request an approval to revise

from the staff as shown as in Table 14.
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o/ Yo s v
a1y WU %3UD
1 | Wwihidadiedne vounlvingniinus/asinusaduanysal (3mihi)
(Graduate Staff)
Table 14: Sent e-mails of request to revise complete version for the graduate staff
After the graduate staff have approved the request to revise the complete version, the
result e-mail will be sent to the student, advisor, co-advisor (if any) as shown as in Table
15.
o L Yo LY v
anu WU IV
1 | #1913gNnUSnwman (Advisor) HANSAANTANNSWAlUIne linus/astinusaduanysal

(®19158NUINwN)

2 | sdnuinwsan (Co-advisor) | wan1siasannsualyInenus/asinusatuauysal

@F1w: 919159NUSNW5U)

3 | T@ndinfnw (Student) HANINTUINSUATYINennus/asinusaduauysal

(@wwn: Unfnwn)

Table 15: Sent e-mails of the graduate staff’s approval result to revise complete version

Note: The e-mail subject and e-mail content format can vary depending on each educational

institution.

]

wanIsHAsanIsuA ludvendwus/sstinusatusauysel (dwwn: Andnun)

ithesis.send il.com Tue, Jan 21,338 FM Y '

Ha Thai= > English = Translate message Turn off for; Thai x

aAnuniGuuinAne veam
@29 wansimanmsud leSnoibus/ ansiivusaduau usal

siuu OHEC IThesis 1d3unaniniansannsudludvnmiwug/ ssimudatuanusaiznanasdilinemdn asail tlouindgissel vastindnsda uroan | V|
5873010123 dnAnuwéngas Inemansaediodia faamans maduiafivaia imoduilianduusiiianed uita arwsfladwiuuiluswidsvelvudy OECD (A
solid parinership between Thalland and the OECD) Buwdanuss ulafudl 5 woaianou 2562 1an 11:24:58 u. Teuduammiamandy Wivsaunudloeefiwudaiumuyal’

FatowridaTdsanmy

dvilnernuanEnsTuNISATARLANED
winfdassanylszartla nsandaca

Figure 210: Example of complete version revision approval e-mail
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6. When both the advisor and the graduate staff have approved the request to revise the
complete version, the originally approved complete version will be cancelled from the
system along with the file marked with COMPLETE and a green correction symbol.

7. When the student has finished editing the revised complete version, use Save to Cloud in

iThesis Add-in to save it to the web portal and re-submit the complete version.
2.4.5 Report Data
Report Data is a feature for students to fill in data before submitting their complete version on

iThesis. It can be divided into 3 sub-menus as shown in Figure 211.

1. After Defense (information to be completed after the defense examination)
2. Research Mapping (types of research)

3. Publications (published journals, articles, or other documents)

2 YOUR PROFILE Aftar Defense | Research Mapping  Publications 7]

[F WORKFLOW & PREREQUISITES

% ELECTRONIC FORM
Plagiarism Detection: Percentage of similarity from Akarawisut
REVISION & APPROVAL

Tatally agree : (Auto Filkin) 9%
Evaluation
3 SUBMISSION DOCUMENT . o
Very Good Good Passed Mot Passed

"
[+ ]
@ REPORT DATA
=
g

LITERATURE SEARCH [ 20}
Disseminztion through electronic media, publication, radic and television media

misdeniwsTnelnms vedfnsasiayaauinen sy Masenauay Wiadidyansaean 1imisioe
uasgawiziauTrenfwusit Oy POF Wb ana. wimndugugbyalunmasiamsinaanssanssuaa 1y
Allowed
Net Allowed to | YYYY-MM-DD

reason | in process of journal publication v

Dissemination of full document on a website

AT s A sa b YA Snen s wsan Ialume natay e didvanvasanidimsdng
Uarasawiziauivendwusiidn POF Tueh ana. wiamdugudoyalunmisasianisasaanisaassiea 1y

Allowed
Not Allowed to | YYYY-MM-DD

reason | in process of journal pubhication v

Figure 211: Report Data and sub-menus

Note: For some educational institutions, the After Defense and Research Mapping features will
not be displayed to student users as advisors are assigned to fill in the information in these

sections. Only the Publications sub-menu will be available for students to fill in.
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2.4.5.1 After Defense

After Defense is a feature for students to fill out required information after having their defense
examination and to specify their publication details. It can be divided into 3 sections as shown

in Figure 212.

After Defense  Research Mapping  Publications

Plagiarism Detection: Percentage of similarity from Akarawisut o
Totally agree : 1029 %
Evaluation
® Very Good () Good ' Passed () Not Passed 9

Dissemination through electronic media, publication, radio and television media

SN BAIANTINITAANT UAZINAWIAAN T UETITY POF Ty ana. wipmilususayalun 7;'ra7f:;7»77m?-mm;5imme

AITLALUATTIEVTWUE 21503 HDYNAUTIN ivsa Trlai s 7
ol

® Allowed
Not Allowed to. YYYY-MM-DD

Dissemination of full document on a website

ATTRHUNT TN TS 200 a1 FNEiIWuEIIE i s a0 aa IunISANY 1 URSANAWIHUSNTE s POF T1ldy ana. wibuilugiudoys lunsasiamsenas

® Allowed
Not Allowed to| YYYY-MM-DD

Figure 212: Sections on the After Defense screen

1. Plagiarism Detection — displays the percentage of plagiarism that may be found in the
work, which can be divided into;

1.1 Turnitin Detection: Students must manually specify the percentage of plagiarism
detected with Turnitin program and attach the detection report file in .PDF.
Students who write their research work in English, their work must be checked
with Turnitin. However, detection of plagiarism with Turnitin program can be
determined by each educational institution to suit their policies.

1.2 Akarawisut Detection: Students do not need to put in the data as the detection
result will be automatically retrieved.

2. Evaluation - displays the evaluation result the student’s defense examination as Very
Good, Good, Passed, or Not Passed. A student must specify the result they have received
from the examination.

3. Dissemination — manages dissertation options for the students’ work. A student can
choose to have their work published or concealed. For concealed work, the period of

concealment must be specified, which if the time period exceeds the educational
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institution’s regulated concealment period, i.e. within 10 years, a notification will be
displayed. Dissemination options can be divided into 2 channel which are;
3.1 Dissemination via electronic media

3.2 Dissemination via the websites

Dissemination through electronic media, publication, radio and television media

msreensInmtnus wdnssstayaayinarinuswiay IWsuuutirnamay Wiadelaanzassaidun1edae ussanawisiaying sl POF 100y ana. wiauilugiv
vayalumimrranisdeaammanrusa 1y

Allowed
* Not Aliowed to | 2018-01-01

reason  agreement of scholarship v

Dissemination of full document on a website

mrsRgunTI R wLs sinsArayaAn e iwuswiay IWdivytsenowiey IWiadedyanpesmaituntadn e uasasiowIsaviveiwesyiiiy FOF T ana. wiowifugiy
doayalunriarranrsdnsanissansuna 1y

Allowed
# Not Allowed to| 2028.06-27 \

reason  trade secret A
Error
Period of concealment of your thesis is invalid. Please specify within 10 years. (max 2027-06-12)

Figure 213: Filling information in the After Defense section
When all 3 sections have been filled in, click Save to save the information.

Note:
1. Some educational institutions might not require filling information in the Plagiarism
Detection section.
2. For those who choose to have their research concealed, the maximum concealment
period is 10 years or as determined by each educational institution. The reason for

concealment must also be specified.
2.4.5.2 Research Mapping

Research Mapping is a feature used to specify the categories of a research work in order to make
it more convenient to be used as a reference or cited in future reports. The categories can be

divided into 4 sections as shown in Figure 214.



Page 127

Subject Area [ Subject Category &

Thaillznd Standard Industrial Classification (TSIC) &

A agriculture and agricultural industry development &

B, Economic, soclal, educational and cuitural researches (&

€ Sdience, Technalogy and Industry Development B
D. Health Promotion ©

E. Humanities &

The International Standard Classification of Education (ISCED) E o

Figure 214: Sections on the Research Mapping screen

1. Subject Area / Subject Category — to specify the area and category for a research subject.
More than 1 category can be selected.

2. Thailand Standard Industrial Classification (TSIC) - to specify the category of a research topic
based on TSIC. Only 1 category can be selected.

3. Field of research - to specify the research field that the topic falls under. More than 1 category
can be selected.

4. The International Standard Classification of Education (ISCED) - to specify the category of a
research topic based on ISCED. Only 1 category can be selected.

When all 4 sections have been filled in, click Save to save the information.

Note: To specify the categories for a research study, students should consult the selections with
their advisor to ensure that the chosen categories are accurate and can be used for further

benefits.
2.4.5.3 Publications

Publications is a feature for students to specify the publications that are relevant to their research.

Publications can be divided into 3 sections as shown in Figure 215.
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After Defense  Research Mapping  Publications

Direction: To facilitate publication reporting to the institute, we have developed a real-time search tool to refr
any required data to fill-in the form by hand. However some publications are not stored in the database; in this

Publications” menu.

Real time Search Publication Forms Your Publications B et

Specify your authoring name

TodsobThesis T
Specify search timespan. (if vour publications are already published or appear on online citation databases).

Results from anline citation databases. (check below items to confirm your publications).

(Press to s=arch )

Save all selected publications

Confirm & Save

Figure 215: Sections of Publications

1. Real time Search - is a real time search form to search for the citation of the student’s
published journals on ISI, SCOPUS, Crossref, PubMed and ScienceDirect databases which are

considered important international academic journals databases.
Note: Access to PubMed and ScienceDirect databases must be arranged by the administrator.

2. Publication Forms is used to fill information on other publications such as journals or articles,
in the case that the student’s work has also been made public for other citation databases,

conferences, and intellectuals.

3. Your Publications is a section that summarizes all data from Real time Search and Publication

Forms.
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Real time Search

To use Real time Search as shown in Figure 216, follow these steps;

th Mapping. | Pulilications 7]

Direction: To facilitate pubBcation reporting e the institute, we have developed a real-time search tool to retrieve the publications from online citation databases automatically without any required data to fill-in the form
by hand. However some publications are not stored In the database; In this case plesse add by hand on "Publication Form® and see the result on "Your Publications” menu.

Real time Search

{If your publicaticns are already publshed or appear on online citation databases),

2018 2 | Press to search |
om fe-’m}."\ dstabases. {check .’.gﬁ‘.':i 10 confirm your pubhcations).

Save &l selacted publications

Confirm & Save

Figure 216: Filling information on the Real time Search form

1. The surname and the first name initial of the author (in English) used in iThesis will be
displayed. However, if the user has published on ISI, SCOPUS, Crossref, PubMed, or
ScienceDirect databases under a different name, type in the surname and the first name
initial used on the databases.

2. Search timespan can also be specified in AD year. A student may search from the first
year to the current of their educational institution.

3. Click Press to Search to search for information from all 5 databases.

4. After processing, search results will be displayed. In the case that there is no publication
found, "not found" messages will be displayed on a database name as shown in number
1 on Figure 217. If there is a publication, it will be displayed as shown in number 2 on

Figure 217.



Real time Search Publication Forms Your Publications

Specify your authoring name

Specify search timespan. (if your publications are already published or appear on online citation databases).
2010 to 2017 Press to search

Results from online citation databases. (check below items to confirm your publications).

not found on 151 database

L | = n - = w ik o= i " m=m - = = -

Source — Continental Shelf Research e
First Author— Srivinok P. on 2014-05-15

not found on Crossref database

not found on pubmed database o
not found on sciencedirect database

Save all selected publications

Confirm & Save

Fisure 217: Example of displayed search results on ISI and Scopus databases
5. Click the Confirm & Save button to save the information.
Filling Publication Forms

Publication Forms can be divided into 3 types of publications as follows;
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1. Journal/Article is a form for filling information for journals or other published articles that are

not published on ISI, SCOPUS or Crossref databases. Students must fill in all the details,

especially in the fields with the red asterisk symbol (¥) which signify required information as

shown in Figure 218.



Publication Formsl '® Journal / Article I Conference '~ Intellectual

Document Type * - |FanUssAN@NATTNANYN "

Publication Title
Authors

ISSN

Source Name
Country

Issue

Volume

Pages

Database Name

Published Date
Level
Peer-review
Status

URL / Website

Attach file (.pdf)

*

£

52YYaHY/rle
= v
- izUUazizq?ja-uwuﬂqﬂﬁ
ISSN - IzyYnaieLaYy ISSN
2 Ev )
Journal name  SEYYDIMTATY/NUIAD
- @anUszme v
sEURUU
sryLaudi
beginend  STURUTIMTNSUAU-FugA
enter the online database name to access your article izq%agﬁuﬁa%ﬁaﬁﬁﬂﬁ‘j
YYYY-MM-DD izﬁ.ﬁlﬁuﬁ‘lﬁ%ﬁmﬁﬁuﬁ
() National ' International Laﬂﬂﬁgﬁllﬂqﬁaﬁ&lﬁ
D Yes O Mo 53ydniinng Peer-review nialy
© Accepted to publish O Published  SEYAATUZNNTANUN

- o T & =
hip/l szyrulwaenarsiianum (§13)
| Choose File | Nofle chosen - wuullatanansilunangiunisinam

Figure 218: Journal/Article publication form
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2. Conference is a form used to fill in academic conference information as shown in Figure

219.
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Publication Forms: '~ Journal / Article |'®' Conference J'° Intellectual

Presentation Tite *  y3UYaiI/Mrdon1siiaus

Conference Name * ‘JS‘L!%E] 1 ‘J‘U‘jzfﬁil]

Authors * JTUURLIZYVR-UNANA LY
Venue * | location information ‘jguﬂﬂquﬁﬁlﬂﬂ'}‘jﬂizﬁu

kS 5

=5 =
Country © - manUssnAndseyu v
Date * | YYYY-MM-DD sTYTUHIANITUTYYN
= o

Level * (0 National O International Lﬂﬂﬂﬁzﬂﬂﬂﬂﬁﬂﬁgﬁu
Pecrrevien ¥ O ves O No §zy313in1y Peer-review wialy
Status * (O Accepted to publish ©) Published
URL / Website hio// szyulyauaasenatsnisuszau (§13)

Attach fle (pdf)  * | Choose File | Nofile chosen  wuUlldlanansilundngiunisuszya

Figure 219: Conference publication form

3. Intellectual is a form used to fill intellectual or patented information as shown as Figure

220.

Publication Forms: ' Journal / Article ') Conference | '® Intellectual

Title © szuvaiayinde

Reference / Code * | S¥YTUAANTUAT/OUANSUNT

Inventors * 1 ‘JSUUQS‘JSH%E-ﬂWﬂJﬁQETﬁ

Agency * | eg. Department of Intellectual Property ‘jglﬁlﬁﬂ‘g&quuﬁ%ﬂmﬂﬂgmjﬂu
Type * O patent O petty Patent  USSLANVBIANTUNT

Level * () National ) International J¥AUNITAAFNSUAT

Status O pending O Approved  AATUENITIAANTUNT

Request Date  * | YYYY-MN-DD FuiiléFun1sanansing

Attach file (.pdf) * | Choose File |Nofile chosen yyulWanangIun1sanansuns
w3

Figure 220: Intellectual publication form
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Your Publications Display

The journal search results from Real time Search and the information from Publication Forms will

be shown in the Your Publications section as shown in Figure 221. To delete a work shown in

Your Publications section, click Delete at the end of each item.

Your Publications

Your publication(s) last modified 2017-06-12 16:54:30 | Reload

1. B % g v . - Delete

ll‘- e [
Source Continental Shelf Research
Document Type  Journal

i @ Edit Delete

Conference [ Venue  People living in Semi-urban areas | Bangkok

Decument Type Conference

Figure 221: Displayed works in Your Publications

2.4.6 Submission Document

To submit the complete version to the Graduate School, the student must attach it with a printed
submission document created with iThesis which can be exported using the Submission

Document feature as shown in Figure 222. The completed submission document must be as

follows:

1. Includes a barcode
2. Al information is completed with no “NO DATA” displayed
3. Signed by the relevant student and personnel
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Integrated Thesis & Research Management System

Institute of Collectica 10

DOCUMENTS FOR SUBMISSION OF COMPLETE THESIS

591121032 M8 B uaij AT . SENGS. Aerd
Field of Study: Ee e Sx apesi
Faculty/Institute/College: wt i o
Level of Stucly: e & Biysged
Phone number: i 2
E-mall address: mell . il w o o ;W St W

(oo @ iy @ ErE L P e e = Pk

Count the total of pages: ' jage
SEKN BB ] AT

Figure 222: Example of a submission document

Once ensuring that the submission document is complete, print the document and attach it
along with the printed complete version of the research from the web portal and submit them
at the Graduate School. When the graduate staff has scanned the barcode on the submission
form, a notification e-mail of hard copy submission will be sent via e-mail to the student as

shown in Figure 223 to confirm the printed version submission which is the final step of a research

work.
Beta iThesis 2017 <no-reply@ithesis.uni.net.th> 10:03 AM (5 minutes ago) - -
to1 =y s B v
?il'A Thai~ » English~  Translate message Turn off for; Thai x

Gautindnen Wialseed ol i
Fa9 uomsdaauineniinug/arsinusaiiuauysal (Hard copy)

AaEMsNMIsANET 2audTWhuUNSIUN smeme s cEaeeas SR 591121032 dindAnsvidnges Fmias=s
srdnde pelareprls derla sl ddoauineninus/ssinus/ssiwusatiuauysal (Hard copy) ua au

AaYLsAIsAISANEN AlneuAMIASTUATSAITAAUANEN ilatuii 21 fiquiau 2560 a1 10:03:31 u.

Fo3ausniansu

navuEnIsMIsAnE dilnoiuAngnssUATSAISAANANE
nfidasvdulsenisie nsandnea ithesis@uninet.th, dev-ithesis@uni.net.th

Figure 223: Example of a confirmation of hard copy submission e-mail



Page 135

2.4.7 Literature Search

Literature Search is a feature used to search and recommend research works that may be relevant
for the student. It can be divided into 2 sections;
1. Search Publications & Theses

2. Researchers

B YOUR PROFILE Search Publicstions & Theses | Researchers

IF WORKFLOW & PREREQUISITES

Search title (at least 3 characters long) Q
I ELECTRONIC FORM

REVISION & APPROVAL

[~}

REPORT DATA 1

SUBMISSION DOCUMENT

L

LITERATURE SEARCH 20

ra

Figure 224: Literature Search screen
2.4.7.1 Search Publications & Theses

Search Publications & Theses is a feature that allows students to search for research data on
external databases such as ISI, SCOPUS, Crossref, PubMed, ScienceDirect and the educational
institution’s library database, so students can use the information in their research. It can be
divided into 2 sections which are;

1. Suggest theses — recommended related theses and publications will be displayed in this

section based on the student’s department as shown in Figure 225.
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Search Publications & Theses | Researchers

iSear.ch fitle (at least 3 characters long) ‘ Q ‘

> Suggest 10 publications.

v Suggest 10 theses.

3

e B B s % ] e B e 0 e o Mo el rel] B e e w e B e e
bl ol o
b Pl i

T EEs Y TR S e = T ¥ il = 'y oy mealel pliey = e pmuig
i ol

Figure 225: Suggest Theses section in Search Publications & Theses

2. Search theses - In this section, students can search for the desired these or publications

by putting the related keywords as shown in Figure 226.

‘ Search Publications & Theses ‘ Researchers

o

a

» Suggest 10 publications.

» Suggest 10 theses.

Found "flood" results 33 theses 13 publications
Previous 1  Next

T

== = ey e —— e - g ——— g v (e —
peddided B

il f. Sl & it R &

(W= S5F 5 -

o — g e
Wi e B biilimEitnitald § Teleiial © e b Pilfiald | it Bl 1.
(W= S5F 5 -

Figure 226: Search Theses section in Search Publications & Theses
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By clicking on a thesis or a publication, its information will be displayed. By clicking “Pop out” as
shown in Figure 227, a new pop-up window of the thesis or article will be displayed as shown in

Figure 228.

Publi Thes: R
fiood 1 o =
MENU
Found "flood’ results ‘33 theses 13 pub
Previous 1  Next

e des KL § srae.

| 2R ]

Uncertsinty in Flow Time-Seres Predicions = a Tropical
Morsoon-Domrabed Caichment in Morthem Thadland

Figure 227: Example of thesis data displayed in Search Publications & Theses

ASCE| evvry Q® @

SEARCH ~ CART LOG IN/ REGISTER

JOURNALS BOOKS ~ MAGAZINE AUTHOR SERVICES USER SERVICES

Journal of Hydrologic Engineering / Volume 21 Issue 10 - October 2016

Technical Papers Downloaded 98 times id oo
DETAILS RELATED

Uncertainty in Flow Time-Series

ke
Predictions in a Tropical Monsoon- -
Dominated Catchment in Northern PR ——
i Fre== e .
Thailand N o P
(g d o s e N T
iy oy . b (b B - 2
aﬁuu_mrr i,_ DOWNLOAD ‘\ ToOLS qgsmz A Hﬂl-l”rl
Frefraan Larwey < Sy e LApriEs
REETy “uu o L | S
Abact ] e bt
- R FHEr L vagd A (30 o o q:.' :.4 T
rEEhn = (e chr 2y Al b avlaki s i ] ¥

Figure 228: Example of a thesis displayed on a pop-up window on the web portal
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2.4.7.2 Researchers

Researchers is a feature that allows students to view the previous work of their advisor, co-
advisor, and committee examiner. Students will also be able to see when a new work is added

to the system as shown in Figure 229.

Search Publications & Theses Researchers

el T Publications 3 Subjects
s Citations o

'fJ _—w B - ;-l - — - ;. , |
i h

Figure 229: Example of Researchers screen

To see the work of each researcher, click Publications and a window showing their list of work

will appear as shown in Figure 230.

Search Publications & Theses | Researchers /

Ty a

Citations

Figure 230: Seeing a researcher’s work
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When students click on the work, its information will be displayed. By clicking “Pop out” as

shown in Figure 231, a new pop-up window of the researcher’s work will be displayed as shown

in Figure 232.
Search Publications & Theses | Hessarchet - »

M T eEemerEdinsight

P s hecwng N B B b BTy

el

Figure 231: Example of thesis or article data displayed in Researchers menu

Leg in

e cmeraldinsight

]

€ Previous Article Next Article )
AR save
™ i I I ¥ - | r
Fre il L] FELa=rLrsi el B I it | LI 1l 1§ |

Figure 232: Example of a thesis displayed on a pop-up window on the web portal
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3. iThesis Add-in

iThesis Add-in is an important part of iThesis system as a small add-in program installed on
Microsoft Word to help create various document research forms, manage page settings and
format to be in accordance with the requirements of each educational institution without

requiring student users to manually manage all the formatting details.

Before using iThesis Add-in, the first thing that students must check is that the computer to install
the iThesis Add-in must run on Microsoft Windows 7 OS or later and the installed Microsoft Word
must be the 2010 version or newer. This Add-in does not support operating on Mac OS on Mac

computers.

Check the version of your Windows OS whether it is either 32 bit (x86) or 64 bit (x64), then

choose the compatible version of iThesis Add-in installer accordingly.
3.1 Checking Windows OS version

Before installing the iThesis Add-in, students must check the version of the Windows OS run on
the computer they, whether it is 32 bit (x86) or 64 bit (x64) in order to install the right version of

iThesis Add-in. Use these steps to check your Windows OS version.

1. Go to My Computer or This PC as shown is Figure 233.

w3

"f?

Figure 233: My Computer or This PC Icon




2. Right click and select Properties as shown in Figure 234.

Open
Pin to Quick access

!; Manage
Pin to Start

Map network drive...

Disconnect network drive...

Create shortcut
Delete

Rename
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Properties

Figure 234: Properties on My Computer or This PC

3. On the System window, see the detail on System type.

3.1. On Windows 8 and later operating systems, the results will be displayed as shown in

Figure 235. On the picture, the detail of System type specifies 64-bit Operating System

or x64-base processor or 64-bit version, therefore the compatible iThesis Add-in

installer to download from the web portal must be iThesis x64.



Page 142

4 (8 » Control Panel » All Control Panel ltems » Systern Wl fearch Control Pang y=]

L2

Control Panel Home . o "
View basic information about your computer
'?;' Device Manager Wi e
¥ 2 Windows edition

) Remote settings

f’_-jl' System protection -- W. d O 8
’E’l‘ Advanced system settings .. I n WS

Systemn
Proceszon Intel{R) Pentium () CPU M3340 @ 2.16GHz 216 GHz
Installed me;
System type: 64-bit Operating System, x64-based processor
Pen and Touch: W ouch Points

Computer name, domain and workgroup settings

'?:QCI’-ange settings

Windows activation
Sez alse

Action Center Change product key
Windows Update

Figure 235: System type as shown on Windows 8 or later

3.2. On Windows 7, the results will be shown as in Figure 236. On the picture, the detail of
System type specifies 32-bit Operating System, therefore the compatible iThesis Add-

in installer to download from the web portal must be iThesis x86.

Note : With new operating systems, when you go to Microsoft Word Add-in on the web portal,
iThesis will check your computer and recommend a compatible Add-in installer (Recommend for

you) that best suits the version of your computer operating system.
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9 Qy-«{ Control Panel 5 System and Security » System v ; Search Control-Panel gl

@

| »

Control Panel Home 3 L B
View basic information about your computer

& Device Manager
#J Remote settings

@ System protection
@ Advanced system settings

Windows edition

System

< System type: 32-bit Operating System >

Computer name, domain, and workgroup settings

'_@Change settings

See alsc

Action Center
| Windeows Update

| Performance Information and

Tools . o
Windows activation

Figure 236: System type as shown on Windows 7
3.2 Download and Install Prerequisite programs

After checking the version their computer’s Windows OS, students should check for the
installation of these following programs on the computer;
1. Microsoft Visual Studio 2010 Tools for Office Runtime
2. Microsoft Visual C ++ 2010 Redistributable - the selected installer version must be
compatible with the running Windows OS version;
2.1. Package x86 (for 32-bit)
2.2. Package x64 (for 64-bit)

By installing these 2 programs, they will facilitate the installation and function of [Thesis Add-in.
Checking for an installed prerequisite program

1. On Windows OS, type Control Panel in the Search box as shown in Figure 237 or click Control

Panel on the Desktop screen.



Search

Everywhere

cont IR

Control Panel

Figure 237: Control Panel Icon
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2. Change the view to Category (number 1) and click on Programs (number 2) as shown in Figure

238.

Adjust your computer's settings

v
&

=

System and Security

Review your computer's status

Save backup copies of your files with File History
Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs < —

Uninstall a program

>

2
i
@

View by: Category =

User Accounts and Family Safety
@' Change account type
@ Set up Family Safety for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Add a language

Change input methods

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

Figure 238: Control Panel window

3. Click Programs and Features as shown in Figure 239.

6l Programs

« =

Control Panel Home

System and Security

Mewvork and Internet

Hardware and Sound
* Programs

User Accounts

Appearance and
Personalization

v 4 ﬁ] * Control Panel * Programs *

Default Programs

Setl your default programs

Clack, Language, and Region

Ease of Access

j Programs and Features
m Nindows features on or off

Run programs made for previous versions of Windows

Change default settings for media or devices

“_0

View installed updates
How to install a program

Make a file type always open in a specific program

Figure 239: Programs screen in the Control Panel

Search Control Panet
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4. After clicking, a new window of Programs and Features will appear and show the installed
programs on the computer. Check if both of the prerequisite programs as mentioned in
Section 3.2 are already installed or not as shown in Figure 240.

4.1. If both programs are already installed on the computer, iThesis Add-in can be installed
immediately. For instructions on installing the iThesis Add-in, see the Download and
Install iThesis Add-in topic.

4.2. If the 2 prerequisite programs or one of them have not been installed on the computer,

students must install both programs first before proceed to installing iThesis Add-in.

=) Programs and Features = B

i(-) = 4 |5 » Control Panel + Programs » Programs and Features v G Search Programs and Features 0

Control Panel Home .
Uninstall or change a program

Wiew installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

'?:" Turn Windows features on or
off

Organize =  Uninstall  Change = e @
MName ’ Publisher Installed On  Size Version 63
(= Microsoft Visual C++ 2008 Redistributable - x86 9.0.21022 Microsoft Corporation  3/11/2358 6.67MB  9.0.21022
(5 Microsoft Visual C++ 2008 Redistributable - x86 9.0.30729.6161 Microsoft Corporation  1/4/255% 101 MB  9.0.30729.6161
5] Microsoft Visual C++ 2010 164 Redistributable - 10.0.40219 | Microsoft Corporation  22/3/2550 13.8MB 10.0.40219
[ Microsoft Visual C++ 2010 %86 Redistributable - 10.0.40219 Microsoft Corporation  22/3/2359 O MB 10.040219
ﬁl\ﬂicroso& Visual C++ 2012 Redistributable (x64) - 11.0.61030 Microsoft Corporation  1/4/2559 20.5MB  11.0.61030.0

Iicrosoft Visual C++ 2012 Redistributable (x86) - 11.0.61030 Microsoft Corporation  4/4/2559 17.3MB  11.0.61030.0
rg Microsoft Visual Studic 2010 Tools for Office Runtime (x64) I Microsoft Corporation  22/3/2559 10.0.50903
S PhotoScape 26/4/2550
[ ResearchsSoft Direct Export Helper Thomson Reuters 3/11/2558 v
€ >
_-E Microsoft Corporation Preduct version:  10.0.50903 Update information:  https//go.microsoft.com/fwlink/?Linkld=1...
I‘t1 Help link:  http://ge.microsoft.c...

Figure 240: Prerequisite programs that must be installed

Note: If the computer has already been installed with both prerequisite programs in any version
higher than 2010, students can install the iThesis Add-in immediately. However, if the programs
installed are in any lower version, they will not support installation of iThesis Add-in and the

prerequisite programs of a new version must be installed first.
Install a prerequisite program

1. Install Visual Studio 2010 Tools for Office Runtime (if the computer you want to install Add-
in on already has Visual Studio 2010 Tools for Office Runtime installed, skip to step 2.)
1.1. Click on Visual Studio 2010 Tools for Office Runtime on the web portal as shown in Figure

241.
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Statug Tuldiias Microsoft Word Add-In Fack & Figure

| iThesis
» 2013 or higher and Microsoft Office 365
{1.3.0)
5 install IThesls
fice 2013 or higher and Microsolt Office 365

Prerequisite programs

Visual Sudic 2010 Tools for Office Runtime

Miczosoft Visual C++ 2010 Redistributable Packape =86 {for 32bit)

Miczosoft Visual C+ 2010 Redistributable Package =64 (Tor 64hit)

Figure 241: Visual Studio installer on the web portal

1.2. Select the destination location to save the installer, such as Desktop, as shown in Figure

242, then click Save.

& save As X
1 m > ThisPC > Desktop v | ) | Search Deskiop P
Organize = New folder f= - ®
&= Pictures B Name Date modified Type Size
& _Salary Slip &
2016 -
2559 " g
2 Accounting = T
= Moy o ol
. = -l -
&* Dropbox ; . '
& OneDrive
4 This PC
>

v £

File name: z v

Save as type: | Application /L v
A Hide Folders | Cancel

Figure 242: Installation file saving window

1.3. Installation can be done in 2 ways as follows;

1.3.1.Method 1 - Click on the downloaded installer to install as shown Figure 243,



Page 147

@ vstor_redist.exe

Figure 243: Downloaded program showing at the bottom of the web portal page

1.3.2.Method 2 - Open Downloads folder or the chosen destination folder for the installer,

then double-click on the file icon as shown in Figure 244.

Figure 244: The downloaded installer icon

1.4. If the User Account Control window appears, click Yes to start the installation.

1.5. Check the box next to the message "l have read and accept the license terms." and click

Install as shown in Figure 245.

’f‘- Microsoft Visual Studio Tools for Office Runtime 2010 ... - 4
Welcome to Microsoft Visual Studio Tools for Office Runtime 2010 Setup
Please, accept the license terms to continue. w

MICROSOFT SOFTWARE LICENSE TERMS

[]1pave read and accept the license terms.

[]es, send information about my setup experiences to Microsoft Corporation.

For more information, read the Data Collection Policy. /

Install Cancel

Figure 245: The program installation window

1.6. Click Finish to complete the installation as shown in Figure 246.
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Installation Is Complete

Microsoft*

V|Sua| StUd|O Microsoft Visual Studio Tools for Office Runtime 2010 has

been installed.

You can check for more recent versions of this package on
the Microsoft Visual Studio website.

™\

Finish

Figure 246: Installation window when the installing process is finished

2. Afterinstalling Visual Studio 2010 Tools for Office Runtime, proceed to install Microsoft Visual
C ++ 2010 Redistributable Package x86 (for 32-bit) or Package x64 (for 64-bit). The chosen
installer must be compatible to your Windows OS version.

2.1. Click on Microsoft Visual C ++ 2010 Redistributable Package x86 (for 32bit) as shown in
number (1) on Figure 247 or Microsoft Visual C ++ 2010 Redistributable Package x64 (for
64bit) as shown in number (2) on Figure 247 according to the version of the Windows OS

of the computer.
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Statug Tuldiias Microsoft Word Add-In Fack & Figure

IThesis Add-In

e and Microsoft Office 365

iThesis x86 (1.3.0)
o

 install IThesis

fice 2013 o higher and Microsolt Office 365

Prerequisite programs

Wisual Studic 2010 Tools tor Office Runtime

Miczosolt Visual C++ 2010 Redistributable Package 286 {Tfor 32bit) o

Microsoft Visual C++

2010 Redistributable Package x04 (Tor 64hit) 9

Figure 247: Microsoft Visual C ++ installers on the web portal

2.2. Select the destination location to save the installer, such as Desktop, as shown in Figure
248, then click the Save.

& save hs >3
A g ? ThisPC > Deskiop * « {0  Search Desktop A
Organize ~ New folder =
= Pictures e MName Date modified Type Size
& _Salary Slip o =i
2016 o
2559 = u il
2 Accounting F g E
L TR oy Bl T
=
r (2] - e
ﬁ Dropbax
& OneDrive
& This PC
Ll s *
File name: | vl
Save as type: Application o

 Hide Folders . Cancel

Figure 248: Installation file saving window

2.3. Installation can be done in 2 ways as follows;

2.3.1. Method 1 - Click one the downloaded installer to install as shown Figure 249.

@ veredist xbd.exe |

Figure 249: Downloaded program showing at the bottom of the web portal page
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2.3.2. Method 2 - Open Downloads folder or another destination folder chosen to save

the installer, then double-click on the file icon as shown in Figure 250.

veredist xe4

Figure 250: The downloaded installer icon

2.4. If the User Account Control window appears, click Yes to start the installation.

2.5. Check the box next to the message "l have read and accept the license terms." and click

Install.

2.6. Click Finish to complete the installation.
3.3 Download and install iThesis Add-in

After checking the version of the Windows OS on the destination computer, download and install

the iThesis Add-in installer compatible for the computer by following these steps;

1. Go to Microsoft Word Add-in as shown in Number on Figure 251 and click to choose the
iThesis Add-in installer compatible with the Windows OS version or the one with

"Recommend for you" message as shown in Number 2 on Figure 251.

o °
[Thesis Add-In e

or higher andd Micosoli Office 365

highar and Micresoft Offics 365

Figure 251: iThesis Add-in installers

2. Select the destination location to save the installer, such as Desktop, as shown in Figure

252, then click the Save.
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 save As X
T = * ThisPC » Desktop ~ Search Desktop £

Organize v Mew folder = -

b T -1 t

& Creative Cloud Fili
&# Dropbox

#& OneDrive

= This PC

b Netwark v T v

GIERET A Thesis-Aelease2D 170612 [1 2 3]64 / |
Save as type:  Windows Installer Package / )

~ Hide Folders | Cancel

Figure 252: Installation file saving window

3. Installation can be done in 2 ways as follows;

3.1 Method 1 - Click one the downloaded installer to install as shown Figure 253.

19 iThesis-Release201...msi
Figure 253: Downloaded program showing at the bottom of the web portal page

3.2 Method 2 - Open Downloads folder or another destination folder chosen to
save the installer, then right-click on the .msi file and click install as shown in

Figure 254.

a9

; S 5
I Install
“i Repair \

F.' Uninstall
i; Troubleshoot compatibil ity
ﬁ [= Edit with Notepad++

# %% Moveto Dropbox
|

Open with...

Figure 254: The downloaded installer icon
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4. Windows protected your PC window will appear, click More info as shown in Figure 255

and Figure 256.

Windows protected your PC

Windows Defender SmartScreen prevented an unrecognized app from
starting. Running this app might put your PC at risk.
More info

Figure 255: Windows protected your PC window

Windows protected your PC

Windows Defender SmartScreen prevented an unrecognized app from
starting. Running this app might put your PC at risk.

App: iThesis-Release201706 :
Us, Washington, Redmond, Micre

Publisher: 3 '
tion, MOPR, Microsoft Corporation

Figure 256: Windows protected your PC window and Run anyway button.
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5. Welcome to the ITHESIS Setup Wizard window will appear, click Next to proceed to the

next installation step as shown in Figure 257.

ﬁ Thesis Add et

Welcome to the iThesis Add-in Setup Wizard LA

The installer will guide you through the steps required to install iThesis Add-in on your computer.

WARNING: This computer program is protected by copyright law and international treaties. |
Unautharized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible undear the law. |

Figure 257: Welcome to the ITHESIS Setup Wizard window

6. On Select Installation Folder window, click Next as shown in Figure 258.

15 iThesis Add-in — X

Select Installation Folder ml

The installer will install iThesis Add-in to the following folder.

To install in this folder, click "Next”. To install to a different folder, enter it below or click "Browse".

Eolder:
CAProgram Files\WicrosomiThesis Add-inh, Browse...
Disk Cost...

Figure 258: Select Installation Folder window
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7. On Confirm Installation window, click Next to begin installation process on the computer
as shown in Figure 259.

730 iThesis Add-in - X

Confirm Installation [_—.

The installer is ready 1o install iThesis Add-in on your computer.

Click "Mext” to start the installation.

Figure 259: Confirm Installation window

8. On Installing iThesis Add-in window, wait for the installation to complete.

9 iThesis Add-in — X

Installing iThesis Add-in (.l

iThesis Add-in is being installed.

Please wait..

Figure 260: Installing iThesis Add-in window
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9. On Installation Complete window, click close as shown in Figure 261.

18 iThesis Add-in - X

Installation Complete '[—_ll

iThesis Add-in has been successfully installed.

Click "Close” to exit

Please use Windows Update to check for any eritical updates to the NET Framework.

Close

==}
[+%)
m
al

Cancel <

Figure 261: Installation Complete window

10. Check the installation on Microsoft Word by opening Microsoft Word, the installed Add-

in will appear as iThesis Toolbar as shown in Figure 262.

AutoSave ( Document! - Word £ Search

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
|| Knowledge = = - - it
o » X ‘g : e L
. Portal i}
iThesis Login Offline Saveto  Revisions Generate Bookmark Inspect Takle Figure Report
Cloud
About & Links Status & Operations Revision 8 Writing Insert Caption ' Crash & Problems |Approve Link

Figure 262: iThesis Toolbar in Microsoft Word
3.4 iThesis Add-in Toolbar

After installing the iThesis Add-in, the program toolbar will appear on Microsoft Word. This toolbar

consists of 13 tools as shown in Figure 263, which are;

1. iThesis

2. Knowledge
3. Portal

4. Login



Page 156

Online / Offiline
Save to Cloud

5
6
7. Revisions
8
9

Generate
Bookmark
10. Table
11. Figure
12. Report
13. List
File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
o : Knowledge v 2 = - I = _+
"+ Portal
iThesis e Logout Cnline Saveto | Revisions Generate Bookmark Inspect Table Figure Report
Cloud
About & Links Status & Operations Revision & Writing Insert Caption Crash & Problems ' Approve Link

Figure 263: iThesis Add-in tools

3.4.1 iThesis

iThesis is a tool used to enable and disable the iThesis Add-in. On the first use after installation,
all the tools will be inactive in exception of iThesis, Table, and Figure as shown in Figure 264. For

Table and Figure, they will be explained in the next section.

Before using the iThesis Add-in, students must enter the first login code or Activate Add-in first
using the form that appears after clicking the iThesis icon. All other tools will then be activated.
After the first log in, the iThesis tool will remember the login details and all the settings of the

user. To disable iThesis Add-in, click Inactivate to disable.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
—
& ]
iThesis Table Figure
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems  Approve Link

Figure 264: iThesis toolbar when accessing for the first time

Note: Ensure that all the files are saved before inactivating iThesis Add-in. Microsoft Word will be

closed down automatically after the inactivation.
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3.4.1.1 Enable iThesis Add-in (Activate Add-in)
1. Go to the web portal and login to iThesis as shown as in Figure 265.
LOGIN

591121032

| Remember me

EXN c =

Figure 265: Login to iThesis Web Portal

2. After logging in, click on profile picture or profile icon, then click Settings as shown in Figure

266.

# Home page

& Service request

I 4+ Settings
Help

© Logout

Figure 266: Go to Settings

3. In Settings, go to Add-in Activate Key as shown in Figure 267 and copy the displayed Activate

Key.
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Seftings | Recent activity Integration

Add-in Activate Key ; e Bl e ks -+

Profile photo :

| Choose File | Nc

File must be an ima
Maxirmum file size: :

Figure 267: Add-in Activate Key displayed the web portal

4. As shown in Figure 268, after opening Microsoft Word and click on the iThesis icon on the

iThesis toolbar, then iThesis : Activate Window box will appear.
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l | TAchvate

[ Halp ]
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Figure 268: iThesis Activate Window

5. As shown in Figure 269, paste the Add-in Activate Key copied from the web portal into the

iThesis: Activate Window, then click Activate.
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iThesis Version 1.3.0

Developed by The Project of The Development of
Standard Procedures of
Thesis/Dissertation/Independent-Study Quality
Manaaement Framework & Implementation for

|W - |I' Activate |

. Help f
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Figure 269: Activate Add-in

6. All the tools on iThesis toolbar will become enabled as shown in Figure 270.

File Home Insert Design Layout References Mailings Review View Help EndNate X9
L knowled L A i |
e | Knowledge = |
= % Portal : )
iThesis Login Off f i it } Table Figure
About & Links Status & Operations Revision & Writing Insert Caption Crash & Problems | Approve Link

Figure 270: iThesis toolbar after activating the add-in

3.4.1.2 Disable iThesis Add-in (Inactivate Add-in)
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iThesis

1. Click on the iThesis icon as shown in Number 1 on Figure 271, then iThesis : Activate Window

box will appear as shown in Number 2 on Figure 271.
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iThesis Version 1.3.0

Developed by The Project of The Development of
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| Help

Activate: Pre-Production iThesis Cloud/ Tofidans1n

This software is based on Academic Publishing Platform,
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Figure 271: Inactivate Add-in
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2. Some of the iThesis tools will become inactive as shown in Figure 272.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
—
& ]
iThesis t Table Figure
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems  Approve Link

Figure 272: iThesis toolbar after Inactivate Add-in

Note: Ensure that all the files are saved before inactivating iThesis Add-in. Microsoft Word will

be closed down automatically after the inactivation.

3.4.2 Knowledge Base

Knowledge Base is a tool that will redirect users to the https://ithesis.uni.net.th/kb/ website,
which is a source of information including iThesis instructions, problems that may be encountered
during use and their solutions. To go to the Knowledge Base website, click on the Knowledge

icon as shown in Figure 273.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
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Cloud
About & Links Status & Operalions Revision & Writing Insert Caption Crash & Problems | Approve Link

Ficure 273: Knowledge Base Icon

3.4.3 Web Portal

Web Portal is a tool for connecting to the web portal of iThesis. The Web Portal tool helps
students who are working on their research files to be able to connect to the web portal more
conveniently without having to open a browser to access the web portal. To go to the web

portal, click on the Web Portal icon as shown in Figure 274.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
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Figure 274: Web Portal Icon
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3.4.4 Login

Login is a tool for students to login to their account on iThesis Add-in by entering the same

username and password as used on the web portal. To login on Add-in do as follows;

1. Click the Login icon on the iThesis toolbar as shown in Figure 275.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
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Figure 275: Login icon

2. As shown in Figure 276, the iThesis Panel window will appear. Enter Username and Password

(number 1) and click Login (number 2).

iThesis Panel v X
Version 1.3.0 o
Username | |
Password | |

| Login Jl Clear

Figure 276: iThesis Panel window on Microsoft Word

3. After logging in to the system, the Login icon will change to Logout. To logout from an

account, click Logout as shown in Figure 277.

File Home Insert Design Layout References Mailings Review View Help EndNote X2 iThesis
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Figure 277: Logout Icon

3.4.5 Offline

Offline is a tool to show the connection status of iThesis Add-in. Without an account logged in

or when an account has been logged out, the tool will appear as Offline as shown in Figure 278.
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If a user is student is currently logged in to iThesis, this tool will show as Online as shown in

Figure 279.
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Figure 278: Offline icon
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Figure 279: Online icon

3.4.6 Save to Cloud

Save to Cloud is a tool for saving proposal, draft version, and complete version files onto the
web portal. The files can be saved to the web portal as many times as desired which the system

will keep separated as different versions. To save files from iThesis Add-in to the web portal, do

as follows.

1. Click Save to Cloud icon as shown in Figure 280.
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Figure 280: Save to Cloud Icon

2. Click OK on the iThesis : Please Confirm window as shown in Figure 281.
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@ iThesis : Please Confirm X
Do you really want to submit your thesis?
Cancel

Figure 281: iThesis : Please Confirm window

3. If there are no Endnote reference files attached to the submitting file, a notification will be
displayed on the appeared IThesis : Information message window as shown in Figure 282.

Students must select the desired EndNote library and click OK. If there is no EndNote library

for reference, click Cancel.

° iThesis : Information message X
Do you want to attach your EndNote library to this
submission?

‘ Browse

Cancel |

Fisure 282: iThesis : Information message window

4. The files will be uploaded to the web portal. When the upload is completed, there will be
a notification message saying "Complete". The newly saved version will be shown at the top

of the iThesis Versions box on the iThesis Panel as shown in Figure 283.
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iThesis Panel ~

Version 1.3.0

MissThonueng TodsobThesis
591121022

Faculty of Arts

Master of Management
Facaure Universitv

4.95 GB free of 5.00 GB
| Revisions | References |

No.  File size Date time
7590.. 05/05/20 22.. I
7522 .. 03/02/20 17..
- 03/02/20 17....
- 03/02/20 17:...
- 04/12/19 17:...
- 08/11/19 15:....
110.05.. 04/11/19 10..

e e T O R S PN I ) P

Figure 283: iThesis Panel window after using Save to Cloud
Note: If the saved file is created with LaTex, there will be no file size information displayed.

5. On the web portal page, the Revision & Approval menu will appear. The new versions of the

files uploaded from the iThesis Add-in will be shown as in Figure 284.

Reviston & Status © Approval History
ast update on electronic form 08 June 2017 14:37:14
4+ To submit your latex file, please compress all neccessary files as ZIP, TAR, TAR.GZ or G£. Chck help icon @ o read the document for the compilation on the system.
Management Information System for Canned Fish Product Research and Development Business o ® 09 June 2017 17:48:37

+ Check Plagiarism

Management Information System for Canned Fish Product Research and Development Business n 00 June 2017 15:04:05

+ Check Plagiarism

Management Information System for Canned Fish Product Research and Development Business B 09 June 2017 13:09:18
<« Check Plagiarism

Management Information System for Canned Fish Product Research and Development Business B 00 June 2017 11:28:54
« Check Plagiarism
Figure 284: The web portal screen after a new file has been uploaded

However, all uploaded file versions can be downloaded back to be edited by clicking on the

desired version on iThesis Panel and clicking on Download as shown as in Figure 285.
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iThesis Panel v
Version 1.30

MissThonueng TodsobThesis
591121022

Faculty of Ars

Master of Management

Facgure University

495 GB free of 5.00 GB

Revisions | References |

|No file. size: Date time

1 75.90 KB 05/05/20 22:03:43 |

£ 3.22 Kb Uz 052071 20

3 03/02/20 17:18:54

4 03/02/20 17:14:37

5 04/12/19 17:06:24

& - 08/11/19 15:07:03

7 110.05 KB 04/11/19 10:00:26

8 40535 KB 01/10/19 16:30:36

9 80.03 KB 16/09/19 11:08:22

10 56.89 KB 16/09/19 10:45:12

11 150.75 KB 13/09/19 10:45:14

Download | Refresh

Figsure 285: Example of the Download button on iThesis Panel

Note: Save to Cloud tool can be used only when the Add-in status is online.

3.4.7 Revisions

Revisions is a tool used for opening and closing the iThesis Panel window which shows the version

information of research files that have been saved to the web portal. If the iThesis Panel window

has been closed, users can click on Revisions as shown in Figure 286 to open the iThesis Panel

window on the right side of the screen as shown in Figure 287.

File Home Insert Design Layout References Mailings Review View Help EndNote X9 iThesis
| - - - == +
o Ll Knowledge - v = E = l ]
W@ potal . - = 3 _
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About & Links Status & Operations Rewvision & Writing Insert Caplion Crash & Problems ' Approve Link

Figure 286: My Revisions Icon
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iThesis Panel v X
Version 1.30

MizzThonueng TodsobThesis
591121022

Faculty of Aris

Master of Management
Facgure University

ADE D = £E 00 D

Revisions References

No. File: size Date time

1 75.90 KB 05/05/20 22:03:43
2 75.22 KB 03/02/20 17:26:25
3 - 03/02/20 17:18:54
4 03/02/20 17:14:37
5 041219 17:06:24
& - 08/11/19 15:07:03
7 110,05 KB 04/11/19 10026
8 405.35 KB 0110119 1&30:36
9 80.03 KB 16/09/19 11:08:22
10 56.89 KB 16/08/19 10:45:12
11 150,75 KB 13/09/19 1(:45:14

Download Refresh

Figure 287: My Revisions window
3.4.8 Generate

Generate is a tool used to create research writing templates. At the first login on the Add-in or
every time after there is change of information entered in the Electronic Form section on the

web portal, students will need to generate a new template in order to update the newly input

information on the web portal to be placed in various parts of a research document template to
be used in printing the complete version and submitted as a hard cover book. To generate a

theme, as follows;

1. Click the Generate icon as shown in Figure 288.



File Home Insert Design Layout References
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Review  View Help EndNote X9
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Table Figure Report
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Figure 288: Generate Template Icon
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2. During the Generate Template process, Add-in will display a pop-up window showing the

progress of creating a new document with the updated template as shown in Figure 289.

iThesis

Loading config

iThesis
Generating page :

wihiani lne

212 (17%)

iThesis

Generating page : a3l

5/12 (42%)

iThesis

Generating page : is=i@didou

11/12 (92%)

Figure 289: Example of window showing document creation progress using Generate Template

3. When a new template has been created successfully, the newly updated research forms will

be displayed as shown in Figure 290.
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Figure 290: Example of research forms for a research book created using Generate Template

The page that the students can use to start writing their research content is the blank page next
to the table of contents page. However, students using the Add-in for the first time or who are
working on their proposal file will only be able to create the first page, Thai cover, English cover,
authorization form, table of contents, bibliography, and biography. The pages for Thai abstract,
English abstract, and acknowledgments can only be generated once the student has their
proposal approved and have then filled out the information on Abstract and Acknowledgment

forms in Electronic Form section.

Tip & Tricks: To generate a new template for a draft version, students can first download the
approved proposal file and use it a base file to write further, making it into a draft version. Then,
after filling the required information on the web portal forms, click Generate Template on the
Add-in. The current file’s template will then be updated and transformed to meet the format
required of a draft version including creating additional pages for abstracts and

acknowledgments.
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3.4.9 Bookmark

Bookmark is a tool for updating the main table of contents of a research book that is generated
on the Add-in using Generate Template after styles and formats have been applied to various
pages or forms. To update the table of contents, click on the Bookmark icon as shown in Figure
291. The table of contents will then be updated as shown in Figure 293. If students have set up
the Template Settings in the Electronic Form and have enabled the list of tables and the list of
figures, by clicking the Bookmark icon, it will also update the lists of tables and figures, which will

be explained further in Table and Figure topics.
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Figure 291: Bookmark icon
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Figure 292: Example of table of contents before updating with the Bookmark tool
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Figure 293: Example of table of contents after updating with the Bookmark tool
3.4.10 Table

Table is a menu used to add table descriptions as shown in Figure 294. All descriptions in this
section will be created into a list of tables by using the Bookmark tool as mentioned in the

previous topic. To add a table description, do as follows;
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Figure 294: Table Icon

1. On a document, click to select where to insert a table description, then click Table as shown

in Figure 295
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Figure 295: Adding a table description

2. Edit the table’s name and description for them appear as the table description as shown in

Figure 296.
aau H5u #al9
1 | | u | . n | | L | L | | | n .I .I I.-
2 j n R om = = " o
3 bl I I | | .I. .I.I .I. .... I-I I.I-I JII

91571991 1 T8n7551aTAs | —

Figure 296: Editing and adding a table description

3. To add the newly added table description to the list of tables, click the Bookmark icon. The

data will be extracted and updated to the list of tables as shown in Figure 297.
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Figure 297: List of tables after updating with the Bookmark Tool

3.4.11 Figure

Figure is a menu used to add figure descriptions as shown in Figure 298. All descriptions in this
section will be created into a list of figures by using the Bookmark tool as mentioned earlier. To

add a figure caption, do as follows;
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Figure 298: Figure Icon

1. On a document, click to select where to insert a figure description, then click Figure as shown

in Figure 299.
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Figure 299: Adding a figure description

2. Edit the figure’s name and description as shown in Figure 300.
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Figure 300: Editing and adding a figure description
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3. To add the newly added figure description to the list of figures, click the Bookmark icon. The

data will be extracted and updated to the list of figures as shown in Figure 301.
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Figure 301: List of figures after updating with the Bookmark Tool

3.4.12 Report

Report is a tool for reporting usage problems. By clicking the Report icon as shown in Figure 302,

the Report window will appear. As shown in Figure 303, fill in the problems found, then click

Submit to send the information to the administrator.
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Figure 302: Report icon
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Detail
Providing a step-by-step description of what you were doing
when the problem occured will help us resolve the issue:

Submit Cancel

Figure 303: Report Problem window

3.4.13 List
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List is an exclusive tool for advisors used for displaying student approval information and

connecting to the approval form page. Students will not be able to use this tool as shown in

Figure 304 as the icon appears inactive in grey.
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Figure 304: List icon
3.5 Update iThesis version

EndMNote X2

iThesis

Crash & Problems | Approve Link

iThesis Add-in will be updated periodically to improve its stability and efficiency. Therefore, when

a new update is available and the currently installed Add-in is not the newest version, there will

be a notification message window displayed as shown in Figure 305.

0 iThesis ; Information message x

We found a new version of Thesis 1.2.2, please download &
install at http://beta.ithesis uni_net th

Figure 305: iThesis : Information message window
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1. Click OK'in the iThesis: Information message window as shown in Figure 306.

0 iThesis ; Information message x

Woe found a new version of iThesis 1.2 2, please download &
install at http://beta.ithesis uni_net th

g [ 0K |

Figure 306: Confirming update on iThesis: Information message window

2. Click Download to download the new version of iThesis Add-in as shown in Figure 307.
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Figure 307: Download a new version of iThesis Add-in
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3. Click Install to install the new version of iThesis Add-in as shown in Figure 308.
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Figure 308: Install a new version of iThesis Add-in

4. When the updating process is finished, an update patch complete message box will appear.

Click OK, as shown in Figure 309.

Update patch complete.

OK

Figure 309: Message box when a new version of iThesis Add-in has been installed
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5. Click Exit to start using iThesis Add-in as shown in Figure 310.
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Figure 310: Closing the iThesis Add-in Update Window

iThesis Add-in version can be checked on the iThesis Panel window as shown in Figure 311 or

on the Activate Window as shown in Figure 312.



iThesis Panel v %

Version 130

MizsThonueng TodsobThesis
591121022

Faculty of Arts

Master of Management
Facgure University

455 GB free of 5.00 GB

Revisions References

No. File size Date time

1 75.90 KB 05/05/20 22:03:43
2 75.22 KB 03/02/20 17:26:25
3 - 03/02/20 17:18:54
4 03/02/20 17:14:37
5 041219 17:06:24
& - 08/11/19 15:07:03
T 110,05 KB 04/11/19 10:00:26
3 405,35 KB 01,/10/19 16:30:36
9 80,03 KB 16/09/19 17:08:22
10 56.89 KB 16/09/19 10:45:12
11 150.75 KB 13/09/19 10:45:14

Download Refresh

Figure 311: Checking iThesis Add-in Version on the iThesis Panel Window

0 iThesis : Activate Window X

iThesis Version 1.3.0

Developed by The Project of The Development of
Standard Procedures of

Thesis/Dissertation/Independent-Study Quality
Manaaement Framework & Implementation for

38AS-hkRX-rxzA-HDSG | [ Inactivat|
Help

Activate: Pre-Production iThesis Cloud/ lafifians12

This software is based on Academic Publishing Platform,
Facgure Company Limited. Free to use only for OHEC project

mmel Aammama it

Figure 312: Checking iThesis Add-in version on the Activate Window
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3.6 Uninstall iThesis Add-in

iThesis Add-in must be uninstalled before installing a new updated version. To uninstall the

currently installed iThesis Add-in, follow the methods as follows;

1. Go to Control Panel or click on the Control Panel icon as shown in Figure 313.

Search

Everywhere -

Figure 313: Control Panel Icon

2. Select Category view and click Programs as shown in Figure 314.

Adjust your computer's settings View by: Categary ~
System and Security User Accounts
Review your computer's status @ Change account type

Save backup copies of your files with File History

Backup and Restore (Windows 7) . .
Appearance and Personalization

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Clock, Language, and Region
Add a language

Change input methods

Change date, time, or number formats

Hardware and Sound

View devices and printers

Add a device

Adjust commonly used mobiiity settings

— Programs
@ Uninstall a program (2)

4d & &

Ease of Access
Let Windows suggest settings

Optimize visual display

Figure 314: Control Panel window

3. Click Programs and Features on the Program window to uninstall. There are 2 ways to uninstall

the Add-in;
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&l Programs = O

~ ~ 4 fl * Control Panel * Programs * ~ Q) Search Control Pane

Control Panel Home

Programs and Features

LTRSS 4 OTOgram’ m

) ) < featlures on o fiaw install dat

System and Security features onoroff |~ View instalied updates
Run programs made for previous ifs How 10 install a program
Metwork and Intemnet

Hardware and Sound - Default Programs
% Change cefaul ings for media ordevices | Make & file type always open in a specific program

= Programs

Set your defai 1grams

User Accounts

Appearance and
Personalization

Clock, Language, and Region
Ease of Access

Figure 315: Programs window

4. Uninstallation can be done in 2 ways as follows;
4.1. Click on iThesis Add-in as shown in Number 1 on Figure 316 and click Uninstall as

shown in Number 2 on Figure 316.

[.T Control Panel\Programs\Programs and Features

«~ v [T » Control Panel > Programs > Programs and Features v || | Search Programs and F

Cantrol Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
G Turn Windows features on or (2)

off Organize ~ Change  Repair
Name . Publisher Installed On
LA e ] ma -

PR = =
(1) IoiThesis Add-in Microsoft 12,!05;2017'

g e r
Pem b wn
I' - e e " n = g

Figure 316: Uninstalling iThesis - method 1
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4.2. Right-click on iThesis Add-in as shown in Number 1 on Figure 317 and click Uninstall as

shown in Number 2 on Figure 317.

[TJ' Control Panel\Programs\Programs and Features
«— v L}' » Control Panel > Programs > Programs and Features ~ || | Search Programs and F

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

G Turn Windows features on or

off Organize * Uninstall Change  Repair
Name - Publisher Installed On
[ Tk .l =
(1) I’ I I
Iﬂ iThesis Add-in Microsoft 12/06/2017
(2)|  uninstall . .
Change " - L 1
Repair i —
1 = . L e nepn i L

Figure 317: Uninstalling iThesis - method 2
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q, EndNote

EndNote is an external program that iThesis developers use as a supplement program in creating
reference information. EndNote is a product of Thomson Reuters that is currently developed to
version X8 (version 18). EndNote can be used to create a variety of reference formats and can

be used to gather references or citations used within a research work.

EndNote users must create a library to store data, add information to that library, and then attach
the references to their research file. The reference data created on EndNote will then be added
at the end of the research book template in the references or bibliography section using iThesis
Add-in and can be checked for correction using Revision & Approval on the web portal as a .PDF

file.
4.1 Install EndNote

To install the EndNote program, users can download the installer at http://endnote.com/ and an

example of a trial version installation is shown as follows;

1. Go to http://endnote.com/ and register. Wait for the installation e-mail to download the

EndNote installer.



GET STARTED WITH YOUR TRIAL

Thanks for cheosing EndNote Doanioad your

30-day trial for Mac or Windows

Windows

Download your tnal now! >

Mac

Download your trial now! >

Happy Referencing!

The EndNote Team

What's New (video) >

READY TO BUY
ENINOTE?

Trial usess save
10%

Coupon code:
xTryBuy8

Figure 318: Register for a download e-mail on EndNote website

;"ﬂ ENX8lnst.exe

Figure 319: EndNote installer file
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2. When the download is finished, double-click on the installer and the installation screen will

appear. Click Next > to proceed.
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Welcome to EndNote X8.0.1

Endiate is the best hinliography creation tonl there is. and i does =0 much
mare than thatl

* Share vour library with up to 100 other tesm members

*Use the Acivity Feed to see whal team memiers are doing in the shared
lilrary and when new members join

*Find full text with one click

“Autmatically update references and fill in missing data

* Creale Smant Groups that organize for you

*Search huncheds of online resources

* Svnoyour librany for easy access from any computar

*Read, annotate and search POF:

Thankyoufor choosing Endnate and enjowl

The Endrote Team

<Back Cancel

Figure 320: EndNote installation screen

3. For installing a trial version, select | would like a 30-day free trial and click Next > on the

Select Installation screen to proceed.

Select Installation

[) 1 have a product key

Thiz information can be found within waur disc's packaging orinwour
purchase confirmation email

I would like a 30-day free trial
C] Y

After 30 days some functonality will become unavailable. An expired
talversion can be activated with & procuct key atany time,

Purchase a Product ey

< Back Caoncel

Figure 321: Select Installation screen



4. . Click Next > on the Read Me Information screen to proceed.

Read Me Information

EndNote X5 for Windows Read Me
“ersion X801
March 2017

CONTENTS:

|. RELEASE NOTES
II. MNEYWY FEATURES
L INSTALLATIONS
[, CONTACT INFORMATION

I RELEASE NOTES

Il MEW FEATURES

o 12 e R T A LTI i R T Bl 5 Lk s

This update contains a fix for the application freeze which occurs after a
userexecutes a ssarch via the PDF vigwer toolbar.

P Oy e B

Fisure 322: Read Information screen

Cancel
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5. Select | accept the license agreement and click Next > on the Demo License Agreement

screen.

License Agreement

("Agreement”).

follows:

ENDMOTE EMD USER LICENSE AGREEMEMNT

I (@) | acceptthe license agreemeant I

()1 do not accept the license agreemeant

BACKGROUND. Thomson Reuters (Scientific) LLC has developed a
proprietary software application known as EndMote® (the "Software").
By using the Software and/or its accompanying manuals (the
"Documentation" and together with the Software, the "Product”), you (the
"End User") agree with Thomson Reuters (Scientific) LLC to be bound by
the terms and conditions setforth herein, Thomson Reuters (Scientific)
LLC is willing to permityou to use the Product only upon the condition that
wou accept and comply with all of the terms of this agreement

THEREFORE, for good and valuable consideration, including the rights
and license granted in this Agreement, and intending to be legally
bound, Thomson Reuters (Scientific) LLC and End User agree as

1. LICEMSE GRANT. Subjecttothe terms and conditions of this
Agreement, Thomsaon Reuters (Scientific) LLC hereby grants to End User
a non-exclusive, nonransferable, individual license to use the Product

W

< Back

Figure 323: Demo License Agreement screen

Cancel
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6. Select Typical and click the Next button > on the Select Installation Type screen.

- >

Select Installation Type

(@) Typical

All application features and the Most Popular Bibliographic Output
Styles. Online Connections, and Import Filters will be installed. This
option is recommended for the best pedormance.

(C) Custom

lse this option to choose specific application features and any
Bibliographic Output Styles, Online Connections, and Import Filters
wouwant toinstall in addition to the Most Popular files. This is
recommended for advanced EndNate users.

Figure 324: Select Installation Type screen

7. If the install destination of the program does not need to be changed, click Next > on the

Select Destination screen to proceed.

Select Destination
The Wise Installation Wizard will install the files far EndMNote $8.0.1 in
the following folder.

Tainstall into a different folder, click the Browse button, and select
another falder.

You can choose nhotto install EncdMNote %8.0.1 by clicking Cancel to exit
the Wise Installation Wizard.

Destination Falder

CAProgram Files (x8ENEndNote X84 Browse ..

Figure 325: Select Destination screen
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8. Click Next > to start the installation process on the Ready to Install the Application screen.

- >

Ready to Install the Application

Click the Back button to reenter the installation information or click
Cancelto exitthe wizard.

Before proceeding, make sure you are logged into the local machine

with administrative rights and that no other programs, including anti-virus
software, are running.

Click Next to begin installation.

Fisure 326: Ready to Install the Application screen

9. If the program cannot be installed and a notification screen of File in use appears, close every

running Microsoft Office program then click Retry.

File In Use

EndMNote X8.0.1 Installation Wizard is unable to continue due to one or
mare of the following application(s) running. FPlease close the
application and click Retry, ar click Exitto quit this installation.

Microsoft Office (Word, PowerPoint, Outlook, etc.)

If you hawe closed all application(s) listed abowve, and this dislog still
appears after clicking Retry button, please click Exitto quit this
installation and try again after rebooting.

Figure 327: File in Use notification screen



10. Installation will proceed. When finished, click Finish.
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Click tha Finich buttan to exitthic installation.

EndNote X8.0.1 has been successfully installed.

Figure 328: Successful installation screen

11. Check for the installed program by searching for EndNote on your computer as shown in

Figure 329 or by opening Microsoft Word and checking for the EndNote Add-in as shown in

Figure 330.

Best match

@ EndNote

Desktop app
Folders
* Endnote

HER Endnote.zip

Documents

| endnotesxml -

endnotesxml

B B E E

=]

L endnote]

Figure 329: Searching for EndNote

endnotes.xml - ir

endnotes.xml -

endnotes.xml -

endnotes.xml -

endnotesxml -

in word

- inword

v word

in word

in word

in word

in worcl
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File Home Insert Draw Design Layout References Mailings Review View EndNote X8 iThesis Al
[T @ Go to EndNote Style: Annotated - Eﬂ- Categorize References ~ Export to EndNote ~
@' Edit & Manage Citation(s) E,‘ Update Citations and Bibliography Instant Formatting is Off = E Preferences
Insert
Citation = @ Edit Library Reference(s) E'\ Convert Citations and Bibliography - 9 Help
Citations Bibliography T Tools

Figure 330: EndNote toolbar on Microsoft Word
4.2 Using EndNote
4.2.1 Create a library

After installing EndNote, when opening the program for the first time, users will be asked to

create a library with the methods as follows;

1. When opening the program for the first time, users will need to create and save a library file

(.enl) as shown in Figure 331.

@ New Reference Library #
£ ~ 4 & » ThisPC > Documents v O | Search Documents »r
Organize ~ New faider f= -

m Desktop 0 Mams Date modified Type Size
£ Documents Sepp— -
[ . -
!. - L] =
S — d B =

2 g B

] -

p E.: Dropbox
> & OneDrive v < >
File name: | My EndNote Library v
Save as type: IEndNote Library (*.enl) Lall

~ Hide Folders Cancel

Figure 331: Creating a library

2. Create a reference by clicking New Reference as shown in Figure 332.



@ My EndNote Library

| @ [®] Annotated

GlElol Y.
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Q & ' -‘ @‘ Quick Search

My ibeary

@ Configura Sync...

49 Recently Added o
Bl Unfiled ()]
0] Trash ()]
=My Groups

= Find Full Text

[ ¥4 Author

|_§| New Reference (Ctrl+N)

Add a new reference to the selected group.

Rating

Figure 332: Creating a new reference

Journal Last Updated

3. Fill in the reference data in the form provided by the program, then click the cross symbol

(Number 2) and click "Yes" (Number 3) to save the information as in Figure 333.

I'New Referenice

—e=]

Reference Type: Journal Article

(1)

Rating

Start Page
Epub Date

Date

©
h # Reference ‘".'- Attached PDFs | @
E 2B E|%| & B wB|renrom

¥ Plzin Size

B I UP A

(2) =

»

EndMote

Do you want to save the changes you made to the reference?

[ oo not display this message again.

(3)

Yes

No

Your changes will be lost if you don't save them.

Cancel

PO

L

4.2.2 Insert Citation

Figure 333: Saving a reference

Layout ~

1. Place the cursor at a designated place to insert a citation as shown in Figure 334.
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Figure 334: Inserting a citation

L7

2. Select the reference to be used on the EndNote program as shown in Figure 335.

D @ @ Arrotated 14 _* EL @ & @ ®\ IC'J £ 7‘ IEI E‘d EE D & .:.:'. " ® ‘ )
[Mylibay — ~ Author Vear  Title Reference | Preven T @ 4 b ®

All Eeterences

@ Configure Sync...
£9) Recently Added
B untiled

Ef Trash

= My Groups

1

11

Find Full Text

Showing 1 of 1 references.

VU

e

Title

Palymeric Foams: Mechanisms and
Materials

Journal

Volume

Issue

Pages

Start Page

»

W

Figure 335: Select a reference for citation

Layout ™

3. On the Microsoft Word menu bar, click the EndNote X8 tab. Select the reference style, then

click the Insert Citation icon and select Insert Selected Citation(s) as shown in Figure 336.
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File Home Insert Draw Design Layout References Mailings Review View EndMote X8 iThesis Al

[T @ Go to EndNote (2) Style:  Numbered - in- Categorize References(l ) Export to EndNote ~
@~ Edit & Manage Citation(s) = |5+ Update C-itations and Bibliography Instant Formatting is Off - E Preferences

Insert

Titen = E.". Edit Library Reference(s) E'\Conver‘t Citations and Bibliography ~ 9 Help

Li_'b Insert Citation... Bibliography M Tools
@Insert&dected(:itation(s} I(3)v » = JII'l'I'EIIIL AR AN NS AN AN
E Insert Note... -

o~
,a Insert Eigure...

~

Figure 336: Adding references from EndNote

4. The citation will appear in the content as shown as in Figure 337 and in the references at the

end of the research document as shown in the Figure 338.

[

wodlasduaswi[1] rluﬂﬂi}ﬂ'uﬁm%ﬂw&;ﬂm"l%”luqmﬂmmsuLﬁ@ﬂﬂﬂ%ﬁﬂ wadwaslinsivlumsdaims
waznIsviDauaE I ING e Wderdumsliidulassai i udvaadniauauiieooinme fimslddu
afmWa%’amﬂﬂugﬂwLﬂuﬁwummluaaﬁ%‘% wedluadidy wed wilg wmadian Aldlunszurumsly
Img@ﬁﬂuqmﬂmmwﬁ;qﬁqm meﬂﬁlﬂﬁilﬁnw%ﬂiﬂmﬁﬁ&lmi"']?Tm'%'u’l,ﬂuﬂauﬁ’ama%ﬁm’mw@a

LYY ¢ ol ey 1

Hagtudsiimsiannwedwesnavedulddwivdidnnsaiind

Figure 337: Content after adding a citation

1. lems. [0, Polymeric Foams: Mechanisms and Materials. 2014,

Figure 338: Added reference

Note: The numbered citation style is used as an example only. The choice of style may depend

on the students’ institution, faculty, or program.
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5. Zotero

Zotero is an external program that iThesis developers use as a supplement program in creating
reference information in addition to the EndNote program discussed in the previous section. This
program is a product developed by the Center for History and New Media, George Mason
Educational University, which is currently developed to version 5. Zotero can be used to create
a variety of reference formats and can be used to gather references or citations used within a

research work.

To use Zotero, an account must be created through the Zotero website. This program can be
used online via the website, through Zotero Desktop program installed on users' computers, or
Zotero Connector program which is an extension of Google Chrome. Zotero users must create a
library to store data, add information to that library, and then attach the references to their
research file. The reference data created on Zotero will then be added at the end of the research
book template in the references or bibliography section using iThesis Add-in and can be checked

for correction using Revision & Approval on the web portal as a .PDF file.
5.1 Create a user account on Zotero
Users must create their own accounts on the Zotero website by doing as follows;

1. Go to the www.zotero.org

Zote ro Groups Documentation Forums Getlnvolved Log In Upgrade Storage

Your personal
research assistant

Zotero is a free, easy-to-use tool to help you
collect, organize, cite, and share research.

Download

Figure 339: Zotero website


http://www.zotero.org/

2. Click Login at the top of Zotero web portal.

zotero

Groups Documentation Forums Get Involved LogIn

Your personal
research assistant

Zotero is a free, easy-to-use tool to help you
collect, organize, cite, and share research.

Download

Figure 340: Login on Zotero web portal

3. Click Register for a free account.

zotero

/

Register for a free account Forgot your password?

Login

Username or Email
Password

I Remember Me

keep me signed in

Login to Zotero

Figure 341: Register for a free account
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Upgrade Storage



4. Fill the details on the displayed form;

4.1. Username

4.2. Email

4.3. Confirm Email

4.4. Password

4.5. Verify Password

4.6. Click to check the box in front of the text I’'m not a robot.

4.7. Click Register to confirm information and create an account.

zotero

Groups People Documentation Forums Get Involved

' Home

Register

Register for a free account Log in to your account « Fargot your password?

If you haven't already created a Zotero account, please take a
few moments to register now. It's a free way to sync and a

your library from anywhere, and it lets you join groups and back

up all your attached files.

Username

https://www.zotero.org/<username>

Email
Confirm Email
Password

Verify Password

I'm not a robot

By using Zotero, you agree to its Terms of Service.

L

POO000O0 ©

=

Figure 342: Filling the register form
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5. After filling in the form, users will receive an e-mail from Zotero confirming the registration.

Welcome to Zotero Inbox x Updates x =

Zotero <do-not-reply@zotero.org> 3:44 PM (0 minutes ago) ¢ 4
tome =

Thanks for signing up for a zotero.org account! Please confirm your email
address by clicking on the following link or pasting it into your browser:
https://'www zotero org/user/validate/

4 Reply ®» Forward

Figure 343: Zotero registration confirmation email (1)

6. Click the validate link received in the e-mail.

Welcome to Zotero Inbox x Updates x

Zotero <do-not-reply@zotero.org> 3:44 PM (0 minutes ago) 'ﬁi'
tome ~

2
5 2
~

Thanks for signing up for a zotero.org account! Please confirm your email

address by clicking on the following link or pasting it into your rO\V
https://lwww.zotero.org/user/validate/

& Reply ®» Forward

Figure 344: Zotero registration confirmation email (2)
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7. Confirmation of e-mail validation will be displayed and the user will be logged in to Zotero

web portal.

Welcome, ithesis-developer - Settings - Inbox - Download - Log Out

zotero

Web Library Groups People Documentation Forums Get Involved

Home = Email validation

Success

Email Validation
Success! You registered your Zotero account!

Set up Zotero syncing

You can now set up Zotero syncing to sync your data across multiple

Figure 345: Zotero e-mail validation information display

5.2 Install Zotero

Users can download the installation files of the Zotero program from Zotero website. To install

Zotero, do as follows;

1. Go to https://www.zotero.org

2. Click Download.

zotero woups  Documertaton  Foums  Getinvolved Lo

Your personal
research assistant [E

Zotero is a free, easy-to-use tool to help you

collect, organize, cite, and share research.

Download Click here

Avatiabla for Mac, Windows, and Linue

New: Just neod to create a quick bioliography? Try ZotercBib.

Figure 346: Download to install Zotero
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3. Next, click Download on the left hand-side box.

l Home Groups People Documentation Forums Get Involved

‘ Home > Downloads

Zotero 5.0 for Windows Zotero Connector

Your personal research assistant Save to Zotero from your browser

Download Install Chrome Connector
S tcally seénse contet

Figure 347: Download Zotero 5.0 for Windows

4. A download status bar will appear at the bottom of the screen. Wait for the download

to complete, then click the downloaded file once to install.

T 7 - t wd -
') {_Ejztle:r’o_§'.9.%ljsae=:t{e.exe 4 ‘ & Zotero-5.0.81_setup.exe

Figure 348: Zotero download status

5. An extraction window will appear. Wait until completion (100%).

349% Extracting

X |

Figure 349: Window showing the download extraction status
6. User Account Control window will appear. Click Yes to accept the installation.

7. Zotero Setup window will appear. Click Next.
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i) Zotero Setup = 8¢

Welcome to the Zotero Setup
Wizard

This wizard will guide you through the installation of Zotero.

It is recommended that you dose all other appications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer.

Click Next to continue.

Figure 350: Zotero Setup window (1)

8. Click Standard, then click the Next button.

L) Zotero Setup — X

Setup Type
Choose setup options

Choose the type of setup you prefer, then dlidk Next.

5 Standard
Zotero will be installed with the most common options.

O custom
You may choose individual options to be installed. Recommended for experienced users,

Figure 351: Zotero Setup window (2)
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9. When the installation is complete, click the Finish button.

i) Zotero Setup =

Completing the Zotero Setup Wizard

Zotero has been installed on your computer.

Click Finish to close this wizard,

] Launch Zotero now

Figure 352: Zotero Setup window (3)
5.3 Adding information to Zotero manually

After Zotero has been installed on the computer, to add reference information to the program

can be done in several ways, 3 of which will be explained as followed;
5.3.1 Import data manually (Manual Input)

1. Open Zotero program.

2. Click the "+" button to add a new item as shown in Number 1 on Figure 353.

3. Select the type of articles you want to add as a reference as shown in number 2 on Figure
351.

2 Zotero = O hd
File Edit View Tools Help

o E~ (J) o7 &~ | . | ¥ Al Felds & Tags > v

i ] Sook (2) LrEator 7 B Info  Notes Tags Related
My Publications Book Section °
- Duplicate ltems Document
Unfiled ltems Journal Article
3 Trash Newspaper Article
Link to File...

Store Copy of File...

More >

Figure 353: Selecting the type of article for adding a reference
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4. Fill out the required information of the reference. The program will save the data

automatically.

2 Zotero [m] X
File Edit View Tools Help
s - O~ A B~ §-| A | ~ All Fields & Tags » - €
~ @) My Library Title Creator @ B Info | Notes Tags  Related
My Publications ! e
7 Duplicate ltems Hawisdaidasms iThesis and iTh... Item Type Book ot
Unfiled Items Title | #awiodaAdasnts
& Trash
~ Author iThesis T &)
¥ Author iThesis S 2 &
Abstract
Series
Series Number
Volume
i # of Volumes
No tags to display
Edition
Place
‘ ; Publisher
: Date ¥

Figure 354: Specifying the required information for the reference

5.3.2 Import data using direct export from ULIMB databases

1. Install the Zotero Connector extension for Chrome.

2. Open Chrome browser and go to the ULIMB database of the library you want to explore.

On Chrome, the Zotero extension will appear as a document icon R , which when clicked

will run Zotero program as shown in Figure 355.
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Figure 355: Document icon on Chrome Browser screen

3. After clicking, select the Zotero destination or folder for the reference to be saved.

. ; 3 - O b
w Chemistry in Coronavirus Resesr X 4=

&« C @ pubsacs.org/pagefv/chemistry_coronavirus_researchs 1 L =

ACS ACS Publications CREN CAS

Find mv mstitution Loain

Saving to |F.-1v Library
ACSPublications S
W Most Trusted. Most Cited, Most Read. s SR Q

:; Chemistry in Coranavirus Research: A Free to Read...
J_j Snapshot

Figure 356: Selecting the destination folder for the reference

4. On Zotero Desktop, the imported reference information of the article saved using Zotero

Connector for Chrome will be displayed.
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2 7otero = O b
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Figure 357: Reference information imported directly to Zotero
5.3.3 Importing data with Google Scholar

1. Install Zotero Connector extension for Chrome.
2. Open Chrome browser and go to https://scholar.google.com/ then search for the related

article.

Google Scholar
‘Corona n

Corona X
coronary artery disease

coronary heart disease

coronavirus

caronary arteries

coronary artery bypass grafting

coronary angiography

coronary angioplasty

coronary atherosclerosis

coronary artery bypass surgery

Figure 358: Searching for a related article using Google Scholar

3. On Chrome, the Zotero extension will appear as a folder icon - that you should click.
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Figure 359: Folder icon for importing a reference
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4. A new window will appear showing a list of articles. Select all the desired articles, then

click OK.

& Zotero ltem Selector =

Select which items you'd like to add to your library:

# Corona discharge processes
[HTML][HTML] Dynamics of the quiescent solar corona
¥ [HTML][HTML] Nanoflares and the solar X-ray corona
#| [wiisda][B] Corona performance of high-valtage transmission lines
+ [PDF][PDF] Corona of magnetars
¥ Solar activity and the corona
[wifada][B] The solar corona
[PDF][PDF] Structure of the solar corona
Alfvén waves in the solar corona
[wilada][B] A guide to the solar corona

Select All || Deselect All Cancel

oK

Figure 360: Selecting articles to import reference information through Google Scholar

5. On Zotero Desktop, the imported reference information of the articles saved using Zotero

Connector on Google Scholar will be displayed.

: Zotero
File Edit View Tools Help
s @~ é‘]' o D™ »69'| - | Al Fields & Taas B
~ (& My Library Title Creator # 0 Info Motes  Tags  FRelated
My Publications Corona discharge prac.. Chang etal, @
Duplicate ltems Corona of magnetars  Beloborodo.. @ [tem Type Joumal Article
Unfiled fems [E carona perfarmance o... Maruvada oy Title Corona discharge processes
&l Trash Manoflares and the sol... Parker o ~ Author Chang, 1.-5.
Solar activity and the ... Low @ v Author Lawless, Phil A
= Author Yamamoto, Toshiakd
Abstract
Publication IEEE Transactions on plasma science
Volume 19
lssue 6
Pages 1152-1166
Date 1991
Series
Figure 361: Reference information imported from Google Scholar to Zotero
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5.4 Manage References with Zotero

Students can insert citations, and delete or edit references using Zotero program by using the

following methods.
5.4.1 Insert a citation with Zotero

After adding references to the program using an aforementioned method, citations can be
inserted on Microsoft Word documents as follows;

1. Open Microsoft Word and choose the location to insert a citation.

2. Click the Zotero tab on the Microsoft Word menu bar as shown in Number 1 on Figure

360. Click on the Add/Edit Citation menu as shown in Number 2 on Figure 360.

AutoSave (@ i) E g Document? - Ward

Fle  Home Insert Design Layout References Mailings Review View De'.rwlﬂper("l-) FMath Editar  iThesis = 2

-
= () i 4t Docurment Preferences
i

= . : . [f‘-, Refresh
WAdd/Edit] Add/Edit )
Citation Ribliography 5 Unlink Citations

Zotero A
L P il ot 2 ctle ey . L § v Towa o B - T, = -

=

Figure 362: Clicking Zotero tab on the Microsoft Word menu bar

3. A new window will appear for setting the citation style. Select the desired format and

click OK.
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Zotero - Document Preferences X

Citation Style:
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American Psychological Association 7th edition
American Sociological Association 6th edition
Chicago Manual of Style 17th edition (author-date)
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Chicago Manual of Style 17th edition (note) v

Manage Styles...

Language: | English (US) &

Display Citations As:

@ Footnotes () Endnotes

Store Citations as:
(@ Fields (recommended)
Fields cannot be shared with LibreOffice.
The document must be saved as .doc or .docx.

Bookmarks

Bookmarks can be shared between Word and LibreCffice, but may cause errors if accidentally modified and cannot
be inserted into footnotes.

The document must be saved as .doc or .docx.

Automatically update citations
Disabling updates can speed up citation insertion in large documents. Click Refresh to update citations manually.

Figure 363: Setting citation format

4. On the Microsoft Word document, a window will appear for the user to search for

references. Search and click on the desired item.
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Beloborodov and Thompson (2007), The Astrophysical Toumal, 657(2), 967.
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Low (1996), Solar Physics, 167(1-2), 217-265.
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Maruvada (2000), Research Studies Press Baldock, Herfordshire, United Kingdom.
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Parker (1988), The Astrophysical Journal, 330, 474-479.

Figure 364: Searching for a reference

5. After clicking on the desired item, the citation will appear on the page.

Document? - W

File  Home Insert Design Layout References Mailings Review View Developer Zotero Help FMath Editor iThesis 5
Eﬁ! EZ +% Document Preferences
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(Beloborodov-and Thompson-2007)Y

Figure 365: Inserted citation on a document
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1. Right-click on the desired reference and a menu will appear. Select Move Item to Trash.

2 Zotero - o =
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a4 Add Note
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i= Create Bibliography from ltem...
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Figure 366: Deleting a reference

2. A warning notification message will appear before deleting the item. Click OK to confirm

the deletion or click Cancel to cancel the process.

Move to Trash

@ Are you sure you want to move the selected item to the Trash?

oK

>

Cancel

Figure 367: Notification message before deleting a citation

5.4.3 Edit a reference on Zotero

To edit a reference, click on the desired reference. An information form of the reference will

appear. Click on a field of information and edit the information you want to change. The program

will save all the changes automatically.
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Figure 368: Editing reference information



